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DEPARTMENT OF CALIFORNIA HIGH‘WAY PATROL
ADOPTED TEXT

. TITLE 13 CALIFORNIA CODE OF REGULATIONS DIVISION 2,
3 - ADOPT CHAPTER 13 = = : :

- CANNABIS TAX FUND GRANT PROGRAM
' CHP—R—2019-06601 '

ARTICLE 1 — GENERAL PROVISIONS

& 18940, 00 Defimtlons of Kev Terms

(a) The word or Words used in this chapter have the foilowmg meanmgs thnevcr the ﬁrst letter
of the word is capitalized. - : :

(1) "Administrative Support" means the staff that Erowdes ofﬁce management, accountmg,
and/or data collection for the Project. . : o
(2) "Applicant” means an approved reglstered user of the Denartment’s Grant Management _
System (GMS) who submits an Application.

(3) "Application” means the electronically submitted request for a Grant under the Cannabls Tax
Fund Grant Program, which is hereby incorporated by reference 1nc}ud1ng ail sunnortmg o
information, as defined in Section 1890.01 .of these regulations.

(4) "Audit”" means 2 systematic and comprehensive inspection, evaluatlon and Venﬁcatxon ofa
Grantee’s financial management systems, internal controls, and accounts in accordance with

Generally Accepted Auditin Standards assued by the United States General Accountin, Ofﬁce.

that was developed bv the American Instltute of Certlﬁed Pubhc Accountants located at A
WWW280,80V. _ SR _ . .

(5) "Audit Report" means a report of determmat:on of comphance or non- comnhance W11h the
reqmrements of the Grant nro,qram Grant Agreement and these reguiatzons as a result of an

( 6) "Award“ means acknowledgement of annroved funds to prov1de sunnort or stnnulatlon to
accomplish the oblectlves and goals of a Project. : ' '
(7)."Budget" means the anpremmate cost of the Prmect prenared for expense and plannmg
purposes only. ~ L - : - :

(8) "Cannabis Products" means cannab;s that has undergone a process Wherebv the nlant matenal
has been transformed into a concentrate mc}udmg ‘but not limited to, concentrated cannabis or an
edible or topical product containing cannabis or concentrated cannabls and other 1n2redlents as '
defined in Section 11018.1 of the Health and Safety Code. ~- =0 SR

(9) "Closeout" means the process by which the Department determmes that all neeessagg
administrative actions and all required Grant activities have been completed by the Grantee.

(10) "Contract” means a legally binding agreement between the Grantee and a person and/or
organization for the purchase of materials, services, and/or items required to carrv out a Grant

funded Project.
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(11) "Department” as used herein, means the Department of the California Highway Patrol.

(12) "Education" means comprehensive programs that provide information to the public

regarding impaired driving laws and the dangers of impaired driving.

(13) "Equipment" means Grant purchased, non-expendable, tangible. personal property having a

normal useful life of more than one vear and an acquisition cost of at least $5,000 or more per

asset (i.e.. four identical assets which cost $1.250 each, for a $5,000 total, would not meet the

definition). Assets under $5.000 would be considered operational costs as defined in Section
1890.03 of these regulations.

(14) "Evaluation Criteria" means the standards set forth by the Department for the use in scoring

and ranking Project Applications with the intent of awarding Cannabis Tax Fund Grant funds as

defined in Section 1890.12 of these regulations.

(15) "GMS" means the Department’s web-based Grant Management System, which is an

interactive database used for Application submission and Project administration.

{16) "Grant" means fiscal funding awarded by the Department to qualified organizations as

authorized and defined in Section 34019(f)(3}B) Revenue and Taxation Code and these
regulations.

(17) "Grantee" means a recipient of Grant funding which can include a Pass-Through Entity.

(18) "Grant Agreement” means a binding document entered into between the Department and a

Grantee, which sets forth the terms and conditions of a Project.

{19) "Grant Opportunity” means a funding opportunity for a specific Project category within the

GMS. (

(20) "Law Enforcement” means a city or county governmental organization as defined in Section
330.1 of the California Penal Code, excluding Section 830.1(b) of the California Penal Code.
(21) “Local Government” means a governmental organization that is responsible for the

oversight and administration of city, county, or district functions, to include city and/or county
crime laboratories, local district attorneys and local city attorneys charged with prosecuting

violations of Sections 23152 and 23153 of the California Vehicle Code.

(22) "Method of Evaluation" means the criteria used to assess the Project and is an element

within the electronic Application in the Department’s GMS.

(23) "Notice of Award" means a written confirmation given to an Applicant that the Department

intends to Award a Grant Agreement.

(24) “Pass-Through Entity” means a Local Government Law Enforcement agency Grant

recipient that provides funding to a Qualified Nonprofit recipient. The Pass-Through Entity shall

include funding for the contractor under contractual services within its Grant Application.

(25) "Performance Measures” means the quantifiable indicators used to assess how well the
objectives are being achieved and are an element within the electronic Application in the

Department’s GMS which will be given a score.

(26) "POST" means the Commission on Peace Officer Standards and Training, which sets

minimum selection and training standards for California Law Enforcement.
(27) "Problem Statement” means the brief description of the problem and the metric used to

describe the problem and is an element within the electronic Application in the Department’s
GMS which will be given a score.
(28) "Project" means the activities and deliverables described in the Project Application to be

accomplished through a Grant Agreement with funding.
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(29) "Project Deliverables” means the specific tangible outcomes or work products to be
provided, acquired, or produced with the funds made available pursuant to the Grant Agreement.
Examples include: the production of a specified number of brochures. purchase of specified
Equipment, completion of research resulting in a written report, conducting specified '
enforcement operations, and Projects that result ina report or reports mcludlng any re¥ated _
specified documents. : :
(30) "Qualified Nonprofit" means a nongovenmental Cahforma-based ergamzatzon regtstered as
and having current tax-exempt status pursuant to Section 501(c)(3) of the Internal Revenue Code
(IRC) and has identified a Pass-Through Ent1tv to annlv on then' behalf The Qualified Nonproﬁt
will be considered a contractor.

(31) "Request for Application" means a request for Application subm1ssxons for a Grant
Opportunity that is on the Department’s Web site at www.chp.ca.gov. -

(32) "Site Visit" means an examination of the entity’s phvsmal and/or actlvatv sﬁe made by
Department staff. Tt includes the general observation of the overall conditions of'the area, -

ppralsal of cemphanee, 1nterv1ew1ng personnel, rev1ew1ng sugportmg documentatzon and
exammm;z the Onerablhtv of spec1ﬁc works o o

Note Authontv elted Seetlon 2402 Cahferma Vehlcie Code Section 34019 Revenue and

- Taxation Code. S -
Reference: Sections 34010, 3401E 34012 34012 1 34012 5 34013 34014 34015 34016
34017, 34018, 34019, 34019.5, 34020, 34021, and 34021.5 Revenue and Taxatlen Code and
Umted States Cede Titie 26 Internal Revenue Code Seetion 501( c)( 3) -

8 1890 01 Req_tgest fer Apphcanon

{ a) The Department shall issue a Request for Appheatlon (RFA) on the Denartment s Web 51te at

- www.chp.ca, gov for avaﬂable Grant Opportumtzes A RFA shall 1nclude 1nformat10n about the o

following:
(1) Name of the Grant Onnortumtv,

2) Agprommate amount of available funding;

(3) Approximate date Awards are expected to be announeed

(4) Deadline to submit an Agghcation

(5) Grant duration; o

(6) Eligibility requirements as defmed in Sections 1890.05 through 1890.08 of these regulations;
(7) Eligible Project costs reqmrements if anpheable as defined in Seetlon 1890 03 of these B '
regulations, and :
(8) The criteria that will be used by the Department to score. the Anphcatlons as deﬁned in
Section 1890.12 of these regulations. " '
(b) Grants shall be awarded annually based on the state ﬁscal vear, Drowded fundmgﬁ
appropriated by the California State Controller’s Office.. S

{c) Allocation of funds is contingent on the enactment of the state budget The Department does
not have the authorxty to dlsburse funds untll the budget has nassed and i$ 519;ned bv the
Governor : S : . : o
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(d) The Department reserves the right to allocate funds for the Project categories as defined in

Sections 1890.05 through 1890.07 of these regulations based on statewide need, as determined
by the Department.

Note: Authoritv cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.02. Application Submission.

(a) To be considered for a Grant Award. Applications shall be submitted through the
Department’s GMS at www.chp.ca.gov.

(b) All Applicants shall submit Applications by the due date published on the Department’s Web
site at www.chp.ca.gov. Applicants will be given at least thirty calendar days after the published
date to submit an Application, Applications that are not submitted through the GMS and/or are
submitted after the published deadline shall not be accented.

(c) First-time Applicants shall complete an organization registration through the Department’s
GMS prior to Application submission. Failure to complete registration will result in the
Applicants inability to submit an Application. Organization registration shall be completed by
the Applicant and will include:

(1) User Information (e-mail address and password);

(2) Contact Information (name, address, phone number); and

(3) Organization Information (organization name, organization type, e-mail address, address and
phone number).

{d) A submission in response to the Reguest for Application indicates acknowledgement and
compliance with all applicable regulations and statutes available at www.chp.ca.gov.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.03. Eligible Project Costs.

(a) Bligible Project costs are costs documented and directly related to the work identified in the
Project description and approved within the Grant Agreement. Final determination of eligibility
will be made by the Department. ‘

(b) All costs charged to the Project shall be documented within the Budget summary of the
Project. address impaired driving {aws and safety, and help meet Performance Measures.
Eligible Project costs include:

(1) Personnel and Administrative Support: Costs shall be computed consistent with the
prevailing wage for contractual services or the organizational salary scale for Grantee’s staff, and
may include benefits (e.g., health care, vacation, sick leave, retirement and/or social security
contribution) that are customarily charged by the Grantee. Personnel benefit charges shall be
calculated in proportion to the actual time worked on a Project.
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(2) Travel: Grantees shall not exceed the rates paid to exempt, excluded, and represented State
of California emplovees, The rates are posted at the State of California Department of Human
Resources at https://www.calhr.ca. gov/employees/Pages/travel-reimbursements. aspx. Grantees
shall retain all records as defined in Section 1890.20 of these regulations. :
(3) Operational Costs: Supplies and materials mav be purchased for a specific Project, provided
the items are claimed at a cost no higher than the original purchase price paid by the Grantee.
Items not specifically listed in Grant Agreement must be approved by CHP prior to purchase. '
(4) BEquipment: The cost of Equipment necessary for the Project shall not exceed the minimum
requirements necessary to successfully accomplish the Project. Expenditures shall reflect costs.
outlined in the Project description as defined in Section 1890.19 of these regulations. . - '
(5) Contracts; Contracted services shall be executed only in direct support of Grant objectives.
The Grantee shall be responsible for contractor’s compliance with the program regulations,
Grant Agreement, and Project requirements. Contracted services shall not affect the Grantee s
overall responsibility for the management of the Project. .Contracted invoices shall include -
sufficient information to allow the Depariment to determine that the exoendrtures 1nvorced are
allowable, reasonable, and necessary for the performance of the Grant. [ :

(6) The Department may approve costs not approved in the Grant Agreement on a case-by -case
basis when the cost is directly related to the accomplishment of the Project objectives as
specified in the Grant Agreement. These costs shall be. approved ‘ov the Deeartrnent v1a e rna1l
prior to purchase. -

Note: Authority cited: Section 2402 Cahforma Vehicle Code and Sectron 34019 Revenue and
Taxation Code.
Reference Sectron 34019 Revenue and Taxatron Code

8§ 1890 04 Inthible Prolect Costs

{ a) Costs not mcluded in the Grant Agreement are consrdered 1nehgrble Proiect Costs unless

approved by the Department as defined in Section 1890.03(b){(6) of these resrulanons :

(b) Ineligible Project Costs include, but are not limited to: :

(1) Expenditures outside the Project performance period as specified in the Grant Agreement

(2} Work or services performed outside of the Project description in the Grant Agreement;-

(3) Any interest expense, discount not taken, deficit or overdraft, or bonus pavment

(4) Charges for a contingency reserve or other srmrlar reserve;

(5) A damage judgment against the Grantee;

(6) Workers’ compensation claims; SR : :

{7 Ernplovee reiocatlon exoenses ( movmg exoenses resuitzng from dutv statlon or assi gnment
change); : : -

() Repiacement Or repair of Equrnment not uronerly used secured or marntalned or, where the

Department determines that the cause of the damage was the fault of the Grantee;

(9) Travel claims not related to the Project or funded from another source ( e.g. POST
reimbursements for travel); ' .
(10) Patenting expenses, associated attorney fees. and court costs;
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(11) Professional fees (e.g., Grant writers, consultant fees related to completing Applications
and/or Application elements. membership of professional trade organizations or bodles)

(12) Lobbying, lobbyvists. and political contributions, and/or

(13) Goods or services for personal use.

Note: Authority cited: Section 2402 Cgalifomia Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

ARTICLE 2 — PROJECT CATEGORIES

8§ 1890.05. Law Enforcement.

{a) Law Enforcement Grant funds shall be ﬁsed by the Grantee(s) for training. Education,

prevention. and the enforcement of laws related to driving under the influence of alecohol and
other drugs, including cannabis and Cannabis Products.
{b) Eligible Applicants include Law Enforcement agencies.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.06. Education and Prevention.

(a) Education Grant funds shall be used by the Grantee(s) for public Education and traffic safety

laws related to driving under the influence (DUI) of alcohol and other drugs. including cannabis
and Cannabis Products, and for the prevention of DUI of alcohol, and other drugs, including
cannabis and Cannabis Products.

(b} Eligible Applicants include:

{1} Local Government;

{2) Qualified Nonprofit via Pass-Through Entity; and

{3) Law Enforcement.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.07. Toxicology Driving Under the Influence/Driving Under the Influence of Drugs
Laboratories,

(a) Toxicology Driving Under the Influence ( DUI)/Driving Under the Influence of Drugs
(DUID) laboratory Grant funds shall be used by the Grantee(s) to improve and advance the

standardization of practices in toxicology laboratories supporting DUI/DUID Projects to aid in
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the enforcement of laws related to DUI of aieohol and other druas 1nclud1na eannabrs and
Cannabis Products. : C

(b) Eligible Applicants include Local Government gCahforma county and/or crty crime
, iaboratonesl : o

Note Authontv crted Sect1on 2402 Cahforma Vehlcie Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.08. Driving Under the Influence/Driving Under the Influence of Drugs Prosecution.

(a) Driving Under the Influence (DUIYDriving Under the Influence of Drugs (DUID)
Prosecution Grant funds shall be used by the Grantee(s) to provide the necessary financial means

to maintain and train a prosecutor, licensed to practice law in California, who prosecutes repeat

offenders, prosecuting both alcohol and drug~1mp_a1red drrvmg cases, mcludmg the use of
cannabis and Cannabis Products.

(b) Eligible Applicants 1nelude Local Government ( Cahferma countv and/or crtv DUIIDUID
nroseeutmg ofﬁees) : : e : S e

Note Authontv mted Sechon 2402 Cahforma Vehleie Code and Seetron 34019 Revenue and
Taxation Code. ' : : . :
Reference Seetlen 3401 9 Revenue and Taxatlon Code

ARTICLE 3 APPLICATION EVALUATION SYSTEM AND FUNDING

§ 1890 09 E)etermmatmn of Evaluatlon Process

( a) AH Grants shali be awarded on a comnetmve basrs, unless etherwrse specrﬁed in the Request

for Application. _

(b) Grants shall be awarded by the Department based on established pnon‘ues, as deﬁned in
Section 34019(H(3)(B) Revenue and Taxation Code, for each Grant cycle. The decision rests
solelv w1th the Department to make these Awards =

Note: Authontv crted Seetlon 2402 Cahforma Vehlcle Cede and Seetlon 3401 9 Revenue and
Taxation Code. : R : _
Reference; Section 34019 Revenue and Taxatlen Code.

§ 189{} 10 Admm:stratwe Rev;ew :

{a) Pronosed Prolects w111 be screened bv the Departrnent prior to. panei review and Aneheatlon
scoring.” An administrative review, consisting of departmental staff, will determine if the =~
Application is complete and meets the foliowmg requrrements fer the Am)hcatron to advance to
the panel review: = - SRR :

(1) Apnhcation was recelved bv the publrshed deadhne
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(2) Applicant is an eligible organization pursuant to these regulations;

(3) All Application elements are completed within the GMS;

(4) Applicant represents an eligible Project type pursuant Section 3401 9(H(3)X B) Revenue and
Taxation Code.

{b) Applications that do not meet all the requirements listed above will be rejected. Am)l:cants
shall be notified of disqualification, denial, or other decision electronically by the Department.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.11. Panel Review and Scoring.

{a) The Department shall reject an Application that is incompatible and/or contrary to the
purpose of the Grant program and determined by the Department to be noncompliant with these
regulations and the established priorities.

(b) A panel shall score each Application deemed compliant with these regulations.

{c) The panel shall use the Applicant’s responses to the Project-specific criteria as defined in
Sections 1890.05 through 1890.08 and Section 1890.12 of these regulations to determine a
Project score.

(d) Eligible Projects shall be ranked by score within each Grant Opportunity using a minimum of
zero and a maximum of ten points for each evaluation criteria as defined in Section 1890.12 of

these regulations. Funding determinations will be made as defined in Section 1890.13 of these

regulations. _
(e) If duplicate Projects are submitted. the Application with the lower score shall be rejected.

(f) In the event Projects have the same score, Projects will be funded in the order of request
amount starting with the smallest request amount.

(2) In the event there is only one Application, Applicant shall meet minimum Evaluation Criteria
to receive an Award.

(h} All Applicants shall be notified of disqualification, denial, Award, or other demsxon
electronically by the Department.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

8§ 1890.12. Evaluation Criteria.

(a) The Department will evaluate the Applicant’s historical ability to complete Projects
including, failure to follow program regulations, percentage of unspent funds from previous
Grants, Applicants ability to complete Project activities, and any departmental determination of
breach of Grant Agreements. :
(b) Each element listed below within the Application will be given a score based on the specific
benefits of the individual Project and clarity including, but not limited to:
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(1) Problem Statement: Demonstrates a compelling need or probiem prowdes convmcmg da,ta

case studies, interviews, or focus group results. : - :

(2) Performance Measures: Objectives are clear, appropriate, measurabie, and mclude sufﬁc1ent

explanation of the longer-term benefits to final beneficiaries. The Performance Measures should

show how the Project relates to Section 34013} B) Revenue and Taxation Code, as the

overall objective of the program. The objectives should include measurable indicators for

monitoring and evaluation purposes (quantity, quality. target group(s). time. and place). -

. {3) Method of Evaluation: Methods, approaches. and strategies are realistic, reasonable,

effective, outcome-oriented, and draw on best practices and the latest thinking and/or research to

achieve the expected outputs. outcomes. and results, and the actions (and means) taken or

provided to produce the results. The target group(s) in the Project is/are well defined and the -
purpose is to provide the information by which the Project outcomes can be identified,

1mplementatlon nrobiems solved and progress assessed in relatlon to what was ongmaﬂv

4 Admlmstratlve Support: The or anlzanon has credlbﬁlt for thlS kmd of Work stren h

name recognition, a history of achievements, refated mission and goals). The personnel and

physical resources allocated to this Project are aDDronnate (e.g.. internal staff expertise, use of

- external consultants, advisory committee). :

(¢) The extent to.which the Project is feasible shall be demonstrated by:

(1) A timeline for Project completion, mcludlng readmess and

(2) Budget summary. ' -

(d) Members of the panel may investigate referenced documents or other documents subnntted to

the Department to check the accuracy of the information provided. If the panel concludes the

information provided is incorrect or the conclusions stated are not supported, the panel shall use

its discretion to clarify the response from the Applicant, reduce the points, or reject the

WA"pphcatlon If points are reduced or the Application is rejected, the Danel w111 orowde the

- justification to. support its actions as-outlined in this section. -

(1) Examples of referenced documents or other documents. subnntted to the Denartment 1nclude -

without limitation; statistical data (e.g.. arrests collisions, other incidents related to impaired -
driving), or other documentation the Applicant has adopted for use in 1ts operat1ons submltted
with the Proiect Application. : :

(e) The Department will request any additional information needed by contactlng the Annhcant
The additional information requested frorn the Applicant shall be submitted via e- mali Wlth;n ten

alendar days from date of request.

Note: Authorty cited: Section 2402 California Vehicle Code and Sec’ﬂon 34019 Revenue and
Taxation Code.
Reference Secnon 34019 Revenue and Taxation Code.

§ 189(}._1_3. 'Aw_grd of G:a_t_a_!:_s_.

(a) The review Qanel shall m.ake a funding determination for each Application, with the
exception of those that were disqualified or denied, based on the following criteria: :
(1)} Amount of available funding.
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(2} Number of Applicants.

(3) Amount of funding requested. :

(4) The merits of the Application as defined in Section 189() 12 of these regulatlons

(5) Benefits of the scale of operations.

(b) The panel shall use the Applicant's responses to the Project-specific criteria within the
Application to determine a Project score.

{c) Upon completion of the evaluation and scoring process, successful Applicants shall receive a
Notice of Award electronically from the Department.

(d) The awarding of a Grant does not guarantee ongoing or future funding in any Project

category.
{e) Notification of Award does not authorize commencement of Grant activities. Grant activities

may not begin until a Grant Agreement between the Grantee and the Department is fully
executed.

(f) The Department selection(s) are final and not subject to appéal.

(g) Prior to execution of a Grant Agreement, all city, county, and district Applicants shall submit

via e-mail, a governing body resolution providing approval to receive Grant funding from the
Department’s Grant program.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

ARTICLE 4 - PROJECT ADMINISTRATION PROCEDURES

8 1890.14, Grant Asreement,

(2) Upon approval of the Application and Award by the Department, the Grant Agreement shall
be prepared and executed with the Grantee.

(b) The Project terms and conditions of a Grant shall be set forth in a Grant Agreement, which
shall include, but is not limited to, all the following terms and conditions:

(1) Grant Title/Category;

(2) Name of Grantee;

(3) Project Performance Period;

(4) Award Amount;

(5) Award Number;

(6) Authorizing Signatures;

(7) Project Description:

(8) Budget/Cost-Estimate;

(9) Terms and Conditions; and

(10) The Grantee’s organization’s agreement to comply with state and federal laws outlawing
discrimination, including, but not limited to, those prohibiting discrimination because of sex,
race, color, ancestry, religion, creed, national origin, physical disability (including HIV and
AIDS), mental disability, medical condition {including cancer or genetic characteristics), sexual
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orientation, political affiliation, position in a labor d1spute age, mantal status, and denial of
statutorily-required emplovment-related leave. ' :

(c) The Grant Agreement and Budget shall be updated ( if requn'ed) bv the Grantee to reﬂect the
current Project status and rates based on the Department 8 approved funding amount for the -

Project. . -
(d) The acceptance of a Grant Agreement creates a Iegal obhgatlon on the part of the Grantee S

organization to use the funds made avaﬂable in accordance wrth the Grant Agreement and these
regulations, = - .

(e) Failure of a Grantee to compiv w1th the Grant A,qreement shall be treated ‘ey the Department

as a breach of contract.as defined in Section 1890.18 of these regulations.

(f) The Grantee may not submlt clanns for reimbursement pavments untll a fullv executed Grant

A,qreement is on file. R ¥ : :

Note: Authority cited: Sectron 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.

Reference. Section 34019 Revenuye and Taxation Code. Section 16.5(d) Govemment Code.

§ 1890 15 Pro;ect I’erformance Perlod

{a) The Pro;ect perfozmance perlod is the time ’oetween the start date and the end date in whlch
the work under the Grant Agreement shall be completed. -

(b) The Grantee shall not charge expendltures mcurred prior to the start date or. after the end date
of the Grant Agreement. '

{(c¢) The Project performance penod shall be one year unless otherwzse speclﬁed in the Rec;uest ’
for Application. : : - -
(@) Ifa Grantee does not complete a Pro;ect wrthm the Pr01 ect performance penod spec1f1ed in
the Grant Agieement, the Grantee shall:. T : - i
(1) Provide notification via e-mail to the Department descnbmg the issues, reasons. or. problems
that are preventmg the Grantee from completmg the Prm ect Wlthm the Pr01 ect performance B

pen_od._

Note: Authority crted Sectxon 2402 Cahfomla Vehlcle Code and Section 34019 Revenue and
Taxation Code. : -
Reference Sectlon 3401 9 Revenue and Taxatron Code Sectlon 8356 Govemment Code '

§ 1890.16. Project Amendments

(a) A Project amendment is required ifa mod1f1cat1on to the Budget is needed to accomphsh the
intent of the original Grant Agreement on a case-by-case basis to which merit; need, funding -
availability, and other clrcumstances are considered. Pnor Department approval of ad;ustments
to the Budget is required or the charges shall be denied. - . SO
(1) Grantees requestmg a Pr01 ect amendment shall submrt via e- rnaﬂ to the Department the

following: - : : . _
A An ex Ianatron of the reasons/mrcumstances that j ustl the change,
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(B) A description of the potential consequences if the amendment is not approved, and;

{C) A progress/status report of the Project to date.

(2} A request via e-mail shall be submitted to the Department at least thirty calendar days pmor to
the end date specified in the Grant Agreement.

(b) The Department shall review the requested amendment to make a determination for
approval/disapproval. Ifthe amendment is denied, the Department will provide electronic
notification to the Grantee with an explanation of the decision. If the amendment is approved,
the Department will process an amendment to the Grant Agreement specifying modifications.
The amendment becomes effective when the Department approves the amendment to the Grant
Agreement. The Department and the Grantee shall retain copies of the approved amendment.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.17. Project Withdrawal.

(2) An Applicant or Grantee may, at any time, unilaterally cancel or withdraw an awarded or
executed Project by electronic notification on the organization’s letterhead to the Department and
shall include the following:
(1) Organization name;,
(2} Name of the Project director;
(3} Project category;
(4) Reason for withdrawal; and

5} Date and authorizing signature.
(b) If the Grantee has commenced the Project, eligible Project costs will be allowed up to the
date the Grantee ceases work on the Project. The cost of items purchased on a reimbursement
basis, but not fully expended for the Project as of the date of wotk cessation, shall not be
reimbursed. The Project shall be subject to all recordkeeping and Audit requirements contained
in these regulations.
(¢) Project withdrawals shall be considered final for the current grant cycle.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and

Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.18. Project Breach-Termination.

Failure of a Grantee to comply with the Grant Agreement and these regulations shall be treated
by the Department as a breach of contract. If the Department determines there is a breach of the
Grant Agreement. the Department shall give the Grantee written notification. If the Grantee does

not commence actions to remedy the breach within thirty calendar days and show diligent

progress, the Department shall terminate the Grant Agreement and void the Department’s
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obligations. The Project shall remain subiect to all recordkeemng and Audlt reqmrements
eontamed in these re,czuiattons : -

Note; Authorttv 01ted Sectton 2402 Cahfomla Veh;cle Code and Sectton 34019 Revenue and
Taxation Code. T
Reference Seetion 34019 Revenue and Taxation Code Seetlon 8356 Government Code

§ 1899 19 Equlg ment Manag__ment Reqmrements

{ a) The foilowzn,e requn'ements apply to all Equipment Durchased with Grant funds: :
(1) Equipment shall onlv be used for its intended purpose for the duration of its useful hfe
(2 Grantees shall keep Equipment purchased with Grant funds stored secureiv and matntamed in

safe working order. : :
(3) To be eligible for reimbursement, Grantees must purchase and receive equtpment prior to the

close of the Project performance period as defined i in Section 1890.15 of these regulations.

(4) Lost or stolen Equipment, purchased with grant funds within five vears of the date of loss or
theft shall be reported immediately to the Deparnnent by the Grantee If apphcable, the Grantee
shall send a copy of the police report to the Department. .-

(3) Prior to disposition of Equipment acquired under a Grant Agreement the Grantee shall nottfv_

the Department via e-mail and disnose of the Equmment in aeeordance w1th the Grantee § .
organlzatlon DOllCV o . . .

Note; Authonty czted Sectlon 2402 Cahforma Vehlcle Code and Section 34019 Revenue and
Taxation Code. B I . _
Refere;tce Sectton 34019 Revenue and Taxatzon Code

S 1890.20. Acceuntmg and Retentlon Practlces

(a) Labor Costs: The Grantee shail decument all labor 1nclud1ng all contracted servmes and
reports produced by an electronic timekeeping. systerm. .-

(b) Equipment Use: A logbook or source document shall 1dent1fv the personnel dete of aet1\r1tv
work performed, and miles charged to the Project. :

{¢) Record Retention: The Grantee shall retain all documents, records recemts and ﬁnancxal
accounts pertinent to the Proaect necessary to -substantiate the purpose for whzch the funds were
spent for ﬁve years frem the exmratlon of the Grant Agreement » :

Note; Authorxtv (nted Seetlon 2402 Cahforma Vehtcle Code and Sec’ston 3401 9 Revenue and
Taxation Code. . ' :
Reference Sectlon 3401 9 Revenue and Taxatton Code

8 1899 21 Pavment Requests

(a) Payment advances are not allowed by the Department.
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(b) Grantees shall submit payment reimbursement requests on a quarterly basis by submitting a
current Payment Request through the GMS.

(c) The Department is responsible for approving and processing payment reimbursement
requests. The Department reserves the right to withhold approving and/or processing pavment
reimbursement requests if the Grantee is, at any time, not adhering to the statutes or regulations
governing the Grants program and the Grantee has any outstanding documentation, reports, or
Project Closeouts,

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code. '
Reference: Section 34019 Revenue and Taxation Code,

§ 1890.22. Reimbursements.

(a) Requests for reimbursement shall be submitted through the GMS and shall include, but are

not limited to, the following documentation:

(1) Purchases: paid invoices and/or receipts;

(2) Services: paid invoices and/or receipts;

(3) Timekeeping and Equipment logs: transaction register or other electromcallv generated
reports;

(4) Training and Travel: paid invoices and/or receipts;

(5) Project accomplishment report as defined in Section 1890.23 of these regulations.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.23. Project Accomplishment Reporting and Submission.

(a) Two types of reporting are required in conjunction with Grant Prolects submltted through the

GMS.,

(1) Quarterly reporting summarizes Project goals and accomplishments achieved during a
specified three-month time frame.

(2) Final reporting is the overall summary of Project goals and accomplishments achieved during

the life of the Grant.

{b) Grantees shall monitor the performance of Grant-supported activities to assure that time
schedules are being met and the milestones in the work schedule are being accomplished.

(c) The Grantee shall inform the Department via e-mail if events occur between required
reporting dates (e.g., fire, flood) which would have a significant impact upon the Project.

(d) The Grantee shall submit all Grant activities conducted by the Grantee for the reporting
period, including an assessment of the ability to complete the Project within the current Budget
and any anticipated cost overruns through the GMS.

() Reporting not submitted within the specified time frame identified in (a)(1) through (a}(2) of
this section shall result in a delay of payment to the Grantee.
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Note: Authority cited: Section 2402 Cahfomxa Vehtcle Code and Sec‘non 34019 Revenue and
Taxation Code.
Reference Section 34019 Revenue and Taxatxon Code

8§ 1899 24 Prolect Performance Rev1ew

{ a) The Denartment S staff shall conduct a Project Derfonnance review durm,t;:r the hfe of the
Grant Project nerformance period. Project performance reviews may include, but are not limited
to: _ _ I o

(1) Review of a Project to determine progress toward its completion, or

(2} Other requirements contained in the Grant Agreement. :

(b} Project performance reviews may be accomplished by. but are not limited to; :

1} An administrative review of all fransactions and processes to verify that Grant funds Were
exnended in compliance with program regulations and the Grant Agreement. - S '
(2) ‘A Site Visit that assesses the capability, t)erformance and comnhances of the Grantee S .
Project against the regulations and Grant Agreement. :

(¢) Project performance reviews may be conducted durme or at the comnletton of the Prolect

- performance period. : :

(d) Failure to comply with a performance review request made pursuant to these reguiattons Shall
result in denial of payment requests. :
(e) The Denartment shall provide the Grantee adeguate notice prior to the Site Visit, The
Grantee shall make its Project areas, applicable documentation, and Grant staff who are
knowledgeable about or oversee the Project available to the Department for Site Visits:"

(f) When the Department conducts an administrative review or Site Visit, Department staff shall

make a report containing any comments and recommendations regardmg the Qerformanee of the
Grantee 5 Protect and the repert shaﬂ be gtven to the Grantee AR TR USRI

Note: Authontv 01ted Sectmn 2402 Cahfomla Vehtcle Code and Sectlon 34019 Revenue and
Taxation Code.
Reference Section 34019 Revenue and Taxatlon Code :

8 1890.25. Proiect Closeout.

( a) The Denartment wﬂl conduct Closeout teview act1v1t1es prior to closing out the Grant
‘Closeout review activities include the following: : :

(1) Review of the final report to ensure it is sufficient and comeiete

(2) Review of the final payment reimbursement request to ensure the Grant Award is not over
expended and is in compliance with the Grant Agreement and these regulattons S
(3) Verification that any performance issues are resolved: and :

(4) Verification that any Audit or agreed-upon findings are tesolved. - :

(b) A Closeout notification shall be issued in writing from the Department and the finat navment
reimbursement request payment will be processed when Closeout review is eomnleted

(<) The Cioseout not1ﬁcat10n will include: :
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(1) Name of the Grant Project;

(2) Grant Agreement number;

{3} Balance of unexpended Grant funds aﬁer payment of ﬁnal pavment reimbursement request;
(4) Acknowledgment that the Grant Award is closed;
(5) Post-Grant property management and disnosi’tion requirements as defined in Section 1890.19

of these regulations; and
(6) Post-Grant record retention requirements as defined in Section 1890.20 of these regula’_cions.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code.
Reference: Section 34019 Revenue and Taxation Code.

§ 1890.26. Project Documentation.

(a) The Grantee shall submit a final payment reimbursement request and required Closeout
documentation through the GMS within sixty calendar days after the completion of the Project,
or the end date as specified in the Grant Agreement or amendment to the Grant Agreement,
whichever comes first. The Grantee shall include the following documentation with the final
payment reimbursement request:

(1) A final Project accomplishment report as defined in Section 1890.23(a)(2) of these
regulations;

(2) All documents supporting the expenditures claimed under the payment request;

(3} Copies of all reports, as indicated in the Grant Agreement, for anv Project that requires a
report or reports as part of its Project description; and

{4} Photos of Equipment purchased through the Project.

(b) Final payment reimbursement requests will not be processed until the Department has
received all documentation to support expenditures claimed.

(c) Final payment reimbursement requests received more than sixty calendar davs after the
Project completion date, shall be ineligible for payment. The Department shall deem the Project

closed and may be subject to an Audit.
(d) If it 1s determined there is a refund due to the Department, the Grantee shall remit the refund
due within sixty calendar days from the written notification date to the Grantee by the

Department.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Coede.
Reference: Section 34019 Revenue and Taxation Code.

Subarticle 1. AUDITS

§ 1890.27. Financial Audits of Grantees.

(a) The Department has the authority to conduct an Audit of the Grantees. _
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{b) Grantee(s) shall cooperate with the Department during an Audit. Requested records,
documents, and files pertaining to the expenditures or other fiscal and/or programmatic elements
or any records defined in Section 1890.20 of the Grant shall be provided.

{c) Failure to fullv complete Project Deliverables as agreed to in the Grant Agreement; and/or
failure to maintain records supporting the expenditures made pursuant to the Grant Agreement,
these regulations, and any other applicable law; and/or failure of such records to support
expenditures claimed and pavments received shall be grounds for an Audit exception requiring
refund of amounts paid. :

(d) The Department shall confirm the completion of Project Deliverables and may inspect and/or
make copies of any books. records, or reports of the Grantee pertaining to all Projects.

{e) Upon completion of an Audit, if there is a refund due to the state, the Grantee shall remit the
refund due within sixty calendar days from the notification to the Grantee by the Department.

Note: Authority cited: Section 2402 California Vehicle Code and Section 34019 Revenue and
Taxation Code. ' '
Reference: Section 34019 Revenue and Taxation Code.
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