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CHAPTER 2 

REVISED MARCH 2005 

APPLICATION PROCESS FOR SCHOOL BUS, SCHOOL PUPIL ACTIVITY BUS, 
YOUTH BUS, GENERAL PUBLIC PARATRANSIT VEHICLE, AND FARM LABOR 

VEHICLE DRIVER CERTIFICATES 

1. INTRODUCTION.  This chapter includes excerpts from the California Vehicle Code 
(VC) and provides information pertaining to the application process and general 
provisions related to drivers of school buses, school pupil activity buses (SPAB), youth 
buses, general public paratransit vehicles (GPPV), farm labor vehicles (FLV) and a 
vehicle for the transportation of persons with developmental disabilities (VDDP).  A 
driver desiring a special certificate to drive any of these vehicles should review the 
material contained in this chapter. 

2. DRIVER CERTIFICATION PROCESS. 

a. Interview and Test Location.  Applicants should be interviewed and tested at the 
California Highway Patrol (CHP) office located within the area where they will be 
doing the majority of their driving.  Exceptions can be made for unusual 
circumstances with the concurrence of the involved CHP areas.  This restriction is 
necessary for record-keeping and monitoring drivers for compliance with pupil 
transportation laws and regulations.  Applicants should contact the CHP office to 
ascertain times when the initial CHP interview, testing, and certification can be 
accomplished. 

b. Initial CHP Interview.  School Bus Officers/Coordinators (SBOCs) will conduct an 
initial interview with each original applicant.  The purpose of the interview is to 
ensure that the applicant is aware of the minimum requirements for the certificate, 
and to identify and eliminate applicants who may be unqualified.  This informational 
interview will be conducted prior to accepting the certificate fee or fingerprinting the 
applicant.  The following items will be discussed: 

(1) The minimum physical and medical requirements; 

(2) The specifics of the criminal background check, complete driving record 
check, certificate testing process, and work history; 
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(3) The importance of being thorough and accurate on all preemployment 
documents, as well as the consequences of knowingly providing false 
information on the certificate application forms. 

c. Testing.  Applicants will have three opportunities to pass the written, driving, and, 
if applicable, first aid tests.  The pretrip inspection is part of the driving test, and the 
first aid examination is independent of both the written and driving tests.  The SBOC 
may recommend an applicant for remedial training after failing the written or driving 
test after the first or second attempt.  The SBOC will return the applicant's California 
Department of Education Training Certificate, T-01 form, for the instructor to 
document any remedial training.  The duration of such training will be at the 
discretion of the instructor or employer after consulting with the SBOC.  Applicants 
will be retested after seven calendar days have elapsed from the date of the failure.  
Instructors must return the T-01 training certificate indicating any remedial training 
prior to a retest.  A third failure will disqualify the applicant.  Disqualified applicants 
may reapply for a certificate after a period of not less than 45 days from the date of 
the third failure. 

3. MEDICAL EXAMINATION REQUIREMENTS - 12517.2 VC.  The following section is 
quoted from the VC: 

12517.2.  (a) Applicants for an original or renewal certificate to drive a school bus, 
school pupil activity bus, youth bus, general public paratransit vehicle, or farm labor 
vehicle shall submit a report of a medical examination of the applicant given not 
more than two years prior to the date of the application by a physician licensed to 
practice medicine.  The report shall be on a form approved by the department, the 
Federal Highway Administration, or the Federal Aviation Administration.   
 (b) School bus drivers, within the same month of reaching the age of 65 and 
each 12th month thereafter, shall undergo a physical examination, pursuant to 
Section 12804.9, and submit a report of medical examination on a form as specified 
in subdivision (a). 
(Ch. 272, Stats. 1993.  Effective August 8, 1993.) 

NOTE:  See Annex E for example of medical form, DL-51. 

4. FINGERPRINT REQUIREMENTS - 12517.3 VC.  The following section is quoted 
from the VC: 

12517.3.  (a) (1) Applicants for an original certificate to drive a schoolbus, school 
pupil activity bus, youth bus, or general public paratransit vehicle shall be 
fingerprinted by the Department of the California Highway Patrol, on a form 
provided or approved by the Department of the California Highway Patrol for 
submission to the Department of Justice, utilizing the Applicant Expedite Service or 
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an electronic fingerprinting system. 
 (2) Applicant fingerprint forms shall be processed and returned to the office of 
the Department of the California Highway Patrol from which they originated not later 
than 15 working days from the date on which the fingerprint forms were received by 
the Department of Justice, unless circumstances, other than the administrative 
duties of the Department of Justice, warrant further investigation. 
 (3) Applicant fingerprints that are submitted by utilizing an electronic 
fingerprinting system shall be processed and returned to the appropriate office of 
the Department of the California Highway Patrol within three working days. 
 (b) (1) Notwithstanding subdivision (a), an applicant for an original certificate to 
drive a schoolbus, school pupil activity bus, youth bus, or general public paratransit 
vehicle may be fingerprinted by a public law enforcement agency, a school district, 
or a county office of education utilizing an electronic fingerprinting system with 
terminals managed by the Department of Justice.  
 (2) The Department of Justice shall provide the fingerprint information 
processed pursuant to this subdivision to the appropriate office of the Department 
of the California Highway Patrol within three working days of receipt of the 
information.  
 (3) Applicants for an original certificate to drive an ambulance shall submit a 
completed fingerprint card to the department. 
 
NOTE:  See Annex D for example of fingerprint card, BID-7. 

5. FEDERAL BUREAU OF INVESTIGATION (FBI) FINGERPRINTS.  Applicants who 
cannot establish seven continuous years of California residency are required to submit 
a second set of fingerprints.  This second set will be submitted to the Department of 
Justice (DOJ), who will forward it to the FBI for a background investigation of the 
applicant. 

6. FIRST AID EXAM FOR SCHOOL BUS AND YOUTH BUS DRIVERS - 12522 VC. 
The following section is quoted from the VC: 

12522.  (a) Every person who operates a school bus or youth bus in the 
transportation of school pupils shall, in addition to any other requirement for a 
school bus or youth bus driver's certificate, qualify by an examination on first aid 
practices deemed necessary for school bus operators or youth bus operators. 
Standards for examination shall be determined by the Emergency Medical Services 
Authority after consultation with the State Department of Education, the Department 
of Motor Vehicles, and the Department of the California Highway Patrol.  The local 
school authority employing the applicant shall provide a course of  
instruction concerning necessary first aid practices.  
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 (b) The Department of the California Highway Patrol shall conduct the first aid 
examination as part of the examination of applicants for a school bus or youth bus 
driver's certificate and shall certify to the Department of Motor Vehicles that the 
applicant has satisfactorily demonstrated his or her qualifications in first aid 
practices, knowledge of school bus or youth bus laws and regulations, and ability to 
operate a school bus or youth bus.  The first aid certifications shall be valid for the 
term of the school bus or youth bus driver's certificate.  
 (c)The first aid examination may be waived if the applicant possesses either of 
the following minimum qualifications:  
 (1) A current first aid certificate issued by the American Red Cross or by an 
organization whose first aid training program is at least equivalent to the American 
Red Cross first aid training program, as determined by the Emergency Medical 
Services Authority.  The Emergency Medical Services Authority may charge a fee, 
sufficient to cover its administrative costs of approval, to an organization that 
applies to have its first aid training program approved for purposes of this 
paragraph.  
 (2) A current license as a physician and surgeon, osteopathic physician and 
surgeon, or registered nurse, or a current certificate as a physician's assistant or 
emergency medical technician.  The first aid certificate or license shall be 
maintained throughout the term of the school bus or youth bus driver's certificate 
and shall be presented upon demand of any traffic officer.  The school bus or youth 
bus driver's certificate shall not be valid during any time that the driver fails to 
maintain and possess that license or certificate after the first aid examination has 
been waived.   
(Ch. 226, Stats. 1993.  Effective January 1, 1994.) 

7. VEHICLES USED TO TRANSPORT PERSONS WITH DEVELOPMENTAL 
DISABILITIES (VEHICLES FOR DEVELOPMENTALLY DISABLED PERSONS 
[VDDP]).  The following section is quoted from the VC: 

12523.6.  (a) (1) On and after March 1, 1998, no person who is employed primarily 
as a driver of a motor vehicle that is used for the transportation of persons with 
developmental disabilities, as defined in subdivision (a) of Section 4512 of the 
Welfare and Institutions Code, shall operate that motor vehicle unless that person 
has in his or her possession a valid driver's license of the appropriate class and a 
valid special driver certificate issued by the department. 
 (2) This subdivision only applies to a person who is employed by a business, a 
nonprofit organization, or a state or local public agency. 
 (b) The special driver certificate shall be issued only to an applicant who has 
cleared a criminal history background check by the Department of Justice and, if 
applicable, by the Federal Bureau of Investigation. 
 (1) In order to determine the applicant's suitability as the driver of a vehicle 
used for the transportation of persons with developmental disabilities, the 
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Department of the California Highway Patrol shall require the applicant to furnish to 
that department, on a form provided or approved by that department for submission 
to the Department of Justice, a full set of fingerprints sufficient to enable a criminal 
background investigation. 
 (2) Except as provided in paragraph (3), an applicant shall furnish to the 
Department of the California Highway Patrol evidence of having resided in this state 
for seven consecutive years immediately prior to the date of application for the 
certificate. 
 (3) If an applicant is unable to furnish the evidence required under paragraph 
(2), the Department of the California Highway Patrol shall require the applicant to 
furnish an additional full set of fingerprints.  That department shall submit those 
fingerprint cards to the Department of Justice.  The Department of Justice shall, in 
turn, submit the additional full set of fingerprints required under this paragraph to 
the Federal Bureau of Investigation for a national criminal history record check. 
 (4) Applicant fingerprint forms shall be processed and returned to the Area 
office of the Department of the California Highway Patrol from which they originated 
not later than 15 working days from the date on which the fingerprint forms were 
received by the Department of Justice, unless circumstances, other than the 
administrative duties of the Department of Justice, warrant further investigation. 
Upon implementation of an electronic fingerprinting system with terminals located 
statewide and managed by the Department of Justice, the Department of Justice 
shall ascertain the information required pursuant to this subdivision within three 
working days. 
 (5) The applicant shall pay, in addition to the fees authorized in Section 2427, a 
fee of twenty-five dollars ($25) for an original certificate and twelve dollars ($12) for 
the renewal of that certificate to the Department of the California Highway Patrol. 
 (c) A certificate issued under this section shall not be deemed a certification to 
operate a particular vehicle that otherwise requires a driver's license or 
endorsement for a particular class under this code. 
 (d) On or after March 1, 1998, no person who operates a business or a 
nonprofit organization or agency shall employ a person who is employed primarily 
as a driver of a motor vehicle for hire that is used for the transportation of persons 
with developmental disabilities unless the employed person operates the motor 
vehicle in compliance with subdivision (a). 
 (e) Nothing in this section precludes an employer of persons who are 
occasionally used as drivers of motor vehicles for the transportation of persons with 
developmental disabilities from requiring those persons, as a condition of 
employment, to obtain a special driver certificate pursuant to this section or 
precludes any volunteer driver from applying for a special driver certificate. 
 
 (f) As used in this section, a person is employed primarily as a driver if that 
person performs at least 50 percent of his or her time worked including, but not 
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limited to, time spent assisting persons onto and out of the vehicle, or at least 20 
hours a week, whichever is less, as a compensated driver of a motor vehicle for 
hire for the transportation of persons with developmental disabilities. 
 (g) This section does not apply to any person who has successfully completed 
a background investigation prescribed by law, including, but not limited to, health 
care transport vehicle operators, or to the operator of a taxicab regulated pursuant 
to Section 21100.  This section does not apply to a person who holds a valid 
certificate, other than a farm labor vehicle driver certificate, issued under Section 
12517.4 or 12527.  This section does not apply to a driver who provides 
transportation on a noncommercial basis to persons with developmental disabilities. 

8. APPLICATION PROCESS. 

a. Original Applicants.   

(1) An "original applicant" is one who: 

(a) Has never been issued a driver certificate for the type of vehicle (school 
bus, youth bus, GPPV, SPAB, or FLV) to be driven; or, 

(b) Has a driver certificate that has been expired for more than one year; or 

(c) Has had a driver certificate denied or revoked pursuant to Section 
13370 VC, but now is eligible to apply for a certificate; or 

(d) Returns to California after relinquishing his/her California driver license. 

(2) Original applicants need the following when reporting initially to the CHP: 

(a) A valid class A, B, or C driver license 

(b) A Department of Motor Vehicles (DMV) H6-printout 

(c) A $57 fee.  (Break down of fee: $25 for the certificate; $32 for 
fingerprints).  

(3) To facilitate the certificate process, it is also desirable that the applicant 
initially present: 

(a) Driver license.  All applicants shall possess a valid class A or B driver 
license with a passenger endorsement (Section 15250 VC).  An interim, 
temporary driver license or instruction permit of the appropriate class is 
acceptable.  GPPV and VDDP applicants shall have a valid class A, B, or C 
license with the proper endorsements.  All school bus applicants and all 
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applicants employed for compensation by another for the purpose of driving a 
motor vehicle on the highway shall be at least 18 years old (Sections 12515 
and 12516 VC). 

(b) Out-of-State License.  A valid out-of-state driver license for a nonresident 
is acceptable if the requirements of Sections 12502 and 12505  VC are met.  
The license must be issued by a U. S. jurisdiction and be valid for driving in 
California. 

(c) Special Certificate Application - CHP 295. 

NOTE:  This form should be completed but not signed.  See ANNEX F for an 
example of CHP 295. 

(d) A current medical report DL-51, [Section 12517.2(a) VC].  Applicants shall 
present their current medical report to the officers or coordinators.  "Current" 
for an original applicant means that the examination was within the past two 
years.   

(e) DMV Printout.  Each applicant will provide a DMV printout (H6).  If the 
printout provided does not cover a 10-year period, the SBOC will obtain a 
10-year driver history record from DMV.   

(f) Training Verification.  Once the applicant has completed the required 
training and is scheduled for testing, the applicant shall present proper 
verification of the training he or she received.   

(4) Original applicants will accomplish the following at the CHP office: 

(a) Complete the CHP 295.  Original applicants shall completer the front of 
the application to provide information needed to prepare and process the 
California Special Driver Certificate – DL-45.  Applicants may complete the 
CHP 295 prior to reporting to the CHP office, but shall sign the form in the 
presence of the SBOC.  If the SBOC identifies a potential problem, the SBOC 
will complete an Applicant Discrepancy Identifier, CHP 295D (ANNEX G).  
The applicant shall sign the card, and the employer shall receive a copy.  This 
will alert the applicant and the employer to problems requiring correction prior 
to issuance of a temporary certificate.   

(b) Complete the application portion of the SPECIAL DRIVER CERTIFICATE 
and pay a $57 fee.   

(c) The SBOC will fingerprint all original applicants except for FLV applicants 
utilizing a fingerprinting card or a CHP electronic fingerprinting system.  If 
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an applicant is unable to establish seven continuous years of California 
residency, the applicant will be fingerprinted twice.  The second set of 
fingerprints will be submitted to the FBI.  The FBI background investigation 
will significantly increase the length of the certification process.  Only 
applicants for an original certificate to drive a school bus, SPAB, youth 
bus, or GPPV may be fingerprinted by a public law enforcement agency, a 
school district, or a county office of education utilizing an electronic 
fingerprinting system with terminals managed by the Department of 
Justice.   

(d) CHP Notification.  Employers must immediately notify the SBOC when an 
applicant has withdrawn from the certification process.  Applicants who 
subsequently wish to resume the process after 1 year has elapsed from the 
application date will be refingerprinted. 

(e) Resubmission of Fingerprints.  If, for any reason, the DOJ or the FBI 
returns a set of fingerprints because they are unacceptable, the SBOC will 
schedule the applicant for reprinting. 

(5) Criminal History Review. 

(a) SBOCs will critically review the criminal history record received from the 
DOJ and, if applicable, the FBI, for any disqualifying information.  If the 
applicant's record is clear, the local SBOC will contact the prospective 
employer so the applicant may be scheduled for testing.   

(b) If, after the review, it is learned the applicant may be disqualified, the 
applicant may be scheduled for testing.  However, no temporary certificate 
will be issued.  SBOCs will complete and forward the applicant file to DMV for 
review pending a final decision on issuance of the permanent certificate.  

(c) If, after this review, it is learned the applicant will be disqualified, he/she 
shall not be scheduled for testing.  The SBOC will notify the applicant's 
prospective employer of the situation, and forward the applicant file to DMV.   

b. Renewal Applicants.   

(1) A "renewal applicant" is one who: 

(a) Has a driver certificate that will expire within six months; or, 

(b) Has a driver certificate that has expired by not more than 12 months.  The 
renewal period for a special driver certificate will remain open for a period of 
12 months from the date the applicant's special certificate expires.  This date 
should be the applicant's birthday.  During this 12-month period, the applicant 
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must complete all required testing and be issued a temporary (renewal) 
special driver certificate.  A driver failing to complete the testing process 
before the end of the 12th month will be considered an original applicant. 

(c) An original or renewal VDDP applicant is a person who is employed by a 
business or a non profit organization or agency, and who is primarily 
employed as a driver of a motor vehicle for hire used for the transportation of 
persons with developmental disabilities, as defined in Section 4512 of the 
Welfare and Institutions Code.  A person who is primarily employed as a 
driver is that person who performs at least 50 percent of his or her time 
worked including, but not limited to, time spent assisting persons onto and out 
of the vehicle, or at least 20 hours a week, whichever is less, as a 
compensated driver of a motor vehicle for hire for the transportation of 
persons with developmental disabilities.  For complete statutory text, see 
Section 12523.6 VC. 

(2) Applicants seeking to renew a special driver certificate need the following 
when reporting to the CHP office: 

(a) A valid class A or B commercial driver license (except GPPV or VDDP 
drivers must possess a valid class A, B, or C driver license); 

(b) A current medical report, DL-51, [Section 12517.2(a) VC]; 

(c) School bus, SPAB, and FLV drivers must present a state Department of 
Education T-O1 Training Certificate properly documenting successful 
completion of the required renewal training.  Youth bus and GPPV drivers 
must present a letter from their employer documenting successful completion 
of the required renewal training.  There are no training requirements for a 
VDDP applicant. 

(d) A $12 fee (exact amount). 

(3) Renewal applicants will accomplish the following at the CHP office: 

(a) Complete a CHP 295;   

(b) Complete the application portion of the special driver certificate and pay a 
$12 fee.   

(c) Renewal applicants must renew the special driver certificate within six 
months before or 12 months after the certificate expiration date.  If a renewal 
applicant renews his/her certificate after 12 months have elapsed from the 
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expiration date of the certificate, he/she will be considered an original 
applicant.   

c. Applicant Testing. 

(1) Applicants, except applicants for a VDDP special driver certificate, must 
pass a written examination on laws and regulations governing pupil and farm 
labor transportation safety, and all applicable requirements of Sections 12517, 
12519, and 31401 VC.  Applicants will have three opportunities to pass the 
written exam. 

(2) Applicants for a school bus or youth bus special driver certificate must pass 
a written examination on first aid practices or obtain a first aid certificate from 
the American Red Cross or from an organization whose first aid training 
program is at least equivalent to the American Red Cross first aid training 
program, as determined by the Emergency Medical Services Authority.  
Applicants will have three opportunities to pass the first aid written 
examination.  Applicants who have failed the written CHP First Aid 
Examination twice should consider taking a first aid course.  A third failure will 
disqualify the applicant, and the applicant may not waive the exam by obtaining 
a first aid certificate.  See Annex C for a list of approved first aid courses.  
Applicants who obtain a first aid certificate to waive the exam must maintain 
that certificate valid.  Failure to do so will invalidate the special driver certificate 
(Section 12522 VC).  Once the CHP has waived the driver’s first aid test, the 
first aid restriction cannot be removed until the driver renews his or her school 
bus or youth bus special driver certificate.   

(3) Applicants, except applicants for a VDDP certificate, must pass a driving 
test to demonstrate their knowledge of applicable laws and regulations, and 
their ability to operate a school bus, SPAB, youth bus, GPPV, or FLV 
(Sections 12517.4 and 12804.9 VC).  Applicants will have three opportunities 
to pass the driving test. 

(a) The driving test includes a pre-trip vehicle inspection and the 
demonstration of a driver's familiarity with all gauges, instruments, and 
controls on the bus or FLV.  An applicant’s knowledge of brake systems 
and their operation is critical.   

(b) Applicants shall bring the vehicle requiring the highest level of driver 
skill.  Certificates are restricted based upon the type of vehicle used in the 
driving test.  Applicants wishing an unrestricted certificate may use more 
than one vehicle to test their driving skills.  
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(c) It is unlawful for the holder of a certificate to violate any restriction 
placed on a special driver certificate.  Depending upon the type of vehicle 
used in the driving test, and the abilities and physical condition of the 
applicant, the CHP and DMV may place restrictions on a certificate to 
ensure the safe operation of a motor vehicle and the safe transportation of 
passengers.  Such restrictions may include, but shall not be limited to, the 
following: 

1 Automatic transmission only;   

2 Hydraulic brakes only;   

3 Type 2 bus only;  

4 Conventional or type 2 bus only;   

5 Two-axle motor truck or passenger vehicle only;   

6 First aid test waived; must comply with Section 12522(c) VC;   

7 The driver certificate must be endorsed "may drive vehicle with 
two-speed rear axle" if the applicant wishes to drive a vehicle so 
equipped [Section 12517.4(e) VC].   

(4) Renewal applicants may receive an abbreviated driving test at the 
discretion of the SBOC if the applicant has not been involved in any 
preventable accidents and has not received any citations or school bus-related 
driving complaints since the issuance of the current certificate.  Participation in 
a local school bus “roadeo” within the 12 months preceding the renewal 
application date will satisfy the driving test requirements if the “roadeo” 
included a driving test given or directed by an attending SBOC.  The driving 
test requirements may also be satisfied if the SBOC rode with the renewal 
applicant on a regular school bus run within the 12 months preceding the 
renewal application date and completed a CHP 295A.   

NOTE:  Any area not having an established “roadeo” may conduct a local 
school bus “roadeo” program using the Annual California School Bus Safety 
Roadeo Program, sponsored by the California Association of School 
Transportation Officials (CASTO). 
 

d. Canceled Applicants.   
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(1) Applicants seeking reinstatement after cancellation of a certificate need the 
following when reporting to the CHP office:   

(a) A valid class A or B commercial driver license (except GPPV or VDDP 
drivers must possess a valid class A, B, or C driver license);   

(b) A current medical certificate, DL-51A;   

(c) A $12 fee if any permanent or temporary certificate is lost by the 
applicant/driver during the cancellation period;   

(d) Evidence that the deficiency that resulted in cancellation has been 
corrected.   

(2) Canceled applicants will accomplish the following at the CHP office: 

(a) Complete a CHP 295;   

(b) Provide evidence to the CHP SBOC that the deficiency that resulted in 
cancellation has been corrected.   

e. Up-Grade Applicants. 

(1) Applicants seeking to eliminate a restriction on their special driver 
certificate need the following when reporting to the CHP office: 

(a) A valid class A or B commercial driver license (except GPPV or VDDP 
drivers shall possess a valid class A, B, or C driver license);   

(b) A current medical certificate, DL-51A;   

(c) A $12 fee (exact amount);   

(d) A valid special driver certificate.   

(2) Applicants will accomplish the following at the CHP office: 

(a) Complete a CHP 295;   

(b) Complete the application portion of the special driver certificate and 
pay a $12 fee;   

(c) Pass a driving test to demonstrate their knowledge of applicable laws 
and regulations, and their ability to operate the appropriate vehicle.  The 
driving test includes a pre-trip vehicle inspection and a demonstration of 
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the driver's familiarity with all gauges, instruments, and controls on the bus 
or FLV.  Special emphasis is placed on brake systems and their operation.   

9. CERTIFICATES:  ISSUANCE AND RESTRICTIONS - 12517.4 VC.  The following 
section is quoted from the VC: 

12517.4.  This section governs the issuance of a certificate to drive a school 
bus, school pupil activity bus, youth bus, general public paratransit vehicle, 
or farm labor vehicle. 
 (a) The driver certificate shall be issued only to applicants meeting all 
applicable provisions of this code and passing the examinations prescribed 
by the department and the Department of the California Highway Patrol.  The 
examinations shall be conducted by the Department of the California 
Highway Patrol, pursuant to Sections 12517, 12519, 12522, 12523, and 
12523.5. 
 (b) A temporary driver certificate shall be issued by the Department of 
the California Highway Patrol after an applicant has cleared a criminal history 
background check by the Department of Justice and, if applicable, the 
Federal Bureau of Investigation, and has passed the examinations and 
meets all other applicable provisions of this code. 
 (c) A permanent driver's certificate shall be issued by the department 
after an applicant has passed all tests and met all applicable provisions of 
this code.  Certificates are valid for a maximum of five years and shall expire 
on the same date as the applicant's driver's license. 
 (d) No holder of a certificate shall violate any restriction placed on the 
certificate.  Depending upon the type of vehicle used in the driving test and 
the abilities and physical condition of the applicant, the Department of the 
California Highway Patrol and the department may place restrictions on a 
certificate to assure the safe operation of a motor vehicle and safe 
transportation of passengers.  These restrictions may include, but are not 
limited to, all of the following: 

(1) Automatic transmission only. 
(2) Hydraulic brakes only. 
(3) Type 2 bus only. 
(4) Conventional or type 2 bus only. 
(5) Two-axle motor truck or passenger vehicle only. 
 (e) No holder of a certificate shall drive any motor vehicle equipped 
with a two-speed rear axle unless the certificate is endorsed: "May drive 
vehicle with two-speed rear axle."  
(Amended Sec. 1, Ch. 1043, Stats. 1996.  Effective January 1, 1997.) 
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10. DEFINITION OF CONVICTION - 13375 VC.  The following section is quoted from 
the VC: 

13375.  For the purpose of this article, any plea or verdict of guilty, plea of 
nolo contendere, or court finding of guilt in a trial without a jury, or forfeiture 
of bail, is deemed a conviction, notwithstanding subsequent action under 
Section 1203.4 or 1203.4a of the Penal Code allowing withdrawal of the plea 
of guilty and entering a plea of not guilty, setting aside the verdict of guilty, or 
dismissing the accusation or information.   
(Ch. 1360, Stats. 1990.  Effective January 1, 1991.) 

11. REFUSAL TO ISSUE OR RENEW, SUSPENSION, OR REVOCATION OF 
CERTIFICATE - 13369 VC.  The following section is quoted from the VC: 

13369.  This section applies to the following endorsements and certificates:  
passenger transport vehicle, hazardous materials, school bus, school pupil 
activity bus, youth bus, general public paratransit vehicle, and farm labor 
vehicle.  
 (a) The department shall refuse to issue or renew, or shall revoke for any 
of the following causes, the certificate or endorsement of any person who:  
 (1) Within the preceding three years, has committed any violation which 
results in a conviction assigned a violation point count of two or more, as 
defined in Section 12810 and 12810.5.  The department shall not refuse to 
issue or renew, nor shall it revoke a person's hazardous materials or 
passenger transportation vehicle endorsement if the violation leading to the 
conviction occurred in the person's private vehicle and not in a commercial 
motor vehicle, as defined in Section 15210.  
 (2) Within the preceding three years, has had his or her driving privilege 
suspended, revoked, or on probation for any reason involving unsafe 
operation of a motor vehicle.  The department shall not refuse to issue or 
renew, nor shall it revoke, a person's hazardous materials or passenger 
transportation vehicle endorsement if the person's driving privilege has, 
within the preceding three years, been placed on probation only for any 
reason involving unsafe operation of a motor vehicle, or if Section 13353.6 
applies.  
 (b) The department may refuse to issue or renew, or may suspend or 
revoke the certificate or endorsement of any person who:  
 (1) Within the preceding 12 months, has been involved as a driver in  
 
three accidents in which the driver caused or contributed to the causes of the 
accidents.  
 (2) Within the preceding 24 months, as a driver, caused or contributed to 
the cause of an accident resulting in a fatality or serious injury or serious 
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property damage in excess of five hundred dollars ($500).  
 (3) Has violated any provision of this code, or any rule or regulation 
pertaining to the safe operation of a vehicle for which the certificate or 
endorsement was issued.  
 (4) Has violated any restriction of the certificate, endorsement, or 
commercial drivers license.  
 (5) Has knowingly made a false statement or concealed a material fact 
on an application for a certificate or endorsement.  
 (6) Has been determined by the department to be a negligent or 
incompetent operator.  
 (7) Has demonstrated irrational behavior to the extent that a reasonable 
and prudent person would have reasonable cause to believe that the 
applicant's ability to perform the duties of a driver may be impaired.  
 (8) Excessively or habitually uses, or is addicted to, alcoholic beverages, 
narcotics, or dangerous drugs.  
 (9) Does not meet the minimum medical standards established or 
approved by the department.  
 (c) The department may cancel the certificate or endorsement of 13369.  
This section applies to the following endorsements and certificates any driver 
who:  
 (1)Does not have a valid license of the appropriate class.  
 (2) Has requested cancellation of the certificate or endorsement.  
 (3) Has failed to meet any of the requirements for issuance or retention 
of the certificate or endorsement, including, but not limited to, payment of the 
proper fee, submission of an acceptable medical report and fingerprint cards, 
and failure to meet prescribed training requirements.  
 (4) Has had his or her driving privilege suspended or revoked for a 
cause involving other than the safe operation of a motor vehicle.  
 (d) With regard to a violation, accident, or departmental action which 
occurred prior to January 1, 1991, subdivision (a) and paragraphs (1), (2), 
and (3) of subdivision (b) do not apply to a driver holding a valid passenger 
transport or hazardous materials endorsement, or a valid class 1 or class 2 
license who is applying to convert that license to a class A or class B license 
with a passenger transport or hazardous materials endorsement, if the driver 
submits proof that he or she is currently employed operating vehicles 
requiring the endorsement, or a valid class 3 license who is applying for a 
class C license with a hazardous materials endorsement if the driver submits 
proof that he or she is currently employed operating vehicles requiring the 
endorsement.  
 (e) Subdivision (d) does not apply to drivers applying for a school bus, 
school pupil activity bus, youth bus, general public paratransit vehicle, or 
farm labor vehicle certificate.  
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 (f) (1) Reapplication following denial or revocation under subdivision (a) 
or (b) may be made after a period of not less than one year from the effective 
date of denial or revocation, except in cases where a longer period of 
suspension or revocation is required by law.  
 (2) Reapplication following cancellation under subdivision (d) may be 
made any time without prejudice.   
(Ch. 206, Stats. 1993.  Effective January 1, 1994.) 

12. DENIAL, SUSPENSION, OR REVOCATION OF CERTIFICATES - 13370 VC.  The 
following section is quoted from the VC: 

13370.  (a) The department shall deny or revoke a schoolbus, school pupil 
activity bus, general public paratransit vehicle, youth bus driver certificate, or 
a certificate for a vehicle used for the transportation of developmentally 
disabled persons if any of the following causes apply to the applicant or 
certificate holder: 
   (1) Has been convicted of any sex offense as defined in Section 44010 of the 
Education Code. 
   (2) Has been convicted, within the two years preceding the application date, of 
any offense specified in Section 11361.5 of the Health and Safety Code. 
   (3) Has failed to meet prescribed training requirements for certificate issuance. 
   (4) Has failed to meet prescribed testing requirements for certificate issuance. 
   (b) The department may deny, suspend, or revoke a schoolbus, school pupil 
activity bus, general public paratransit vehicle, or youth bus driver certificate, or a 
certificate for a vehicle used for the transportation of developmentally disabled 
persons if any of the following causes apply to the applicant or certificate holder: 
   (1) Has been convicted of any crime specified in Section 44424 of the Education 
Code within the seven years preceding the application date.  This paragraph does 
not apply if denial is mandatory. 
   (2) Has committed any act involving moral turpitude. 
   (3) Has been convicted of any offense, not specified in this section and other than 
a sex offense, that is punishable as a felony, within the seven years preceding the 
application date. 
   (4) Has been dismissed as a driver for a cause relating to pupil transportation 
safety. 
   (5) Has been convicted, within the seven years preceding the application date, of 
any offense relating to the use, sale, possession, or transportation of narcotics, 
habit-forming drugs, or dangerous drugs, except as provided in paragraph (3) of 
subdivision (a). 
   (c) (1) Reapplication following denial or revocation under paragraph (1), (2), or (3) 
of subdivision (a) or (b) may be made after a period of not less than one year from 
the effective date of denial or revocation. 
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   (2) Reapplication following denial or revocation under paragraph (4) of subdivision 
(a) may be made after a period of not less than 45 days from the date of the 
applicant's third testing failure. 
   (3) An applicant or holder of a certificate may reapply for a certificate whenever a 
felony or misdemeanor conviction is reversed or dismissed.  A termination of 
probation and dismissal of charges pursuant to Section 1203.4 of the Penal Code 
or a dismissal of charges pursuant to Section 1203.4a of the Penal Code is not a 
dismissal for purposes of this section.  
(Ch. 594, Stats. 2003.) 

13. DENIAL, SUSPENSION, OR REVOCATION:  REQUEST AND SCOPE OF 
HEARING - 13371 VC.  The following section is quoted from the VC: 

13371.  This section applies to school bus, school pupil activity bus, youth 
bus, and general public paratransit vehicle certificates. 
 (a) Any driver or applicant who has received a notice of denial, 
suspension, or revocation, may, within 15 days of the mailing date, submit to 
the department a written request for a hearing.  Failure to demand a hearing 
within 15 days is a waiver of the right to a hearing. 
 (1) Upon receipt by the department of the hearing request, the 
department may stay the action until a hearing is conducted and the final 
decision has been rendered by the Certificate Action Review Board pursuant 
to paragraph (2) of subdivision (d).  The department shall not stay an action 
when there is reasonable cause to believe the stay would pose a significant 
risk to the safety of pupils being transported in a school bus, school pupil 
activity bus, youth bus, or persons being transported in a general public 
paratransit vehicle. 
 (2) An applicant or driver is not entitled to a hearing whenever the action 
by the department is made mandatory by this article or any other applicable 
law or regulation except where the cause for denial is based on failure to 
meet medical standards or excessive and habitual use of or addiction to 
alcoholic beverages, narcotics, or dangerous drugs. 
 (b)The department shall appoint a hearing officer to conduct the hearing 
in accordance with Section 14112.  After the hearing, the hearing officer shall 
prepare and submit findings and recommendations to the department. 
 (c) The department shall mail, as specified in Section 22, a copy of the 
hearing officer's findings and recommendations to the driver or applicant and 
to the driver or applicant's hearing representative, either of whom may file a 
statement of exception to the findings and recommendations within 24 days 
after the mailing date. 
 (d) (1) The Certificate Action Review Board consists of the following 
three members: a chairperson appointed by the director of the department, a 
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member appointed by the Commissioner of the California Highway Patrol, 
and a member appointed by the Superintendent of Public Instruction. 
 (2) After a hearing, the board shall review the findings and 
recommendations of the hearing officer, and any statement of exception, and 
make a decision concerning disposition of the action taken by the 
department, which decision shall be final.  At this stage, no evidence shall be 
heard that was not presented at the hearing, unless the person wishing to 
present the new evidence establishes, to the satisfaction of the board, that it 
could not have been obtained with due diligence prior to the hearing. 
(Ch. 731, Stats. 1992.  Effective January 1, 1993.) 

14. DENIAL, REVOCATION, AND OR SUSPENSION OF DRIVER CERTIFICATES - 
13376 VC.  The following section is quoted from the VC: 

13376.  (a) The department shall revoke a schoolbus, school pupil activity 
bus, youth bus, or general public paratransit driver certificate, and shall deny 
an application for that certificate, for any of the following causes: 
 (1) The applicant or certificate holder has been convicted of any sex 
offense as defined in Section 44010 of the Education Code. 
 (2) The applicant has, within the three years preceding theapplication 
date, either been convicted of a violation of Section 20001, 23103, 23104, 
23152, or 23153, or has his or her driving privilege suspended, revoked, or 
placed on probation by the department for a cause involving the safe 
operation of a motor vehicle. 
 (3) The applicant has, within the two years preceding the application 
date, been convicted of any offense specified in Section 11361.5 of the 
Health and Safety Code. 
 (4) The applicant has failed to meet the prescribed testing requirements 
for issuance of the certificate. 
 (b) (1) The department shall revoke a certificate listed in subdivision (a), 
following an opportunity to challenge the validity of the testing described in 
this paragraph, for three years if the certificate holder has received a positive 
test result for a controlled substance, as specified in Part 382 (commencing 
with Section 382.101) of Title 49 of the Code of Federal Regulations and 
Section 34520.  However, the department shall not revoke a certificate under 
this paragraph if the certificate holder is in compliance with any rehabilitation 
or return to duty program that is imposed by the employer that meets the 
controlled substances and alcohol use and testing requirements set forth in 
Part 382 (commencing with Section 382.101) of Title 49 of the Code of 
Federal Regulations. 
 (2) If an applicant receives a positive test result and has been provided 
an opportunity to challenge the validity of the test, the department shall deny 



 
 
   
 2-21 HPH 82.7  

the application for a certificate listed in subdivision (a) for three years from 
the date of the confirmed positive test result. 

(3) The carrier that requested the test shall report the positive test result to 
the department not later than five days after receiving notification of the test 
result on a form approved by the department. 
 (4) The department shall maintain a positive test result reported under 
paragraph (3) in the driving record of the applicant or certificate holder for 
three years from the date the department receives the report. 
 (c) (1) The department may temporarily suspend a schoolbus, school 
pupil activity bus, youth bus, or general public paratransit driver certificate, or 
temporarily withhold issuance of a certificate to an applicant, if the holder or 
applicant is arrested for or charged with any sex offense, as defined in 
Section 44010 of the Education Code. 
 (2) Upon receipt of a notice of temporary suspension, or of the 
department's intent to withhold issuance, of a certificate, the certificate holder 
or applicant may request a hearing within 10 days of the effective date of the 
department's action. 
 (3) The department shall, upon request of the holder of, or applicant for, 
a certificate, within 10 working days of the receipt of the request, conduct a 
hearing on whether the public interest requires suspension or withholding of 
the certificate pursuant to paragraph (1). 
 (4) If the charge is dismissed or results in a finding of not guilty, the 
department shall immediately terminate the suspension or resume the 
application process, and shall expunge the suspension action taken pursuant 
to this subdivision from the record of the applicant or certificate holder. 
 (d) An applicant or holder of a certificate may reapply for a certificate 
whenever a felony or misdemeanor conviction is reversed or dismissed.  A 
termination of probation and dismissal of charges pursuant to Section 1203.4 
of the Penal Code or a dismissal of charges pursuant to Section 1203.4a of 
the Penal Code is not a dismissal for purposes of this section. 
 (e) The determination of the facts pursuant to this section is a civil matter 
which is independent of the determination of the person's guilt or innocence, 
has no collateral estoppel effect on a subsequent criminal prosecution, and 
does not preclude the litigation of the same or similar facts in a criminal 
proceeding.
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ANNEX A 

SAMPLE MEDICAL EXAMINATION REPORT, DL 51 (FRONT) 
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ANNEX A 

SAMPLE MEDICAL EXAMINATION REPORT, DL 51 (REVERSE) 
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ANNEX A 

SAMPLE MEDICAL EXAMINATION REPORT, DL 51 (FRONT) 
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ANNEX A 

SAMPLE MEDICAL EXAMINATION REPORT, DL 51 (REVERSE) 
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ANNEX B 

SAMPLE FINGERPRINT CARD, BID-7 (FRONT) 
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ANNEX B 

SAMPLE FINGERPRINT CARD, BID-7 (REVERSE) 
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ANNEX C 

EMERGENCY MEDICAL SERVICES AUTHORITY (EMSA) APPROVED SCHOOL 
BUS OR YOUTH BUS DRIVER FIRST AID TRAINING PROGRAMS 

The EMSA has approved the following first aid training programs, pursuant to California 
Vehicle Code Section 12522.  The first aid examination may be waived if the applicant 
possesses a current first aid card issued by the American Red Cross or by any of the 
following organizations. 

Organization Address and Phone 
Number 

Approval Date Exp. Date 

National Safety 
Council - Advanced 
First Aid and CPR 
Ms. Donna Siegfried 

1121 Spring Lake Drive 
Itasca, IL  60143 
(800) 848-5588 

May 1997 May 2001  

EMP America Medic 
First Aid Pediatric 
Ms. Maryl Barker  

500 S. Danebo Ave. 
Eugene, OR 97402 
(541) 344-7099 
(800) 800-7099 

June 1997 June 2001  

EMS Safety Services 
First Aid & CPR 
Mr. Paul Lepore 

18281 Gothard St., #103 
Huntington Beach, CA 
92648 
(714) 842-0527 

September 1994 September 2002 

Safety & Emergency 
Educators 
Bonnie R. Wagner 
Wikler M.A., PhD 
Mr. Philip J. Wikler  

P. O. Box 2442 
El Cajon, CA 92021 
(619) 440-8836 

July 1999 July 2003 

Save-A-Life Educators 
Ms. Vicki L. I. Igou 

3359 Ashley Park Drive 
Jamul, CA  91935 
(619) 588-1504 

January 28, 
1997 

January 28, 2001 

University Training 
Center 
Ms. Ann Lipscomb 

19742 MacArthur Blvd., 
Ste. 150 
Irvine, CA  92612 
(714) 251-9085 

June 5, 1997 June 5, 2001 

Kare 4 Kids 
Ms. Cathy How 

5581 Grandview Avenue 
Yorba Linda, CA  92886 
(714) 779-5959 

September 11, 
1997 

September 30, 
2001 

American Safety & 
Health Institute 
Mr. Gregg A. Rich 

8324 Corporate Way 
Suite A 
New Port Richey, FL  
34653 

December 9, 
1999 

December 31, 
2003 

The first aid examination may also be waived if the applicant possesses a current license 
as a physician and surgeon, osteopathic physician and surgeon, or registered nurse, or a 
current certificate as a physician’s assistant or emergency medical technician. 
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ANNEX D 

SPECIAL CERTIFICATE APPLICATION, CHP 295 (FRONT) 
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ANNEX D 

SPECIAL CERTIFICATE APPLICATION, CHP 295 (REVERSE) 
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ANNEX E 

APPLICANT DISCREPANCY IDENTIFIER - CHP 295D 
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ANNEX F 

PRETRIP BUS INSPECTION AND DRIVING TEST GUIDE 

1. INTRODUCTION.  This annex provides a list of the minimum skills evaluated during the 
pretrip inspection and driving test.  Some items listed are not applicable to youth buses, general 
public paratransit vehicles (GPPV), school pupil activity buses (SPAB), farm labor vehicles (FLV) 
and their drivers, and some of the requirements are different. 

2. PRETRIP INSPECTION.  All school bus, youth bus, GPPV, SPAB, and FLV drivers are 
required to inspect their vehicles before driving, pursuant to 13 CCR 1215(a).   

a. Required Certificates.  Ensure that CHP 292 (Inspection Approval Certificate), 
registration and insurance documents are valid and current. 

b. Fuel Cap.  Ensure that fuel cap is present and secure.   

c. Controls.  Can identify each operational control.  Example:  driver seat, seat belt, steering 
wheel, shift levers, turn indicators, and pedals.  The driver needs to know the functions and 
operation of these controls.  

d. Gauges.  With the engine running, can identify each gauge, give its present reading and 
explain the meanings of other readings pointed out by the officer or coordinator.  This is a 
critical item.  Failure to explain and understand the proper operation or function of any gauge 
constitutes failure of the pre-trip inspection. 

e. Dash/Panel Warning and Indicator Lights.  Can identify each dash warning and indicator 
light and explain its function. 

f. Horn, Wipers, Washers, Mirrors.  Sounds horns and operates washers and wipers.  
Checks mirrors for cracks, cleanliness, proper adjustment and securement.  

g. Ventilating System.  Operates the heater, defroster, and fans.   

h. First Aid Kit.  (NOTE:  This requirement does not apply to SPAB vehicles.)  Locates and 
opens first aid kit to determine that it is of the proper type and has all units.  Ensures that 
gasket on container is in place.   

i. Fire Extinguisher.  (NOTE: Minimum requirement for school buses 8B:C, all others 
4B:C.)  Checks fire extinguisher by removing it from its holder, inspects rating label, inspection 
tag, pin and seal.  Determines that it is sufficiently charged and describes its operation.  
j. Reflectors.  (NOTE:  This requirement applies to school buses and vehicles described in 
Section 25100 VC.)  Locates the emergency warning reflectors, confirms the required three 
reflectors and describes their operation.  

k. All Doors, Glass, and Windows.  Checks entrance door for proper operation.  Checks all 
glass for cleanliness and damage, checks windows for proper operation.  
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l. Interior/Exterior Lighting.  Checks operation of all interior and exterior lighting required by 
law.  

m. Interior.  Checks interior for cleanliness and checks seats, handrails, and modesty panels 
for securement.  Can indicate obvious damage.  

n. Emergency Exits.  (NOTE:  The requirements in this category apply to school buses, 
refer to 13 CCR 1268 and 1269 for all other vehicles.)  Checks operation of all emergency 
exits by opening and closing each exit.  Can activate and check emergency exit warning 
devices; inspects lettering marking of exit and operating instructions. 

o. Exterior.  Checks exterior for cleanliness of the lights, signs, windows (if not done on 
interior inspection), lettering, and body damage. 

p.  Tires, Wheels, and Lug Nuts.  Checks all tires for proper tread depth (minimum 
4/32" front, 2/32" rear), sidewalls for cracks and bulges.  Checks all wheels and lug nuts for 
cracks, missing and/or loose lug nuts.  Inspects for indication of grease or oil seal leaks. 

q. Brakes.  Can demonstrate and/or explain thorough understanding of the proper 
operation of the service brakes, governor cut-in and cut-out pressures, static and applied 
pressure losses, warning devices, emergency stopping system, parking brake and indicators.  
NOTE:  This is a critical item.  Lack of knowledge or thorough understanding of any 
component in the braking system constitutes a failure of the pre-trip inspection.  

r. Two Brake Test Stops.  Makes a stop to test the service brakes and a second stop to 
test the parking brake/emergency system control before picking up passengers.  (It is best to 
do this before leaving the bus compound.)  This task may be verbally explained or 
demonstrated. 

s. Engine Compartment.  (NOTE:  This task is recommended but is not required.)  Visually 
inspects and verbally explains fluid level access; wear, cracks, adjustment, leaks, swelling, 
and overall condition of all belts and hoses.  Knows location of battery.  

t. Hand-Held Stop Sign.  Demonstrates knowledge of when and how to use the hand-held 
stop sign. 

3. DRIVING SKILLS.  The following criteria provides guidelines for conducting a driving skills 
test.  Failure in any test category will be considered an immediate failure of the driving test. 

a. Backing. 

(1) Sharp Backing Crossover Maneuver.  Align vehicle parallel and within 12 inches of 
a straight line.  Use dead or minimum throttle start and turn the steering wheel to full lock 
position to crossover the line.  At the proper time, the driver must turn the steering wheel 
to the opposite full lock position and realign the vehicle again parallel and within 12 
inches of the line.  
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(2) Gradual Backing Crossover Maneuver.  Align vehicle parallel and within 12 inches 
of a straight line.  Use dead or minimum throttle start and turn the steering wheel to 
crossover the line.  At the proper time, the driver must turn the steering wheel to the 
opposite turn position and realign the vehicle parallel and within 12 inches of the line.  

(3) Backing Around the Corner Maneuver.  Align vehicle parallel and within 18 inches of 
the curb line or edge of the roadway.  Use dead or minimum throttle start and back 
vehicle around corner ensuring that vehicle does not contact the curb or edge line.  After 
completing the turn the driver must realign the vehicle parallel and within 18 inches of the 
curb or edge line.  

(4) Parallel Parking.  Align the vehicle parallel to and approximately one vehicle width 
(six to eight feet from a straight or curb line, or edge of the roadway.  Using dead or 
minimum throttle start, the driver must turn the steering wheel toward the line or edge of 
the roadway.  The driver must turn the steering wheel in the opposite direction and 
realign the vehicle parallel to and within 18 inches of the straight or curb line, or edge of 
the roadway. 

b. Turning Point Comprehension.  Steer the vehicle through the turn without contacting any 
problem objects.  The driver must be able to verbally explain how to determine the proper 
turning point for the vehicle he/she is driving.  He/she must align the vehicle parallel and within 
18 to 36 inches from the curb line or edge of the roadway.  The driver must complete a turn 
missing the closest problem object by no more than 48 inches. 

4. DRIVING TEST.  The driver must follow these criteria and guidelines when demonstrating and 
performing the driving test: 

a. Fasten Seat Belt.  Fasten his or her seat belt before driving. 

b. Headlights.  (NOTE:  This applies to school buses with passengers only.)  Turn on the 
headlights.   

c. Transmission Control.  

(1) Manual Transmission.  Make smooth shifts, select the proper gears for conditions, 
know when to shift, can show throttle control, and complete a mid-range shift.  A 
mid-range shift is a shift made between the top and bottom road speeds for a gear.  May 
bring a shifting graph or chart to assist during the evaluation.  The driver shall explain the 
proper use of the manual transmission in mountain driving. 

(2) Automatic Transmission.  Select the proper gear or range for conditions and make 
appropriate gear changes demanded by the terrain.  He/she explains the use and 
characteristics of the automatic transmission during mountain driving conditions (e.g., up-
shifting automatically if the engine rpm exceeds governor maximum).   

d. Starts/Stops.  Make smooth vehicle starts and stops.  He/she stops the vehicle in a safe 
location or position and makes sure it is safe before starting. 
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e. Starts/Stops on Grade.  Stop and start the vehicle without rolling backward or forward. 

f. Turn Signals.  Use turn signals adequately and when required.   

g. Right/Left Turns.  Assume proper lane position during a turning movement.  He/she 
demonstrates understanding of proper use of two way and double left turn lanes, designated 
turning lanes, and right-of-way requirements. 

h. Lane Changes.  Properly prepare for and make smooth and safe lane changes.  Do not 
interfere with any other vehicle's right-of-way. 

i. Mirror Use.  Five-Count Mirror System.  Make adequate use of the mirrors by checking 
for traffic and passengers in and around the vehicle.  School bus drivers should demonstrate 
the "five-count mirror system," and the vehicle's blind spots.  The five-count mirror system is 
an effective method of using mirrors to recognize and avoid problem objects.  The system 
consists of five steps in specific rotation of the driver's eyes, looking at and identifying hazards 
through the school bus mirrors.  This system is a guide and it may be modified to adjust to 
new or unusual mirror placements. 

j. The basic rotation is: 

(1) Right Turns 

(a) Right mirror or mirrors 

(b) Inside flat mirror 

(c) Crossview mirror 

(d) Left mirror or mirrors 

(e) Right mirror or mirrors 

(2) Left Turns 

(a) Left mirror or mirrors 

(b) Crossview mirror 

(c) Inside flat mirror 

(d) Right mirror or mirrors 

(e) Left mirror or mirrors 

k. Loading/Unloading.  Familiarity with the provisions of 13 CCR 1238.  The driver uses 
proper caution when approaching a loading zone, stops parallel to and within 18 inches from 
the curb, and positions the vehicle no closer than six feet from a waiting passenger.  The 
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driver makes proper use of turn signals, mirrors, and is constantly aware of traffic and/or 
people around the vehicle.  Upon departure, the driver is aware of traffic and people that are 
or could be near the vehicle.  The driver should check and recheck both the left and right side 
mirrors prior to leaving. 

l. Red Light Crossing/Escorts.  (NOTE:  This section applies to school bus drivers only.)  
The driver shall perform at least one escorted red light crossing in a loading or unloading 
situation.  If time and conditions permit, both crossing situations may be evaluated.   

Knowledge of the provisions of 13 CCR 1226 and Section 22112 VC.  He/she demonstrates 
the proper procedures for escorting a student across a street during a loading or unloading 
situation.  If the bus is equipped with the amber light warning system, the driver shall activate 
this set of lights 200 feet before the stop.  The driver secures the bus properly by stopping the 
engine, effectively setting the parking brake, placing the transmission in first or reverse gear or 
park position, and removes the keys.  On vehicles with automatic transmissions, which do not 
have a park position, the transmission shall be placed in neutral.  The driver gives clear and 
concise instructions to the students.  Before entering the roadway, the driver ensures it is safe 
to exit the school bus and ascertains that the flashing red signal lights are activated.  He/she 
uses an approved hand held stop sign and positions him/herself in the center of the roadway, 
requiring all pupils to cross the highway or private road in front of the bus, between the vehicle 
and the driver. 

m. Passenger Management.  During a daily route or an emergency situation, the driver does 
not allow smoking, and any passenger to stand, and/or leave the bus while enroute. 

Familiarity with the requirements of 13 CCR 1217 and 5 CCR 14103.  The driver displays 
confidence, authority and concern in both actions and attitude.  A calming but authoritative 
voice and demeanor will be a driver's best tool.  The officer/coordinator may describe 
situations that will cause the driver to take action to maintain discipline while adhering to 
proper procedures and safety.  The driver should explain actions that describe the use of 
good judgment and common sense. 

n. Railroad Crossing.  (NOTE:  If a railroad crossing is not readily accessible, one should be 
simulated.)  Stop the vehicle no less than 15 nor more than 50 feet from the nearest rail of the 
track, and while stopped listen and look in both directions along the track for approaching 
trains and signals indicating the approach of a train, and do not proceed until it is safe.  Upon 
proceeding, the gears are not shifted manually while crossing the tracks.  In addition, the 
driver of a school bus shall stop the school bus parallel to and as close as practical to the 
appropriate edge of the highway; fully open the door of a type 1 bus or window of a type 2 bus 
and then look and listen to ensure that the tracks are clear of an approaching train, and 
proceed only when the tracks are safe to cross and the door is closed. 
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o. Freeway/Highway Skills.  Demonstrate how to enter and exit a freeway or highway.  
He/she is aware of signs, markings, traffic, available and restricted lane for travel, and is able 
to safely merge into or out of traffic.  The driver also maintains a safe following distance from 
other vehicles, and demonstrates awareness of possible hazardous conditions. 

p. Traffic Laws.  Obey all traffic laws, regulations, signs, signals and markings. 

q. Defensive Driving.  Use good defensive driving skills.  For example, he/she does not 
demand or assume the right-of-way. 
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ANNEX F 

INSPECTION APPROVAL CERTIFICATE - CHP 292 

 
 

 



 
 
HPH 82.7 2-40  

ANNEX F 

VEHICLE INSPECTION CERTIFICATE (VARIABLE SEATING) - CHP 292A 
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