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CHAPTER 7

INVESTIGATION DOCUMENTATION

1. INTRODUCTION. Once allegation(s) of misconduct or poor performance have
been thoroughly and impatrtially investigated, the investigation must be documented.
This documentation shall consist of the specified forms and narrative formats detailed in
this chapter. In a case involving multiple employees, an investigative file shall be
prepared for each involved employee. Investigations shall be documented in the third
person.

2. CHP 7, INTERNAL INVESTIGATION.

a. Description. The CHP 7, Internal Investigation, serves as the cover page for all
administrative investigations to include adverse actions, rejections during probation
(RDP), self-initiated RDPs, non-punitive terminations (NPT), and miscellaneous
investigations. Detailed instructions to complete each section of the CHP 7 are
located in Annex A and on the Office of Internal Affairs (OIA) intranet reference

page.

(1) If there are more entries than spaces available in a given section,
additional CHP 7 forms may be used for the additional information. Only the
control number and the employee identification information, along with the
information that necessitated the additional form are required on any
subsequent pages of the CHP 7.

3. CHP 7A, INVOLVED PARTIES.

a. Description. The CHP 7A, Involved Parties, lists only those individuals who
provide evidence used in the investigation. Definitions for the involved parties’
roles are:

(1) Investigator. An investigator is a departmental employee who has
obtained evidence to be used in the criminal or administrative investigative file.
The evidence may be physical or testimonial in nature.

(&) An investigator listed on the CHP 7A is separate from the primary and
secondary investigator(s) listed on the CHP 7. For example, an
investigator from the Computer Crimes Investigations Unit who assists
with obtaining employee emails.
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(2) Victim. The party or parties harmed or injured as a result of the alleged
misconduct.

(4) Representative. Representatives may be legal counsel obtained by the
employee during a criminal investigation, or an individual who acts as a
representative during the employee’s administrative interrogation.

(3) Witness. Any individual who provides testimonial information related to
the investigation. This may include complainants who are not victims and
allied agency personnel who conducted a criminal investigation of the involved
employee.

b. Persons Not Required on the CHP 7A. Itis not necessary to include on the
CHP 7A those individuals already listed on the CHP 7. This would include the
involved employee, the primary and/or secondary departmental administrative
investigator(s) assigned by the Area commander, and the Area and Division
commander whose signatures are on the CHP 7. Detailed instructions to complete
each section of the CHP 7A are located in Annex B and on the OIA intranet
reference page.

4. CHP 7B, EMPLOYEE PROFILE.

a. Description. The CHP 7B, Employee Profile, serves as a summary of the
employee’s employment history, including performance evaluations,
commendations, prior progressive discipline, and other pertinent information.
Additionally, this section may contain employee-supplied responses to adverse
comments entered in the employee’s personnel folder. Detailed instructions to
complete each section of the CHP 7B are located in Annex C and on the OIA
intranet reference page.

b. Employment History Timeframes. The following time restrictions limit the
information that can be included on the CHP 7B, and within the administrative
investigation:

(1) Prior Adverse Actions. Only those adverse actions, which were served to
the employee within five (5) years can be added to the investigative file and
included on the CHP 7B.

(a) If the adverse action resulted in a penalty of “Formal Written
Reprimand” only the prior three (3) years from the date the employee was
served can be added.
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(2) Memorandum of Direction. Only a Memorandum of Direction (MOD)
received by the employee within the past three (3) years, from the date the
employee was served the MOD, can be included in the investigative file.

(3) CHP 2, Incident Reports. Only a CHP 2, Incident Report, whether
censurable or commendable, within the past three (3) years from the date the
employee was served can be included in the investigative file.

(4) Civilians’ Complaint. Civilians’ complaint with a finding of Sustained or
Unintentional Error, within the past five (5) years from the date the complaint
was received by the Department can be included in the investigative file.

(5) Performance Appraisals. Employee performance appraisals within the
past three (3) years should be included in the investigative file.

5. NARRATIVE FORMAT. The following narrative components are utilized to
document the various administrative investigations described in this chapter. Each
administrative investigation narrative shall have the following headings: Investigative
Summary, Findings, Chronological Summary, Exhibits, and Attestation.

a. Investigative Summary. The investigative summary is used to provide an
overall description of the investigative circumstances, with sufficient detail to
provide a basic understanding of the case. The length of the summary will be
proportional to the complexity of the investigation. The investigative summary shall
provide the following information:

(1) A description of the basic facts from the initiating incident or problem (for
longer term issues) which caused the investigation to be initiated. This will
include the date or date range of the incident(s).

(2) How and when the Department became aware of the initiating incident or
problem.

(3) The rank, name, and ID number of the Division Chief who initiated the
administrative investigation (this will be the Division Aware Date used on the
CHP 7).

(4) A description of any corresponding criminal investigation and disposition
thereof.

(5) A numerical list of each allegation investigated.

b. Findings. This section provides a finding of either “Founded” or “Unfounded”
in bold for each listed allegation.
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(1) Each allegation numerically listed will be worded as it appears in the
investigative summary.

(2) If an RDP is sought by the Department, or self-initiated by the employee,
after the finding, Government Code (GC) Section 19173 shall be cited as the
authority for the appointing power to reject the employee.

(3) After the finding of each numerically listed allegation, a narrative which
describes the basis for that finding shall include sufficient detail to justify how
the investigation came to that conclusion. The narrative will include all relevant
evidence to support the allegation was founded or unfounded.

(a) As evidence supporting the finding is referenced, it is recommended
to separate the narrative into bulleted sections. When a particular item of
evidence is referenced, the exhibit number for that evidence shall be
included.

(b) If prior progressive disciplinary measures are a factor in the
investigation, the relevant material shall be listed and discussed.

(c) If training received by the employee was a factor in the finding, the
relevant material shall be listed and discussed.

c. Chronological Summary. The chronological summary is a detailed accounting
of all investigative steps taken and evidence obtained from the Division Aware Date
of the alleged misconduct until the investigation was completed. Evidence pre-
dating the Division Aware Date may also be included. Descriptions and examples
are located in Chapter 5, Investigative Procedures, Annex B, Chronological
Summary Language Sample, of this manual, and located on the OIA intranet
reference page.

d. Exhibits. The list of exhibits is a numerical listing of all exhibits used or
referenced in the investigation. It is followed by the actual exhibits, each of which
shall be separated by a numbered tab divider. Exhibits are not required to be in
numerical order in the chronological summary. The exhibits may include, but are
not limited to, the following:

(1) Criminal Reports. Criminal reports and/or investigations of uniformed
employees, or non-uniformed employees if the criminal case has been
adjudicated.

(2) Civilians’ Complaint Investigations. If the administrative investigation was
initiated by a civilian complaint, a printed copy of the CHP 240, Complaint
Inquiry/Investigation, and all associated evidence can be documented as a
single exhibit.
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(3) Documentary Evidence. Documentary evidence may include printed
emails, memoranda including notices, performance appraisals, receipts,
vouchers, maps, diagrams, printed copies of an employee’s Activity Tracking
System (ATS) 415s, Daily Field Records, etc.

(4) Diqgital Media. Digital audio, video, or images shall be copied onto an
appropriate digital storage device and securely placed in the investigative file
as an exhibit.

(5) Interviews and Interrogations. A specific type of documentary evidence,
which would include summaries of witness statements and interrogation
transcriptions.

(a) Both the written documentation of the interview/interrogation
(summary or transcription) and the digital recording of the
interview/interrogation shall be included in the investigative file as exhibits.

(6) Policy and Law. Copies of relevant departmental policy, which may
include Highway Patrol Manuals (HPM), General Orders, Area Standard
Operating Procedures, and selections of relevant statutes.

(a) If selections of policy are highlighted for purposes of oral narration
during an interview or interrogation, an unaltered copy of that policy or law
must also be included in the exhibit.

(7) CHP 36, Evidence/Property Receipt/Report. A CHP 36 listing all booked
physical evidence including the location the evidence is stored. All evidence
shall be processed in accordance with HPM 70.1, Evidence Manual.

(@) All digital evidence included on the CHP 36 shall be included as
exhibits in the investigative file.

(b) Printed material, such as policy, emails, forms, etc., do not need to be
booked into evidence or included on the CHP 36.

e. Attestation. Atthe conclusion of the investigative narrative, the primary
investigator shall sign and date the following attestation:

‘I have used all reasonable diligence in preparing this investigation. To the best of
my knowledge, the information contained herein is a true and complete
representation of my investigative efforts and includes all information.”
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6. REQUIRED COMPONENTS OF AN INVESTIGATIVE FILE. All administrative

investigations shall be documented in accordance with the manner described in this
chapter. Components not listed for a specified investigation type are optional and may
be included at the discretion of the commander.

a. Adverse Action Investigation. An adverse action investigation shall be

prepared using the components specified below. A sample adverse action
investigation is located in Annex D and on the OIA intranet reference page.

(1)
)
3)
(4)
(5)
(6)
(7)
(8)

CHP 7.

CHP 7A (if necessary).
CHP 7B.

Investigative Summary.
Findings.

Chronological Summary.
Exhibits.

Attestation.

b. Rejection During Probation Investigation. Commanders contemplating an RDP

of an employee should closely monitor the employee’s probation hours and/or days
required to complete probation. Probationary periods cannot be extended to allow
additional time for completion of the investigation. In accordance with GC Section
19173, a probationary employee must be served with a notice of Rejection During
Probation 10 to 15 days prior to the last day of their probationary period. This is to
allow time for the employee’s predisciplinary hearing, which must take place prior to
the last day of the employee’s probationary period.

An RDP shall be prepared using the components specified below. A sample RDP
is located in Annex E and on the OIA intranet reference page.

(1)
)
(3)
(4)
()

HPM 10.2

CHP 7.

CHP 7A (if necessary).
CHP 7B (if necessary).
Investigative Summary.

Findings.
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(6)
(7)
(8)

Chronological Summary.
Exhibits.

Attestation.

c. Self-Initiated Rejection During Probation Investigation. A self-initiated RDP

shall be prepared using the components specified below. A sample self-initiated
RDP is located in Annex F and on the OIA intranet reference page.

1)
(2)
3)
(4)
(5)
(6)
(7)

CHP 7.

CHP 7A (if necessary).
Investigative Summary.
Findings.

Chronological Summary.
Exhibits.

Attestation.

d. Non-Punitive Termination Investigation. An NPT shall be prepared using the

components specified below. A sample NPT is located in Annex G and on the OIA
intranet reference page.

(1)
(2)
®3)
(4)
(5)
(6)
()
(8)

CHP 7.

CHP 7A (if necessary).
CHP 7B.

Investigative Summary.
Findings.

Chronological Summary.
Exhibits.

Attestation.

e. Miscellaneous Investigation. If, during an administrative investigation, it is

discovered the actions of the employee do not merit adverse action or rejection
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during probation, or, if the employee separates from the Department prior to being
served with a notice, the internal investigation shall be converted to a
miscellaneous investigation. However, an employee’s separation from the
Department prior to the completion of the internal investigation shall not impact the
thoroughness of the investigation, other than the possible absence of an
administrative interrogation of the involved employee. A finding for each allegation
is still required.

A miscellaneous investigation shall be prepared using the components specified
below. A sample miscellaneous investigation is located in Annex H and on the OIA
intranet reference page.

(1) CHP 7.
(2) CHP 7A (if necessary).
(3) CHP 7B.
(4) Investigative Summary.
(5) Findings.

(6) Chronological Summary. If an employee retires or resigns while the
subject of an administrative investigation and prior to the service of a notice,
the date and method of retirement/resignation notification shall be an entry in
the chronological summary.

(7) Exhibits. Retirement or resignation documentation from the involved
employee shall be included as an exhibit in the investigative file.

(8) Attestation.

(9) Closing Documentation. Closing documentation to the involved employee
shall be drafted when an internal investigation is converted to a miscellaneous
investigation. Appropriate closing documentation will be one of the following
and shall be included as the final exhibit in the investigative file:

(@) Memorandum of Finding.
(b) Censurable CHP 2, Incident Report.

(c) Memorandum of Direction.
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NOTE: Proposed closing documentation shall not be served to the employee
prior to approval of the administrative investigation’s recommended penalty by
the Commissioner or their designee.

(10) Government Code Section 3306 Response. Should an employee submit
a written response within the appropriate timeframe to closing documentation,
per GC Section 3306, the written response shall be attached to the closing
documentation in the investigative file. See Chapter 3, Progressive Discipline,
of this manual, for written response timeframes.

7. SENSITIVE INFORMATION. Sensitive information contained within an

investigative file shall be redacted prior to being routed to OIA for analysis. Redaction is
required on the original investigative file and the digital copy. The following is
considered sensitive information, and shall be redacted:

a.

b.

Social Security numbers.

Financial account numbers.

Dates of birth.

Driver’s license numbers.

Medical record numbers.

Other personal identifying information.

Addresses and telephone numbers of uninvolved witnesses.

(1) Uninvolved witnesses are individuals who are not directly involved with the
investigation and are not listed on the CHP 7A.

(2) Addresses and telephone numbers for involved witnesses (those
individuals listed on the CHP 7A) should not be redacted. However, in cases
involving sensitive matters, i.e., sexual assault, minors, and confidential
informants, the Office of Legal Affairs may determine redactions are necessary
to protect the witnesses.

(3) Areas and Divisions should contact OIA for clarification, if needed, for
case-specific questions related to redactions.
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ANNEX A

CHP 7, INTERNAL INVESTIGATION

ETATE OF CALIFCRNIA

DEPARTMENT OF CALIFORMA HIGHNAY PATROL

INTERNAL INVESTIGATION

CHP 7 (Rev. 6-23) OP1 021

O]

[] Reguest for Adverse Action
] Non-Punitive Termination

[] Miscellaneous Investigation
[] Rejection During Probation

" PrintButton

Control Mumber

Division Code | Year |Seq No.

Routed To INCIDENT DATE(E} DIVIESDN ANARE DATE

Diwision For Review

Date

DA NOTIFIED DATE :

FROEWTION END DATE

®

MESCELLANEOUSE INVESTIGATION CLOEING ACTION

OmeDn. O E;;‘g’ab'e O MOF.

SPECIAL

Seriows Misconduct
H O]

Command For Comections

Diwision For Review (PC 13510.8)

[] CHF 268 Completed

Command For Comections (If applicable [ other

Division For Review {If applicable) @ CASE NUMBER (008 LISE ONLY) SUSPENSE DATE [0 |N|m'r|~liww\m EMFLOYEE DN ATO? |:| No
- S © @
Cffice of Internal Affairs
EMPLOYEE
EMPLOYEES MAME (LAST, FIRST, M 1) O WUMBER LOCATION NUMBER | Ranac SEX AGE YEARS EMPLOYED
INVESTIGATOR([S)
FRIMARY [LAST, FIRST, 4.L) 1D NUMEER RANSL LCCATICM MUMEER | TELEPHONE NUMSER
®
SECONDARY (LAST, FIRST, ML} 1D NUMBER RANK LOCATICM MUMEER. | TELEPHONE NUMEER

CRIMINAL INVESTIGATION INFORMATION

[ Men-criminal [] Allied Agency conducting [] CHP conducting [] Commissioner's [ Case submitted [ CHF 216/202
Name: @ office nofified @ for prosecution @ completed
Section e Brief Description of Violation Rpen e

()

®

"
COMMANDVAGENCIES INVOLVED
AGENCY/IDEPARTMENT NAME CONTALCT PERSON EUSINESS TELEPHONE
DIVISIONIC OMMANDVSECTION BUSINESS ADDRESS
AGENCY/IDEPARTMENT NAME CONTALCT PERSON A\ EUSINESS TELEPHONE
DIVISIONICOMMANDYSECTION BUSINESS ADDRESS
s TABLE OF CONTENTS
Inwoheed Parties @

Employes Profile
Investigative Summary
Findings

Chronological Summary

Exhibits
COMMANDER'S NAME COMMANDER'S SIGNATURE DATE
|
CIVIERDH REVIENERE MAME DMSICN REVIEWER'S NAME DOATE

>

CheT_DE2Zpdl
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ANNEX A
CHP 7, INTERNAL INVESTIGATION (continued)
Instructions

1. Select the type of internal investigation. If the internal investigation is an RDP, a
choice of “Department Initiated” or “Self-Initiated” will become available.

2. The control number will be assigned by the appropriate Division.

3. Enter the date or dates of the alleged incident(s) being investigated. If multiple
incidents are alleged, a range can be indicated (e.g., October 9, 2022 - January 18,
2023).

4. Enter the date the Division Chief initiated the internal investigation. This date will
start the one (1) year timeframe pursuant to GC Section 3304.

5. Enter the date notification was made to OIA utilizing the CHP 7G.

6. Enter the recommended closing action for a miscellaneous investigation. If the
employee resigns or retires during the investigation, the “Other” box shall be selected
with “Resigned” or “Retired” typed adjacent.

7. If the allegation(s) are “Serious Misconduct” as defined in PC Section 13510.8, the
box shall be checked. Refer to HPM 10.2, Chapter 1, for definitions of serious
misconduct. If the incident resulted in the completion of a CHP 268, the box shall be
checked.

8. If the investigation is an RDP, indicate the probation end date of the employee.
9. Enter the date the investigative file was routed.

10. Enter the three (3) digit location code of the command initiating the internal
investigation.

11. If the employee was not placed on ATO, check the “No” box. If the employee was
placed on ATO, enter the start date of the ATO.

12. Enter the employee’s name, ID number, rank or classification, gender, years
employed, and location code of current assignment. The age of the employee will be
based upon the Division Aware Date.

13. Enter the name, ID number, rank or classification, location code of current
assignment, and business number or the primary and secondary (if applicable)
departmental investigators.
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ANNEX A
CHP 7, INTERNAL INVESTIGATION (continued)

14. Check the “Non-criminal” box if a criminal investigation was not completed as part
of the internal investigation.

15. Check the “Allied Agency conducting” box and provide the name of the allied
agency if an allied agency conducted a criminal investigation of the alleged incident(s).

16. If the Department conducted the criminal investigation, check the “CHP conducting’
box. This box is not required to be checked in instances where the Department
conducts follow up to an allied agency’s criminal investigation.

17. This box is a reminder the Commissioner’s Office is required to be notified
immediately for all criminal investigations conducted on departmental employees.

18. Check if the criminal investigation was submitted to the prosecuting authority.

19. Check if a CHP 216, Arrest Investigation Report, or CHP 202, Driving Under the
Influence Arrest-Investigation Report, was completed.

20. Enter the criminal code section, whether the code is a misdemeanor or felony, and
brief description of the code section (e.g., “23152(b)VC — Misdemeanor — BAC of 0.08%
or greater”).

21. Enter the prosecution status prior to the submission of the investigative file to OIA.
Prosecution status will be one of the following:

a. Pending - if the criminal charge has not been filed with the prosecuting
authority.

b. Filed/Pending — if the criminal charge has been filed and is waiting adjudication.

c. Declined — if the criminal charge has been declined by the prosecuting
authority.

d. Adjudicated — if the criminal charge has been settled through the court system.

22. Enter the name of the allied agency and/or departmental resource that assisted
either with the criminal or administrative investigation, i.e., Pinehurst PD, Computer
Crimes Unit, Valley Division MAIT, etc. Include the Division, Area, or Section if a
departmental resource was used.
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ANNEX A
CHP 7, INTERNAL INVESTIGATION (continued)

23. Enter the name of the person at the allied agency or departmental resource that
assisted in the internal investigation. Include the business address and phone number
for that person.

24. Provide a description of the basic facts from the initiating incident or problem (for
longer term issues) which caused the investigation to be initiated, and how and when
the Department became aware of the incident or problem.

25. Enter the starting page number from the investigative file for the corresponding
investigative sections to create a Table of Contents. If the investigation does not
include an involved parties section or employee profile section, enter “N/A” in the table
of contents for that section.

26. Upon completion of the investigative draft, the commander shall print their name,
electronically sign, and date the CHP 7.

27. After Division review, the appropriate Division Chief, or their designee, shall print
their name, electronically sign, and date the CHP 7.
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ANNEX B

CHP 7A, INVOLVED PARTIES

STATE OF CALIFORNIA
DEFARTMENT OF CALIFCIRMNUS HIEHWNAY PATROL

INVOLVED PARTIES
CHP TA (Rev. 4-23) OP1 031

Control Number

Dvisen Code | Year |Sem. M
l-

MAME (LAST, FFEST, LLL) @

E 1. 0. HUMEER @

RESIDIENCE ADDSERS TELEFHONE
i

BUAMESS ATORESS oy TELEPHONE

NTERVIEW DOCUMENTATION

(500 Summary memrandum in extib # ( : )] Synepsis in Chronclogical Summary eniry numberis) @D Transcrbed in exhibit #

[] Summary memarandum in exhibi #

[ Synopsis in Chronclogical Summary eniry numben(s)

“FAME [LAST FARST LLL) ROLE 1.0, MUMEER
RESIDENCE ACCRESS TELEFHCNE

BUSINESS ADDRESS TELEFHONE
TERYIEN DOCUMENTATIIN

[] Summary memarandum in exhib# @ [] Synopass in Chronclagical Summary eniry numben(s) [ Transarbed in exhibit §
AME (LAST, FIRST, ILL) ROLE B 0. MUVEER
REGIDENCE ADDRESE TELEFHONE

BUSMERS ADDRESS TELEPHONE
INTERVIEW DOCUMENTATION

[[] Sumemary memarandum in exhibis # [[] Synopsis in Chronological Sumenary entry number(s) [ Transcribed in exhibit #
AME (LAST, FRST, ML ROLE 1, 0, MUMEER
MESDENCE ACCRESS TELEFHONE

BUSINESS ADDRESS TELEFHONE
NTERVIEW DOCUMENTATION

[ Transoribed in exhibit &

WAME [LAST_FMEST, ILL) ROLE 1.0, SOMEER
RESIDENCE ADORESS E TELEFHONE
BUBMESS ADRESS TELEFHONE
TERVIEN DOCUMENTATION

[] Summary memorandum in exhibit # [] Synepss in Chronclogical Sumenary entry number(s) [} Transcribed in exhibit #
WAME (LAST, FIRST, WL) RGAE 1.0, MINBER
RESDENCE ADDAESS u TELEFHONE
BLSMESS ALDRESS TELEFHORE
NTERVIEW DOCUMENTATION

[ Summary memarandum in exhibi #

[ Synepsis in Chronclogical Summary entry ber(s)

[ Transcribed in exhibit #

MAME (LAST, FWEST, ais) RELE 1. O. MUMSER
5]

RESIDENCE ADDRESS TELEPHCHE

BUEMNEES ADDRESS TELEFHORE

INTERVIEW DOCUMENTATION

[[] Summary memarandum in exhibi #

[] Synopss in Chronclogical Summary eniry numben(s)

] Transcribed in exhibit &

Page 1af1

ADDPAGE | DELETE PAGE |

Destroy Previous EdSons

CopTA_DMI) it
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ANNEX B

CHP 7A, INVOLVED PARTIES (continued)

Instructions
1. Enter the name of the involved party.

2. Select with the drop down, whether the involved party was an investigator, victim,
witness, or representative. See paragraph 3. of this chapter for definitions for each role.

3. If the involved party was a departmental employee, or allied agency investigator,
enter their ID number.

4. Enter the address and phone number of the involved party. If the involved party
was a departmental employee, allied agency employee, or other sensitive group (e.g.,
district attorney, politician), enter the business address. If a post office box is provided
by the involved party to receive correspondence, a residential address is required, so
that physical contact can be made with the involved party if necessary.

5. If the involved party provided testimonial evidence that was summarized in a
CHP 51, Memorandum, select the “Summary memorandum” box, and enter the exhibit
number of the memorandum.

6. An involved party interview that yields no testimonial evidence may be summarized
in a chronological summary entry, without the need for a memorandum. In this event,
select the “Synopsis in Chronological Summary” box and enter the number of the
chronologic entry which contains the interview summary.

7. If the involved party’s interview or interrogation was transcribed, select the
“Transcribed” box and enter the exhibit number of the transcription.
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ANNEX C

CHP 7B, EMPLOYEE PROFILE

ETATE OF CALIFORMIA

DEPARTMENT OF CALIFCERG HIZEWAY PATROL

Print Button

Control Number

EMPLOYEE PROFILE Do Code | Year [Bea. Mo
CHP 78 (Mew 1-13) OP1031 |-
BUMUWARY

DATE TYPE X8I
BUMUARY

DATE TYPE EX-IBITs
e

DATE TYPE Ex-gTe
BUNARY

TATE TYPE EAraBe
BUMUWARY

DATE TYPE EXBITE
BUMUARY

ADD PAGE

OreTE_07 14 pat
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ANNEX C

CHP 7B, EMPLOYEE PROFILE (continued)

Instructions

1. If a performance evaluation, enter the date range covered by the evaluation (e.g.,
June 1, 2022 - May 31, 2023). For commendations or prior progressive discipline, enter
the date the employee was served with the CHP 2, Commendable; MOD; or Notice of
Adverse Action.

2. Enter the type of employee profile documentation.
3. Enter the exhibit number of the documentation.

4. Briefly summarize the performance evaluation, commendation, or prior progressive
discipline.
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION

ETATE OF CALIFCRMIA
DEPARTMENT OF CALIFORMIA HIGHMAY PATROL

INTERNAL INVESTIGATION

CHP 7 (Rev. 6-23) OP1 031

[ Request for Adverse Action
[ Mon-Punitive Termination

[] Miseellaneous Investigation
[] Rejection During Probation

" Print Button

Control Number

Diision Code | Year |Sen Mo
I-[1]3]8]2|3|0]1

Routed To Date INCIDENT DATEIS) DIVIEICM AWARE OATE DA NOTIFIED DATE
Division For Review 08/03/2023 [06/26/2023 06/26/2023 06/27/2023
Command For Coractions MESCELLANECUS INVEETIGATION CLOSING ACTION | SPECWAL PROBATICN END DATE
Cd bl Serious Mg duct
Division For Review Omob. Ogigy™® OMOF | O aoiammeg
Command Fer Comestions (If applicable [ Other [] CHP 268 Completed
Division For Review {If applicable) 'CASE NUMBER J0U8 LISE ONLY) [BUSPENSE DATE (O |INITIATING COMMAND |EMFLOYEE ONATO? ] No
USE QAL
Office of Intemal Aflars 09/07/2023 i 138
EMPLOYEE
EMFLOYEE'S MAME (LAST, FIRST, L L) D MUMEER LOCATION NUMEER [ Rpa SEX ACE YEARE EMFLOVED
Blake, Thomas 37001 138 Officer M 32 4
INVESTIGATOR(S)
FRIMARY (LAST, FIRST, BLL) 1D MUMBER AN LOCATION NUMBER | TELEPHONE NUMEER
Cmuz, Thomas 32382 Sergeant 138 (916) 355-1234
SECONDARY (LAST, FRAT, ML) 1D MUMEER RAN LCCATION NUMBER | TELEPHONE NUMEER
Nolte, Nicholas 31511 Sergeant 138 (916) 355-1234

CRIMINAL INVESTIGATION INFORMATION

[[] Men-criminal

[4] Allied Agency conducting [[] CHP conducting
i t FD

[¥] Commissioner's

[€] Case submitted

[J] cHe 218/202

Mame- office notified for prosecution completed
Section L Brief Description of Violation o
23152(a)VC M DUI Pending
23152(b)VC M BAC = (.0B% or greater Pending
COMMAND/AGENCIES INVOLVED
AGENCYIDEFARTMENT NAME CONTACT PERSCN BUSINESS TELEPHONKE
Pinehurst Police Department Officer E. Tackleberry, 576 |(916) 335-1982
DRISIONTCOMMANDVGECTION BUSINESS ADDRESS
5343 North 8th Street, Pinelmrst, CA 95123

AGENCYIDEFARTMENT NAME CONTACT PERSCN BUSINESS TELEPHONKE
CIVIESONICOMMANDVSECTION BUSINESS ADDRESS
SYNOPSS o . ) ) i TABLE OF CONTENTS
On Jume 26, 2023, Officer Blake was off-duty, dnving his personal vehicle and was mvolved in a solo
vehicle crash causmg damage to private property m the City of Pmehurst. When contacted by the property | inwolved Parties b
owner, Officer Blake vnsuccessfully attempted to nse his position as a CHP officer to dissuade the
property owner from calling law enforcement. Officer Blake was subsequently arrested by an officer of  |Empiloyes Profile 3

the Pinehurst Police Department for DUL

Inwestigative Summary 4
Findings 4
Chronaological Summary T
Exhibits 8
COMMANDERS MAME COMMANDERT SIGNATUARE DATE
Captam Larry Wilcox, ID 10845 08/01/2023
DIVIEION REVIEWERS MAME DIISICH REVIEWERS NAME DATE
Chuef Sommy Bonno, 1D 10123 08/01/2023
ChET_DEZE.pdl
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALIFORMIA Print Button

CEPARTMENT OF CALIFORMA HIGHMAY PATROL Control Number
INVOLVED PARTIES Covsion Code | Year | Sea. Ko
CHP TA (Rev. 4-23) OP1031 I-|1|3|3‘2|2‘U|1|
NAME (LAST, RRST, ALL) ROLE |. 0. NUMBER

Tackleberry, Eugene INVESTIGATOR. (576

RESIDENCE ADDREBS TELEPHORE

N/A

BUSINESS ADDRESS TELEPHCONE

Pinehurst Police Department, 5543 North 8th Street, Pinelmrst, CA 95123

(916) 355-1982

INTERVIEW DOCUMENTATION

[] Summary memorandum in exhibit # 3

[] Syneogsis in Chronelegical Summary entry number(s)

[] Transeribed in exhibit #

NAME [LAST, RIRST, ML) ROLE I. 0. NUMBER
Maples, Mearia 'VICTIM B

RESIDENCE ADDRERE TELEPHCKE

6743 Quiney Street, Pinehurst, CA 95123 (916) 5553214
BUSINESS ADDRESS TELEPHONE

N/A

INTERVIEW DOCUMENTATION

[ Summary memorandum in exhibit # 3

[] Synepsis in Chronclegical Summary eniry number(s)

[[] Transeribed in exhibit #

NAME (LAST, FIRST, WLLI ROLE 0. NUMBER
Cochran, Johnme PEPEESENTATIVE =]|29876
RESIDENCE ADCRESS TELEFHONE
N/A

SUSINESS ADDRESS TELEFHONE

1234 Castle Rock Way, Pinehurst, CA 95123

(916) 553-1234

INTERYIEW DOCUMENTATION
[[] Summary memorandum in exhibit #

[[] Synogsis in Chronolegical Summary eniry number(s)

[] Transcribed in exhibit #

NAME (LAST, FRST, ALL) ROLE |. 0. NUMBER
=l

RESIDENCE ADDREBS TELEPHONE

BUSINESS ADDRESS TELEPHORE

INTERVIEW DOCUMENTATION
[] Summiary memorandum in exhibit #

[[] Synopsis in Chronalegical Summary entry number(s)

[[] Transeribed in exhibit #

NAME (LAST, FRST, ALL) ROLE |. 0. NUMBER
-

RESIDENCE ADDREBS TELEPHORE

BUSINESS ADDRESS TELEPHORE

INTERYIEW DOCUMENTATION
[[] Summary memorandum in exhibit #

[ Synopsis in Chronokegical Summary entry number{s)

[ Transcribed in exhibit #

NAME [LAST, RRST, ALL} ROLE |. 0. NUMEER
RESIDENCE ADDREBS TELEPHORE
BUSINESS ADDRESS TELEPHONE

INTERWIEW DOCUMENTATION
[] Summary memorandum in exhibit #

[] Synegsis in Chronclegical Summary eniry number(s)

[[] Transcribed in exhibit #

MAME [LAST, AIRST, ALL) ROLE 1. 0. NUMBER
]

RESIDENCE ADDRESS TELEPHONE

BUSINESS ADDRESS TELEPHONE

INTERVIEW DOCUMENTATION
[] summarny memorandum in exhibit #

Page 1of1 ADD PAGE DELETE PAGE I

[] Synopsis in Chronciogical Summary entry number(s)

[[] Transeribed in exhibit #

Destroy Previous Editions

CheTA_423.pd

HPM 10.2
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

ESTATE OF CALIFCRNIA Pﬁntsuuon I

DEPARTMENT OF CALIFORMNIA HIGHWAY PATROL Control Mumber
EMPLOYEE PROFILE Cvesion Goge | Year |Sea Ne.
CHP 7B (Mew 1-13) OPI 031 I-11]3|8|2|2|0]1

DATE TYFE EXHIBITS

03/1872021 Memorandum of Direction 6

SUMMARY

On March 18, 2021, Officer Blake was served a Memorandum of Direction for exhibiting mde and discourteous behavior toward a party
mvolved in a two vehicle crash, which occurred on Febmary 2, 2021. The party filed a civilian complaint following the crash investigation,

DATE TYFE EXHIBIT

05302019 - 05/29/2020 CHP 118, Performance Appraisal - Anmual 7

SUMMARY

Officer Blake recerved a rating of "Proficient” m all applicable categonies, with "No Rating / NE" mn the category for special duty.

Officer Blake was commended for hns professional umform appearance and his enforcement activity for eight of the 12 months of the ratmg
period.

DATE TYFE EXHIBT

05/30/2020 - 05/29/2021 CHP 118, Performance Appraisal - Anmual 7

SUMMARY

Officer Blake recerved a rating of "Proficient” n all applicable categonies, with "o Rating / NR™ in the category for special duty.

Officer Blake was commended for his perfect attendance record for the evaluation period. Additionally, Officer Blake was remimded to proof-
read his reports prior to submussion for review.

DATE TYFE EXHIBTZ

05/30/2021 - 05/29/2022 CHP 118, Performance Appraisal - Anmual 7

SUMMARY

Officer Blake received a rating of "Proficient” in all applicable categories, with "No Rating / NE" in the category for special duty. Officer
Blake was commended for his assistance with the Peel Fire, which necessitated the suspension of days off for several weeks for all Pineburst
Area personnel.

DATE TYFE EXHIBIT

SUMMARY

DATE TYFE EXHIBIT

SUMMARY

ADD PAGE Cho78_O714.pdl
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALTFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pinshurst Area - 138
113822001
ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001
1 Investigative Summary:
2
3 On June 26, 2022, at approximately 0236 hours, Officer Thomas Blake. ID 57001, was off-duty, driving
4 s personal vehicle, a blue Dodge Durango eastbound on Quincy Street, and was involved in a solo
5 wvehicle crash causing damage to private property in the City of Pinehurst. Hearing the crash. property
6 owner Ms. Marla Maples contacted Officer Blake, still seated in his vehicle, and inquired if he was
7  imjured. Officer Blake informed Ms. Maples he was a CHP officer and requested Ms. Maples not
2  contact law enforcement. he would personally pay for any damage. Ms. Maples observed signs
g9 Officer Blake was under the influence of alcohol, ignored his request, and called the Pinehurst Police
10 Department (PPD). PPD Officer E. Tackleberry, ID 576. responded to investigate. Officer Blake was
11 subseguently arrested for driving under the influence of alcohol.
12
13 Upon PPD Officer Tackleberry’s arrest and search of Officer Blake, Officer Blake’s Departmental
14  identification was located. which prompted notification through PPD’s dispatch to Pinehurst Area
15 Captain L. Wilcox. ID 10845,
16
17 Officer Blake was transported to the Pinehurst jail where a chemical test was administered, the results
18 determuned Officer Blake s blood alcohol content (BAC) was 0.24% at 0412 hours. PPD’s arrest report
19 was submitted to the Shasta County District Attorney’s office for prosecution. As of August 3, 2022,
20  the criminal case against Officer Blake is still pending.
21
22 On June 26, 2022, Captain Wilcox made notification fo Northern Division Chief S. Bonno, ID 10123,
23 and an internal investigation was initiated. Captain Wilcox assigned Sergeant Thomas Cruz, D 32852,
24 as the primary investigator. and Sergeant Nicholas Nolte, ID 31511, as the secondary investigator.
25
26  The specific allegation(s) from this investigation are:
27
28 1. Officer Blake was driving his Dodge Durango while under the influence of an alcoholic beverage
29 and involved in a solo vehicle crash.
30
31 2. Officer Blake attempted to use his position as a CHP officer to dissuade Ms. Maples from
32 reporting the incident fo law enforcement.
33
34  Findings:
35
36 1. Officer Blake was driving his Dodge Durango while under the influence of an alcoholic beverage
37 and mvolved in a solo vehicle crash — Founded.
38
32 The determination that the allegation was founded was based upon the following:
40
a1
PREPARED BY: Sgt. T. Cruz, 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022
Page &4
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pineluurst Area - 138
113822001
ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001
1 +« PPD Officer Tackleberry’s crash investigation, report 2022-TCG6754 (Exhibit 1) documented
2 that Officer Blake was driving his Dodge Durango SUV on eastbound Quincy Street, west of
3 Redland Avenue in the City of Pinehurst. Officer Blake allowed the Durango to veer off the
4 roadway to the north, which caused the front of the Durango to strike and damage 50 feet of a
5 private fence located at 6743 Quincy Street. PPD Officer Tackleberry’s crash investigation
[3 determined Officer Blake was at fault for the crash.
7
8 + PPD Officer Tackleberry’s arrest report, report 2022-A324 (Exhibit 1) documented that
9 Officer Blake displayed signs and symptoms of alcohol mtoxication. Additionally, the report
10 documented Officer Blake admitted he consumed several rum and cokes prior to his attempt to
11 drive to his girlfriend’s residence. The arrest report further documented that Officer Blake
12 performed several field sobniety tests poorly. including a Preliminary Aleohol Screemng Device,
13 which showed Officer Blake's BAC at 0.26% and 0.24% at 0342 hours and 0345 hours
14 respectively.
15
16 + The arrest report further documented that PPD Officer Tackleberry determined Officer Blake
17 had been driving a vehicle while under the influence of alcohel and at 0345 hours,
18 PPD Officer Tackleberry placed Officer Blake under arrest for violation of 23152(a) VC.
19 Officer Blake was transported to the Pinehurst jail where a chemical test was administered, the
20 results determined Officer Blake's BAC was 0.24% at 0412 hours.
21
2 * OnJuly 2, 2022, Ms. Maples was interviewed by Sergeant Cruz at her residence
23 (Exhibits 4 and 5). During her interview. Ms. Maples related she was in her residence and
24 heard a loud bang, which prompted her to go outside and investigate. Once outside,
5 Ms_Maples observed a blue Dodge SUV stopped on her front lawn, with front-end damage and
26 approximately 50 feet of damaged fencing. Ms. Maples contacted the driver, later identified as
27 Officer Blake, to check on his welfare. Officer Blake was still seated in the driver’s seat of the
28 Dodge, with his seafbelt fastened, and the vehicle engine runming. Officer Blake was the sole
29 occupant of the vehicle. Ms. Maples opened the driver’s door to speak with Officer Blake and
30 immediately smelled the odor of alcohol. As Ms. Maples spoke with Officer Blake, she
31 described his speech as slurred and related he appeared heavily intoxicated.
32
33 « On July 26, 2022, Officer Blake was admmistratively inferrogated (Exhibits 16 and 17). During
34 his interrogation, Officer Blake confirmed he had completed the Advanced Roadside Impaired
35 Driving Enforcement (ARIDE) training in September 2020, and while working the graveyard
36 shift, had arrested over 70 persons for driving while intoxicated. Related to the June 26, 2022,
37 incident, Officer Blake admitted he consumed five (5) mum and cokes at his residence from
38 2300 hours to 0200 hours the following morning, June 26, 2022, Officer Blake further admitted
39 he got info his Dodge Durango and atfempted to drive to his girlfrnend’s house located on
40 Saddler Avenue in the City of Pinehurst. Officer Blake did not recall the crash but woke up
41 when Ms. Maples opened the driver’'s door and asked if he was okay. Officer Blake admitted he
42 had a problem with aleohol and was scheduled to attend a 30-day treatment program.
PREPARED BY: Sgt. T. Cruz. 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022
Page 5
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALIFORNIY
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pinehurst Area - 133
1382200
ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001
1 2. Officer Blake attempfed to use his position as a CHP officer to dissnade Ms. Maples from
2 reporting the incident to law enforcement — Founded.
3
4 The determination that the allegation was founded was based upon the following:
5
6 *  On June 30, 2022, PPD Officer Tackleberry was interviewed at PPD by Sergeant Cruz
7 (Exhibits 2 and 3). Duning his interview, PPD Officer Tackleberry related upon his amival,
8 he confacted Ms. Maples. Ms. Maples told Officer Tackleberry the driver of the Dodge
9 clammed to be a CHP officer and had attempted to dissnade her from calling law enforcement.
10 PPD Officer Tackleberrv confinued that upon his arrest and search of Officer Blake,
11 Officer Blake's Departmental identification was located in his wallet. PPD Officer Tackleberry
12 related Officer Blake did not request special treatment from him, nor did he directly identify
13 himself as a CHP officer to PPD Officer Tackleberry.
14
15 * During Ms. Maples™ July 2, 2022, interview (Exhibits 4 and 5). she related after she contacted
16 the driver of the Dodge to check on his welfare, he identified lumself as a CHP officer.
17 Officer Blake requested she not contact law enforcement and offered to pay for any damage
18 personally. Ms. Maples did not accept Officer Blake’s offer and contacted PPD. When
13 PPD Officer Tackleberrv arrived, Ms. Maples related the driver's claim to be a CHP officer.
20
21 * During Officer Blake's July 26, 2022, administrative interrogation (Exhibits 16 and 17).
22 Officer Blake admitted he told Ms. Maples he was a CHP officer. Officer Blake further admitted
23 he had consumed too much alcohol the night before and would likely be arrested if law
24 enforcement responded to the scene. Officer Blake intended to pay Ms. Maples for any damage
25 he had caused but was hoping to avoid gefting into further trouble by law enforcement.
26 Officer Blake admitted his actions were a violation of HPM 10.3, Personnel Transactions
27 Manual. Chapter 14, Inconsistent and Incompatible Activities.
28
29 Prior progressive discipline and training included the following:
30
31 *  On March 18, 2021, Officer Blake was served a Memorandum of Direction (Exhibit 6) for
32 exhibifing mude and discourteous behavior toward a party involved in a two-vehicle crash, which
33 occurred on February 2, 2021, The party filed a civilian complaint following the crash
34 investigation, which was subsequently sustained.
35
36 *  On September 28, 2020, Officer Blake completed the Advanced Roadside Impaired Driving
37 Enforcement Course (ARIDE).
38
39 + Between May 30, 2019, and May 29, 2022, Officer Blake received ratings of “proficient” in all
40 categories other than special duty, where he received no rating (Exhibit 7).
41
42
PREPARED BY: Sgt. T. Cruz, 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022
Page &
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNTA HIGHWAY PATROL

Pinehurst Area - 138

1-138-22-001

ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001

1 Chronological Summary:

2

3 1. On June 26, 2022, the Pinehurst Police Department made nofification via telephone fo

4 Pinehurst Area Captain L. Wilcox, ID 10845, that Officer Blake had been involved in a solo

5 vehicle crash and was arrested for dnving under the influence of alcohol.

[

7 2. On June 26, 2022, Captain Wilcox made nofification to Northern Division Chief S. Bonno,

g ID 10123, and an internal investigation was initiated.

]
10 3. On June 26, 2022, Captain Wilcox assigned Sergeant Thomas Cruz, ID 32852, as the primary
11 investigator, and Sergeant Nicholas Nolte, ID 31511, as the secondary investigator.
12
13 4. On June 27, 2022, notification via email was made to Assistant Commissioner Field and the
14 Office of Internal Affairs of the internal investigation utilizing a CHP 7G, Notice of Internal
15 Investigation.
16
17 5. On June 28, 2022, Officer Blake was placed on limited duty pending the outcome of the
18 administrative investigation.
19
20 6. On June 30, 2022, Sergeant Cruz obtained the crash investigation. repert 2022-TC6754, and
21 arrest report, report 2022-A324. of Officer Blake from the Pinehurst Police Department (PPD)
22 (Exhibit 1).
23
24 7. On June 30, 2022, PPD Officer Tackleberry was interviewed at PPD by Sergeant Cruz. The
5 interview was digitally recorded and saved onfo digital media. The inferview was summarized by
26 Sergeant Cruz and both the digital file and summary were included in the investigative file
27 (Exhibits 2 and 3). The digital media was placed into evidence at the Pinehurst Area Office
28 (E20220005).
29
30 8. OnJuly 1. 2022, Ms. Marla Maples was contacted via phone and an interview scheduled for
31 July 2. 2022.
32
33 9. OnJuly 2. 2022, Ms. Maples was interviewed at her residence by Sergeant Cruz. The inferview
34 was digitally recorded and saved onto digital media. The inferview was summarized by Sergeant
35 Cmz and both the digital file and summary were included in the investigative file
36 (Exhibits 4 and 5). The compact disk was placed into evidence at the Pinehurst Area Office
37 (E20220005).
38
39 10. On Tuly 7, 2022, Sergeant Cruz retrieved Officer Blake's personnel file and reviewed
40 Officer Blake's CHP 118s, Parformance Appraisal — Officer, for vears 2019 through 2022.
a1 Copies of Officer Blake's CHP 118s were included in the investigative file (Exhibit 7). Also
47 reviewed from Officer Blake’s personnel file was a Memorandum or Direction served to

PREPARED BY: Sgt. T. Cruz. 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022

Page 7
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pinshursr Area - 138
13822001
ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001
1 Officer Blake on March 18, 2021 (Exhibit 6) and Officer Blake's CHP 18, Annual Internal
2 Investigation Policy Review, (Exhibit 8).
3
4 11. On July 10, 2022, Sergeant Cruz identified and made copies of the following relevant policies
5 and laws (Exhibits 9, 10, 11, 12, 13, and 14 respectively):
6
7 s  General Orders (GO) 0.1, Departmental Mission Statement and Organizational Values.
8
9 * GO 0.8, Professional Values.
10
11 ¢ Highway Patrol Manual (HPM) 70.4, Driving Under the Influence Enforcement Manual,
12 Chapter 2, Detection and Evaluation.
13
14 s HPM 10.2, Internal Investigations Manual, Chapter 4, Pre-Tnvestigative Considerations.
15
16 s  HPM 10.3, Personnel Transactions Manual, Chapter 14, Inconsistent and Incompatible
17 Activities.
18
19 ¢ Vehicle Code Section 23152(a) and Section 23152(b). dniving under the influence of alcohol
20 with a blood alcohol concentration of 0.08% or greater.
21
22 12. On July 21. 2022, Officer Blake was 1ssued a Notice of Admimistrative Interrogation by
23 Captain Wilcox to be held on July 26, 2022, at 0800 hours, at the Pinehurst Department of Public
24 Works located at 4114 Salt Place, 1st Floor. Pinehurst, California (Exhibit 15).
25
26 13. On July 26, 2022, at approximately 0800 hours, Sergeants Cruz and Nolte conducted an
27 administrative interrogation of Officer Blake. The interrogation was conducted in a secure room
28 at the Pinehurst Department of Public Works. Officer Blake was represented by
29 Officer J. Cochran, ID 29876. of the California Associated of Highway Patrolmen. Audio of the
30 interrogation was digitally recorded and transferred onto digital media. The digital media was
31 placed into evidence at the Pinehurst Area Office (E20220005). The audio from the
32 interrogation was transcribed and both the audio file and vernified transcription were included in
33 the investigative file (Exhibits 16 and 17).
34
35 13. On July 26, 2022, all evidence associated with I-138-22-001 was listed on a CHP 36, Property
36 Receipt, and booked at the Pinehurst Area Office evidence number E20220005.
37
382  Exhibits:
39
40 1. Pinehurst Police Department crash investigation and arrest report, report 2022-TC6754 and
41 2022-A324 respectively.
42 2. Digital media with audio recording of PPD Officer Tackleberry's interview.
PREPARED BY: Sgt. T. Cruz, 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022
Page 8
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ANNEX D

SAMPLE ADVERSE ACTION INVESTIGATION (continued)

STATE OF CALTFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Pinshurst Area - 138

1-138-22-001

ADMINISTRATIVE INVESTIGATION — Officer Thomas Blake, ID 57001

1 3. CHP 51, Memorandum, of PPD Officer Tackleberry's interview.

2 4. Digital media with audio recording of Ms. Maple's interview.

3 5. CHP 51. Memorandum, of Ms. Maple's interview.

4 6. Memorandum of Direction served to Officer Blake on March 18, 2021

5 7. Officer Blake's CHP 118, Performance Appraisal — Officer, (3 years) from 2019 through 2022.

6 8. Officer Blake’s signed CHP 18. Annual Internal Investigation Policy Review.

7 9. GO 0.1, Departmental Mission Statement and Organizational Values.

8 10. GO 0.8, Professional Values.

9 11. HPM 70.4, Driving Under the Influence Manual, Chapter 2. Detection and Evaluation.
10 12 HPM 10.2, Internal Investigations Manual, Chapter 4, Pre-Fivestigative Considerations.
11 13. HPM 10.3, Personnel Transactions Manual, Chapter 14, Inconsistent and Incompatible
12 Activities.

13 14. Printout of Vehicle Code Section 23152a and Section 23152b.

14 15. Notice of Administrative Interrogation. served to Officer Blake on July 21, 2022.
15 16. Digital Media with audio recording of Officer Blake's administrative interrogation.
16 17. Transcript of Officer Blake's adnunistrative inferrogation.

17 18. CHP 36. Property Receipt, evidence #E20220005.

18

12 Attestation:

20

21 “Thave used all reasonable diligence in preparing this investigation. To the best of my kmowledgs, the
22 information confained herein is a frue and complete representation of my fnvestigative efforts and
23 includes all information.”

28 Primary Investigator Signature Date

PREPARED BY: Sgt. T. Cruz, 32582 REVIEWED BY: Capt. L. Wilcox, 10845 8/3/2022

Page 9
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION

ETATE OF CALIFORMA

Print Button I

DIEPARTUMENT OF CALIFORNI HOHWRY PATROL [ Request for Adverse Action ] Miscellaneous Investigation Controd Mumber
INTERMAL INVESTIGATION [ wan-Funitive Termination & Rejection During Prabation Divicn Cot | Yaar |Seg. Me.
CHP 7 |FRev. 6-23) OPI 031 (=] pept. intiabes [] Ser Infiated 1-|1]3]s[2]2]a| 1]
mrn l:.'h IRCIOENT DATES) OISION AWARE DATE 018 NOTIFIED DATE
Dilvision For Feview Tnesor: 04182022 - 0770172022 077012022 07042022
MISCELLA MEOUS IMVESTIOATION CLOSE NG ACTION | SPEdal PROEATION EMD DATE
Command Far Co OmoD DCEﬂEI.IH]Ie CM.oF D:;ermsuamnmm
Division For Review . CHP 2 T (PC 135106}
Command For Comections (If applicable) [ omer [ cHP 263 Completed  03,31/2023
Diislon For Review (I appiicablz) CEGE MUBBER (G4 LSS SRY) mﬁuﬂm I RTIATIMNG COMMAMD |EMPLOYES M AT Em
LK
‘OmMce of Intemal Altalrs 08242022 138
EMPLOYEE
ENPUOYEE'S MAME (LAST, ARET M L) 1D KUaER LOCATION HUNEER REME [ SEE AGE YEARS ENIMLOYED
Lopez, Jenmifer AF0003 138 Public Safety Dispatcher F 20 3 months
INVESTIGATOR(S)
PRINARY (LAST, RRST. ML) 10 NUMEER RENE (LOCATION HUMEER TELEFHOMNE NUNBER
Carter, Linda A24321 PSDS I 138 (916) 555-1212
EECOMOARY (LAST, ARET ML) 10 M ES REME LA TION NLUMEER TELEFHIME MUNEER
Wagner, Lindsy ASUIIE PSDS I 138 (916) 555-1212
CRIMINAL INVESTIGATION INFORMATION
man-crminal Alled Agency conductin CHP conduch [] Commissloner's [] Case submitted [ cHP 2i&z0z
= = Name: ¢ O " office notified for procecution compieted
Fadony! Procewsution
Saciion = Briaf Daacription of Viskation iat
COMMANDIAGENCIES INVOLVED
AGENCTOEPARTMENT MAME COMTACT PERSON [ERISMESS TELEFHONE
DMSIONCONMANDESECTION BUSINESS ADODRESS
ACGENCYOEPLRTMENT MAME COMTACT PERSON [EUSMESS TELEFHOME
OSIONCOMMANDSECTION BUSIMNESS ADORESS
ATNORNS TABLE OF CONTENTS
Om Aprl 1, 2022, Public Safety Dispatcher (PSD¥) Jennifer Lopez, ID AS0003, began ber employment
with the Depariment. Despite extensive fraiming and counssling, PSDY Lopez has failed to mest Invoived Parles 2
satisfactory levels of performance, which incloded failure to satisfactorily perform Critical Tasks
pertaining to the classification of public safety dispatcher. Empiloyes Profie 3
Invesligatve Summary 4
Findings 2
(Chranological Summary i
Exhibits 7
COMMAMIERS NaWE COMMAMOER'S SHHGMATURE DATE
Captain Larry Wilcox, ID 10845 07282022
OASION REVEWER'S NAME OIEION REVIEWER'S HAWE DATE
Chief Sonny Bono, ID) 10123 08242022
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFCRNIA
CEPARTMENT OF CALIFCIRMIA HIGHWAY PATROL

Print Button I

Control Number
INVOLVED PARTIES Fweson Coge: | vear | Ses No.
CHP TA (Rev. 4-23) OF1 031 I-
MNAME (LAST, FFRST, ML) ROLE |. D. NUMEER
Stevens, Brenda WITNESS [|Ass656
RESIDENCE ADDREES TELEFHONE
NA
BUSINESS ADDRESS TELEFHONE

1234 Center Street, Pinehurst, CA 95583

(016) 535-1234

INTERVIEW DCCUMENTATION
[] Summary memorandum in exhibit# 11

[[] Synogsis in Chronolegical Summary eniry numben(s)

[] Transeribed in exhibit #

MNAME [LAST, RRET, ML} ROLE |. 0. NUMBER
=

RESIDENCE ADDREBS TELEFHONE

BUSINESE ADDRESS TELEPHONE

INTERVIEW DOCUMENTATION
[[] Summiary memarandum in exhibit #

[] Synogsis in Chronolegical Summary eniry numbern(s)

[] Transcribed in exhibit #

MNAME [LAST, RRET, ML} ROLE |. 0. NUMBER
&

RESIDEMCE ADDREES TELEPHONE

BUSINESS ADDRESS TELEFHONE

INTERVIEW DCCUMENTATION
[[] Summary memarandum in exhibit #

[[] Synogsis in Chronelegical Summary eniry numbes|s)

[] Transeribed in exhibit #

MNAME [LAST, RRET, ML} ROLE |. 0. NUMBER
&

RESIDEMCE ADDREES TELEPHONE

BUSINESS ADDRESS TELEFHONE

INTERVIEW DOCUMENTATION
[] Summiary memorandum in exhibit #

[[] Syneogsis in Chronclegical Summary eniry numben(s)

[] Transcribed in exhibit #

MNAME (LAST, FFRST, ML) ROLE |. D. NUMSER
&

RESIDEMCE ADDREES TELEPHONE

BUSINESE ADDRESS TELEPHONE

INTERVIEW DCCUMENTATION
O Summary memorandum in exhibit #

[ Synogsis in Chronclegical Summary eniry number(s)

[ Transeribed in exhibit #

MNAME [LAST, RRET, ML} ROLE |. 0. NUMBER
RESIDENCE ADDREBS TELEFHONE
BUSINESS ADDRESS TELEFHONE

INTERVIEW DOCUMENTATION
[] Summary memaorandum in exhibit #

[] synogsis in Chronclogical Summary eniry number(s)

[ Transeribed in exhibit #

MAME [LAST, AWRST, ML) ROLE I. 0. NUMSER
B

RESIDENCE ADDREBS TELEPHONE

BUSINESS ADDRESS TELEPHONE

INTERVIEW DCCUMENTATICN
[[] Summary memorandum in exhibit #

[] Synogsis in Chronclegical Summary eniry number|s)

[[] Transcribed in exhibit #

Page 10f1 ADDPAGE | DELETEPAGE | Destroy Previous Editions CETA 4230
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFORNIA Printﬂutton

CEPARTMENT OF CALIFORMIA HIGHWAY PATROL : Control Number
EMPLOYEE PROFILE Eivision Code: | Year | Seq Ko
CHP 7B (Mew 1-13) OPI 031 I-11]3|8|2(2|0|1

DATE TYFE EXHIBITE

06/21/2022 - D6/30/2022 CHP 157B 1

SUMMARY

Pubhic Safety Dispatcher (PSD) Jenmifer Lopez, A50003, demenstrated substandard performance in Critical Task 3, Wntten Comnmmications,
Critical Task 6, Decision Making, and Critical Task 8, Verbal Commmmications - Radio, as documented on her CHP 157B, Commumications
Trammg Officer Program Remedial Trammng Plan.

DATE TYFE EXHIBIT2
04/01,/2022 - (4/28/2022 CHP 157 6

SUMMARY

PSD Lopez's CHP 157, Conmmumications Tramng Officer Program Daity Cbservation Report, for PSD Basic Course A

DATE TYFPE EXHIBITZ

05/09/2022 - D6/06/2022 CHP 157 7

SUMMARY

PSD Lopez's CHP 157 for Cycle 1, In Service Desk Traming, from May 9, 2022, throngh hume 6, 2022, at the Pinehurst Conmmmications
Center (PCC).

DATE TYFE EXHIBIT2
06/07,/2022 - 06/21/2022 CHP 157 8

SUMMARY

PSD Lopez's CHP 157 for Cycle 2, Tn Service Desk Training, from May 9, 2022, through Fume 6, 2022, at PCC.

DATE TYFE EXHIBIT2

SUMMARY

DATE TYFE EXHIBIT2

SUMMARY

ADD PAGE CheTE_{714.pdl
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pinshurst Area - 138
1382000
ADMINISTRATIVE INVESTIGATION — Public Safety Dispatcher Jennifer Lopez, AS0003
1 Investizative Summary:
2
3 OnAprl 1, 2022, Public Safety Dispatcher (PSD) Jennifer Lopez. ID A50003, began her employment
4 with the Department and participated in an extensive training program as part of her initial probation
5  perod as a PSD. The Pinehurst Communications Center (PCC) has comprehensive documentation,
6  which demonstrated that PSD Lopez failed to meet performance standards and failed to perform. at an
7  acceptable level. critical tasks associated with the classification of a PSD.
8
3 The specific allegation from this investigation 1s:
10
11 1. Despite ongoing training and counseling, PSD Lopez was unable to meet performance standards
12 for her assignment at the PCC during her probationary period.
13
14  Findings:
15
16 1. Despite ongoing training and counseling. PSD Lopez was unable to meet performance standards
17 for her assignment at the PCC during her probationary period — Founded.
18
19 Government Code Section 19173 authorizes an appointing power to reject any probationer for
20 reasons relating to the probationer’s qualifications. the good of the service, or failure to
21 demonstrate merit, efficiency, filness, and moral responsibility. PSD Lopez’s substandard
22 performance merits rejection dunng her probationary period.
23
24  This determination was based upon the following:
25
26 s PSD Lopez failed to show consistent progress or understanding of several skills required of a
27 PSD. Durning PSD Lopez’s Cycle 2, In Service Desk Training, and her subsequent remedial
28 training. PSD Lopez continued to receive substandard ratings in the following Critical Tasks:
29
30 # Cntical Task 3 — Wntten Communication.
31 # Critical Task 6 — Decision Making.
32 # Cntical Task 8 — Verbal Communications-Radio.
33
34 + PSD Lopez's deficiencies were documented on a CHP 157B. Commnmications Traiming Officer
35 Program Remedial Training Plan, with an additional 40 hours of training and feedback provided
36 (Exhibir 1). At the conclusion of the remedial cycle, PSD Lopez continued to demonstrate
37 substandard performance in Critical Task 3, Task 6, and Task 8, despite the additional training
38 Tramning was provided by PSD Brenda Stevens, ID A55658.
39
40 ¢ Durning PSD Lopez’'s remedial training cycle, PSD Lopez struggled with multitasking.
a1 identifying, selecting, and geo-verifying the correct location in a timely manner. On
42 June 23, 2022, as documented on her CHP 157B, PSD Lopez recetved a call and incorrectly
PREPARED BY: PSDSII L. Carter, A54321 REVIEWED BY: Capt. L. Wilcox, 10845 7/28/2022
Page 4
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALTFOENIA HIGHWAY PATROL
Pinehurst Area - 132

I-138-12-001

ADMINISTRATIVE INVESTIGATION — Public Safety Dispatcher Jennifer Lopez, AS0003

Wo0e o~ WA a0 fa

&ﬁhswwwwwwwWWWMMMMMMMMMNHHHHHHHHHH
L L = L S I = < = R = T R S I - T - =R B R R I L =

typed the location in the secondary location field, then the license plate in the primary location
field and continued to struggle with the log as it took her seven (7) minutes to enter the
information (Exhibit 2).

On June 24, 2022, as documented on her CHP 157B. PSD Lopez failed to consistently maintain
control of her calls. As an example, PSD Lopez received a call reporting a trespasser who
attempted to stab the caller. The caller provided her location and even the suspect’s name.

PSD Lopez had to ask the caller several times for her location. The caller became very angry
and frustrated then disconnected the call (Exhibit 3). Due to PSD Lopez’s lack of progress. her
remedial training program was extended for a second week.

On June 29, 2022, as documented on her CHP 157B. PSD Lopez continued to struggle with
basic call-handling skills required for Cycle 2 traimning. PSD Lopez’s frainer noted that

PSD Lopez continued having issues with getting locations geo-verified, due to her putting a
space between the type of highway and the highway number. As PSD Lopez noticed the
location was not working. she tuned out the caller. This caused a delay in assistance and upset
the caller, as PSD Lopez had to ask the caller to repeat the information all over again

(Exhibit 4).

On July 1, 2022, PSD Lopez received a CHP 51, Memorandum, removing her from the training
program (Exhibit 5).

Prior progressive discipline and tramning included the following:

-

PSD Lopez attended and successfully completed Public Safety Dispatcher Basic Course,
Module A at the Academy, from April 1 through April 28, 2022, PSD Lopez received feedback
each day of the course on the CHP 157, Communications Training Officer Program Daily
Observation Report. (Exhibit 6).

PSD Lopez received 260 hours of extensive instruction during her Cycle 1, In Radio Training.
which allowed her multiple opportunities to be successful in her new posifion.

PSD Lopez completed Cycle 1. In Service Desk Training, from May 9. through Tune 6, 2022, at
PCC. It was recommended she progress to Cycle 2, In Service Desk Training. PSD Lopez
received feedback each day of the course on the CHP 157 (Exhibit 7).

PSD Lopez completed 10 days of Cycle 2. In Service Desk Training, from June 7, 2022,
through June 21, 2022, PSD Lopez received feedback each day on the CHP 157 (Exhibit 8).
A remedial cycle was recommended due to substandard ratings in several critical tasks.

PREPARED BY: PSDSII L. Carter. A54321 REVIEWED BY: Capt. L. Wilcox, 10845 7/28/2022
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALTFORNIA HIGHWAY PATROL
Pinshurst Area - 138
1-138-2-001
ADMINISTRATIVE INVESTIGATION — Public Safety Dispatcher Jennifer Lopez, AS0003
1 Chronological Summary:
2
3 1. On June 29, 2022, Pinehurst Communication Center (PCC) Public Safety Dispatch Supervisor
4 (PSDS) II Linda Carter. ID A54321. evaluated the progress of PSD Lopez. The evaluation
5 determined PSD Lopez did not meet performance expectations during her probationary period
6 and would not be able to perform the duties required of a PSD. The evaluation was documented
7 on a CHP 51, Memorandum, (Exhibit 9).
8
9 2. OnJuly 1. 2022, PCC Captain Larry Wilcox, ID 10845, was apprised and made notification to
10 Northern Division Chief S. Bonno, ID 10123, A decision was made to initiate a Rejection
11 During Probation of PSD Lopez.
12
13 3. OnJuly 1. 2022, PSD Lopez was 1ssued a memorandum removing her from the PCC training
14 program and notifying her of the Department’s intention to initiate a Rejection During Probation
15 (Exhibit 5).
16
17 4. On July 1. 2022, Captain Wilcox assigned PSDS II Carter as the primary investigator and
18 PSDS TI Lindsay Wagner, ID A59228 as the secondary investigator for PSD Lopez’s Rejection
19 During Probation investigation.
20
21 5. On July 4. 2022, notification via email was made to Assistant Commussioner Field and the
22 Office of Internal Affairs of the Rejection During Probation investigation utilizing a CHP 7G.
23 Notice of Internal Investigation.
24
5 6. On July 8. 2022, PSDS II Carter obtained and made copies of PSD Lopez's training documents
26 to include the CHP 157 (Exhibits 6 through 8) and CHP 157A (Exhibits 2 through 4).
27
28 7. On July 9, 2022, PSD Stevens was interviewed at PCC by PSDS IT Carter. Durning her interview,
29 PSD Stevens related the deficiencies exhibited by PSD Lopez, and provided examples from
30 specific training days. The interview was digitally recorded and saved onto digital media. The
31 interview was summarized by PSDS II Carter. and both the digital file and summary were
32 included in the investigative file (Exhibits 10 and 11). The digital media was placed into
33 evidence at Northern Division (E20220005).
34
35 8. On July 10, 2022, PSDS II Carter identified and made copies of the following relevant policies:
36
37 * Highway Patrol Manual (HPM) 10.10, Performance Appraisal Manual, Chapter 7,
38 Performance Appraisal Process for Public Safety Dispatcher, California Highway Patrol
39 (Exhibit 12).
40
41 « HPM 60.1, Communications Operations Manual, Chapter 7, Dispaich Radio
42 Communications (Exhibit 13).
43
PREPARED BY: PSDSII L. Carter, A54321 REVIEWED BY: Capt. L. Wilcox, 10845 7/28/2022
Page 6
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ANNEX E

SAMPLE REJECTION DURING PROBATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Pinchurst Area - 138
L138-12-001
ADMINISTRATIVE INVESTIGATION — Public Safety Dispatcher Jennifer Lopez, AS0003
1 + HPM 60.5, Communications Training Program Manual, Chapter 4. Traiing and
2 Evaluation (Exhibit 14).
3
4 9. On July 10, 2022, PSDS II Carter identified and made copies of the California Department of
5 Human Resources, Job Specifications for Public Safety Dispatcher, Califorma Highway Patrol
[ Series (Exhibit 15).
7
2  Exhibits:
9
10 1. CHP 157B. Communications Iraining Officer Program Remedial Training Plan.
11 2. PSD Lopez's June 23, 2022, CHP 157B, Communications Training Officer Program Remedial
12 Training Plan.
13 3. PSD Lopez’s June 24, 2022, CHP 157B.
14 4. PSD Lopez’s June 29, 2022, CHP 157B.
15 5. CHP 51. Memorandum, issued to PSD Lopez on July 1, 2022, removing her from Pinehurst
16 Communication Center (PCC) traiming.
17 6. PSD Lopez’'s CHP 157, Communications Training Qfficer Program Daily Observation Report,
18 for Public Safety Dispatcher Basic Course, Module A provided at the Academy from April 1,
13 2022, through April 28, 2022.
20 7. PSD Lopez’'s CHP 157 for Cycle 1, In Service Desk Training. from May 9, 2022, through
21 Tune 6, 2022, at PCC.
22 8. PSD Lopez's CHP 157 for Cycle 2, In Service Desk Training. from June 7, 2022, through
23 June 21, 2022, at PCC.
24 9. CHP 51. Memorandum, probationary evaluation.
25 10. Digital media with audio recording of PSD Stevens” interview.
26 11. CHP 51, Memorandum, of PSD Steven’s inferview.
27 12. Highway Patrol Mamual (HPM) 10.10, Performance Appraisal Manual, Chapter 7, Performance
28 Appraisal Process for Public Safety Dispatcher, California Highway Patrol.
29 13. HPM 60.1, Communications Operations Manual, Chapter 7, Dispatch Radio Commumications.
30 14. HPM 60.5, Communications Training Program Marnual. Chapter 4, Training and Evaluation.
31 15. California Department of Human Resources. Job Specifications for Public Safety Dispatcher,
32 Califormia Highway Patrol Series.
33 16. CHP 36, Property Receipt, evidence #FE20220005.
34
35  Atrtestation:
36
37 “Ihave used all reasonable diligence in preparing this investigation. To the best of my kmowledge, the
38  information contaimed herein is a frue and complete representation of my investigative efforts and
38 includes all information.”
40
a1
42
43  Primary Investigator Signature Date
PREPARED BY: PSDSII L. Carter, A54321 REVIEWED BY: Capt. L. Wilcox, 10845 7/28/2022
Page 7
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ANNEX F

SAMPLE SELF-INITIATED REJECTION INVESTIGATION

STATE OF CRLIFOR Prirt Button |
CARRARTIIEHT O CALIFORNIA HXOSARY RATROL [ Request for Adverse Action [ Miscelianecus Investigation Control Humbsr
INTERMAL INVESTIGATION ] Man-Funitive Termination [E] Rejection During Probation Divien Cofe | ‘Year |Seq. Me.
CHP 7 (Rey. 6-23) OPI 021 [ pept. nttiated (] sex insiate || -lof2]of2]2]0]1]
an m-h IRCOENT DATES) OMASION AWARE DATE 48 NOTIFIED DATE
Division For Review 0152022 (0072022 09072022 09/08/2022
MISCELL AMEOUS IMVESTIGATION CLOSNG ACTION | SFECAL PROBATION EMD DATE
Command Far Ca OmMoD DCEﬂEmIe OmM.oF. Dmusmnmm
Divislon For Review B CHP 2 . (PC13510.6)
Command For Comections (If applicabie) [ otner [ CHP 263 Compieted 020152023
Disislon For Review (I appilcable) (CASE MUMBER Gk (SE GRLY) &ﬂ%u‘!m ITIATING COMMAND | ERPLOEE OM ATOP Em
L
{Offee of Internal Affairs 107152022 020
EMPLOYEE
ENMPLOTEE'S NAME (LAST, ARET. M. L) 1D NUMBER LOCATION HUMEER FEME =4 AGE TEARS EMPLOYED
Feldman, Corey AB5231 020 Aszsociate Persormel Analyst (B 32 1 momth
INVESTIGATOR(S)
PRIMARY (LAST, FST, M1) 10 HUMBER REME LOCATION NUMEER TELEFHOME NUNBER
Brolin, Josh A10023 S5MI 020 (D16) 555-3000
EECOMOARY (LAST, MRET, ML) 10 HUMBER REME LOCATION NUMEER TELEFHOME NUNBER
CRIMIMAL INVESTIGATION INFORMATION
Wan-criminal Alled Agency conductin CHP conduct [ commissioner's [ case submitted [ cHP 26202
& = Name: ¢ O " ofMice notified for progecution completed
Feiony! F
Saction == Briaf Deecripiion of Vickation aiak
COMMANDIAGENCIES INVOLVED
AGENCYIOEPARTHERT NAME CONTACT PERSON EUSMNESS TELEFHOME
OMSIONCONMANFSECTION BUSMNESS ADDRESS
AGENCYOEPARTMENT MAME CONTACT PERSON BUSMNESS TELEPHOME
DASIONCONMAMOSEECTION EBUSMNESS ADDRESE
STHORRS TABLE OF CONTENTS
Om September 7, 2022, Associate Persommel Analyst Corey Feldman IT AB523]1, self-initizted a Rejection
Dnring Probation when be requested to exercise his right of return to previous state service as an Office Invckved Parties
Aszzistant with the Department of Veteran Affairs,
Employes Froflie
Invessigative Summary 2
Findings 2
Chranological Summary 2
Exhibits 2
COMNANIER'S NAWE SONMMAMOER"S SIGNATURE DATE
S5M 171 Brolin ID A10023 09/15/2022
OrNSION REVIEWER'S NaME O S0N REVIEWER'S NaME DATE
Chief Sonny Bono, ID 10123 09/15/2022
T _ DS pel
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ANNEX F

SAMPLE SELF-INITIATED REJECTION INVESTIGATION (continued)

STATE OF CALIFORNLA
DEPARTMENT OF CALTFORNIA HIGHWAY PATROL
Protective Services Division - 020
020-12-001
ADMINISTRATIVE INVESTIGATION — Associate Personnel Analvst Corey Feldman, ID A85231
1 Investigative Summarv:
2
3 On August 15, 2022, Associate Personnel Analyst (APA) Corey Feldman, ID A85231, began his
4 employment with the California Highway Patrol. Protective Services Division (PSD). On September 7.
5 2022, APA Feldman requested to be voluntarily rejected during his probationary period and return to his
6  previous employvment as an Office Assistant at the Department of Veteran Affairs.
7
2  Findings:
3
10 1. For the good of the service, APA Feldman requested to be Rejected During Probation (RDP) and
11 expressed the desire to exercise his return rights to his previous state service as an
12 Office Assistant with the Department of Veteran Affairs — Founded.
13
14 Government Code Section 19173 authorizes an appomting power to reject any probationer for
15 teasons relating fo the probationer’s qualifications. the good of the service, or fatlure fo
16 demonstrate merit, efficiency, fitness, and moral responsibility. APA Feldman’s self-inifiated
17 desire fo return to his previous state service merits rejecfion during his probationary period.
18
12 Chronological Summanvy:
20
21 1. On September 7, 2022, at approximately 0900 hours, APA Feldman met with Staff Services
22 Manager (SSM) I Josh Brolin, ID #A 10023, and expressed his desire to return to his prior state
23 service with the Department of Veteran Affairs.
24
25 2. On September 7, 2022, at approximately 1300 hours, APA Feldman submitted an email to
26 SSM I Brolin memorializing his request to be rejected during his probation and returning to his
27 prior state service (Exhibit 1).
28
29 3. On September 7, 2022, SSM I Brolin made notification to PSD Chief Sonny Bonno, ID 10123,
30 and APA Feldman’s self-initiated RDP was approved to proceed.
31
32 4. On September 7, 2022, Chief Bonno assigned SSM I Brolin as the primary investigator for
33 APA Feldman’s self-initiated RDP.
34
35 5. On September 9, 2022, SSM I Brolin obtained a CHP 129, Duty Statement, for the
36 Associate Personnel Analyst position. The CHP 129 was signed by APA Feldman (Exhibir 2).
37
38 Exhibirs:
39
40 1. Email from APA Feldman to SSM I Brolin requesting to be rejected during probation.
41 2. CHP 129 signed by APA Feldman.
42
43
PREPARED BY: SSMI1J. Brolin. A10023 REVIEWED BY: Chief S. Bonne, ID 10123 9/15/2022
Page 2
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ANNEX F

SAMPLE SELF-INITIATED REJECTION INVESTIGATION (continued)

STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Protective Services Division - (20

020-22-001

ADMINISTRATIVE INVESTIGATION — Associate Personnel Analyst Corey Feldman, ID A85231

1 Attestation:
2
3 “Ihave used all reasonable diligence in preparing this investigation. To the best of my kmowledge, the
4  information contained herein is a frue and complete representation of my investigative efforts and
5 includes all information.”
[
7
&8
92
10 Primary Investigator Signature Date

PREPARED BY: SSM 1. Brolin, A10023 REVIEWED BY: Chief S. Bonno, ID 10123 0/15/2022

Page 3

7-41 HPM 10.2



THIS PAGE INTENTIONALLY LEFT BLANK

HPM 10.2 7-42



ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION

STATE CF CALIPCR Print Button I
DIEPARTMENT OF CALIFORMI HIOHVWRY PATROL [ Request for Adverse Acion ] Miscelianesus Investigation Controd Mumibsr
INTERMAL INVESTIGATION =] Man-Punitive Termination [ Reejection During Prabation D-IMM| Yaar | Ses Me.
CHP 7 [Rev. 5-23) OPI 031 1-[3]o]1]2]2]0]1]
m'ru M IRCIOENT DATES) DASION AWARE DATE Ola NOTIFIED DATE
Dilvislon For Review fn520x |0T122022 07/15/2022 O7/1872022
MISCELL AHECUS IMVESTIGATION CLOSING ACTION | SPEGAL PROBATION EMD DATE
Command Far Camectisns Omop. [JCEnswadle [por | [ Serous Msconduct
Division For Review T CHP 2 T (PC 125106}
Command For Comections (I applicabie) [ ctner [] cHP 263 Completed
Divislon For Review (I applicable) CAEE MUMBER (G4 LEE SR Y) m%mum IFETRATING COMMAMD | ERPLOYES OM AT D Ko
L
OfMce of Infemal Aftairs 09/08/2022 364 07/ 162022
EMPLOYEE
ENPLOYEE'S NAME [LAST ARST M. L) 10 NUMBER LOCATION HUMEER REME S ACE TEARS ENPLOYED
Diesel, Vincent A52314 EL] MCS I i 32 5
INVESTIGATOR(S)
PROMARY (LAST, FWRST, ML) 10 MIMEER FAMK LOCRTHIM MUMEER TELEFTHOME MUNEER
Oriiz, John 55123 Sergeant 366 (D16) 555-1234
EECOMDARY (LAST, MINST ML) 10 NUMBER REME LOCATION HUMESR TELEFHOME NUNEBER
CRIMINAL INVESTIGATION INFORMATION
[ Han-criminal [=] Amled Agency conducting [] ©HP canducting E] Commissioners [ Case submitied [ cHP 216202
Wame: Pinshurst FD ciMce notified for prasecution completed
Felony! F
Saction = Brisf Descripiion of Vickation prai
23152 (m) VIC M DUL Pending
23152 (B) WVC M BAC 0.08% or grester Pending
COMMANDIAGENCIES INVOLVED
ACERCTOEPARTHERT MAME CONTACT PERSORN BUSNESS TELEFHOME
Pinehurst Police Deparment Officer E. Tackleberry, 576 |(9146) 535-0874
OMSIONCOMMANDEECTION EUSMNESS ADDRESS
5543 North Eth Street, Pinehurst, CA 95123
AGENCTOERAS TMENT MAME CONTACT FERSON EAISMESS TELEFTIOME
OASIONCOMMANDEECTION BUSMNESS ADDRESS
b TABLE OF CONTENTS
Motor Carrier Specialist I (MC5 I) Vincent Diesel, ID A52314, while off-duty was arrested for driving
under the inflnence of alcobol by the Pinsburst Police Deparment. MCS I Diesal did not create a nexus 1o |invoived Parties 2
the Department and made notification to his supervisor of his amest. Therefore, no administrative action
will be sought regarding the DUT arrest. However, as a result MC5S I Diesel's arrest, his driver license was |Employes Proflie 3
suspended for one (1) year. As such, MCS 1 Diesel no longer meets the miminonm qualifications for his
position, an a Non-Punitive Termination was initiated. Invesiigative Summary 4
Findings 2
Chranologlcal Summary 5
Exhibits 3]
COMMANIER'S NAME COMMANIER'S SIGMNATURE DATE
Captain Larry Wilcox, ID 10845 08152022
O S0N REVIEWER'S NaWE DrS0N REVIEWER'S NaWE DATE
Chief Sonny Bono, IT 10123 08172022
CmpT_ DRI
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

ATTIE OF GALIPORMAA Print Button |

DEFAHTMENT OF CALIFORMA, HOHWEY PATROL Control Mumbsar
INVOLVED PARTIES nnmﬂ-ut| Your |G s
CHP 7A (Rev. 4-23) OP1 031 I-]alol1lz2]2]ol1]
MAME (LAST, FRET, M) ROLE I. 0. HLMBER

Tackleberry, Eugene DIVESTIGATOR =l|578

RESIDEMCE ADORESS TELEFHONE

MiA

BUSMESS ADDRESS TELEFHONE

Pmehnrst Police Deparmient, 5543 North Bth Street, Pinelarst, CA 95123

(916) 555-9876

INTEREW DOCUMENTATION

<] Summiary memarandum in exnibt# &

[ Synopsis In Chronciogical Summary entry numbens)

[] Transcribed In extilbit #

PBE AST, FARET, b1 ROLE i B WLIVBER
RESDENCE ADDRESE TELEFHOME
ESMNESS ADDRESS TELEFHOME

THTERAEW DOCUMENTATON
[ summary memarandum in exmiit #

[ swnopsis In Chronclogical Summary entry numbers)

[ Transcrived in exnmt #

MAME [LAST, FRET, M.0) ROLE 1. O HMBER
RESDENCE ADORESS TELEFHONE
BLISMNESS ADDRESS TELEFHONE

THTERAEW DOCUNENTATION
[ summary memarandum in exhilbit #

[ =ynopsis In Chronological Summary entry numbers)

[ Transeribed In exhibl #

PAAME (LAST, FARET, di) ROLE i. B WUMBER
RESDENCE ADORESS TELEFHOME
BUSNESS ADDRESS TELEFPHOME

THTERAEW DOGUNENTATION
] Summiary memarandum in exnibit#

[ Synopsis In Chronciogical Summary entry numbens)

[] Transcribed In extilbit #

MAME [LAST, FRET, M.0) ROLE 1. O HMBER
RESDENCE ADORESS TELEFHONE
BLISMNESS ADDRESS TELEFHONE

THTEREV DOCUMENTATION
[ Summary memarandum in exhibit#

[] Swnopsis In Chronological Summary entry numbers)

[ Transerbed In exhibit #

MAME (LAST, FARET, ML) ROLE I. O HMBER
RESDENCE ADDRESS TELEFHONE
BLISMNESS ADDRESS TELEFHONE

THTEFRAEW DOGUNENTATION
] Summiary memarandum in exnibit#

[ Synopsis In Chronciogical Summary entry numbens)

[] Transcribed In extilbit #

PAGE AST, FARET, M i) ROLE i B WLIVBER
RESDENCE ADDRESS TELEFHOME
EUSMNESS ADDRESS TELEFHOME

INTERVIEW DOCUMENTATION
[ summary memarandum in exnibit#

[ Swnopsis In Chronological Summary entry numbers)

[ Transcribed In exhibit #
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

STATE OF CALIFGRIA Print Button

DIEPARTMENT OF CALIFORMI HIOHVWRY PATROL Control Humbsr
EMPLOYEE PROFILE Cleplon Gl | Viar |0 i
CHP 7B (New 1-13) 0PI 031 |-|3|u|1|2|2 o] 1]
DATE TPE EXHETS

05112022 (CHP 188N, Performance Appraizal Motor Carmer Specialist L CHP. 2

ST

RICS I Desel received ratings of "Meets Performance Standards” for the ten critical tasks. MCS I Ddesel was commended for only nsing twoe
sick days for the period in review.

DATE TPE EXHETS
05092021 CHP 188M Performance Appraizal Motor Carmer Specialist L CHP. 10
ST

KICS I Desel received ratings of "Meets Performance Standards” for the ten critical tasks. MCS I Ddesel was commended for his assistance
with the anrmal internal Bnssel Commercial Vehicle Enforcement Facility inspection.

DATE TPE EXHETS
05/11/2020 (CHF 1830, Performance Appraisal Motor Camier Specialist I CHP. 11
ST

MCS I Diesel received ramngs of "Meets Performance Standards” for the ten critical tasks.

DATE TPE EXHETS
ST
DATE TPE EXHETS
ST
DATE TPE EXHETS
ST
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Golden Gate Divisien, Russel Commercial Vehicle Enforcement Facility - 366
301-22-001
ADMINISTRATIVE INVESTIGATION — Motor Carrier Specialist I, Vincent Diesel, ID AS2314
1 Investigative Summary:
2
3 OnJuly 12, 2022, at approximately 2130 hours, Motor Carrier Specialist (MCS) I Vincent Diesel,
4 ID A52314. was off-duty when he was arrested by the Pinehurst Police Department (PPD)
5 for driving under the influence (DUI) of alcoholic. According to the arresting officer.
6  PPD Officer E. Tackleberry, ID 576, MCS I Diesel did not create a nexus to the Department and did not
7 state that he was employed by the California Highwav Patrol. After his release, MSC I Diesel contacted
g8  the Russel Commercial Vehicle Enforcement Facility (RCVEF), spoke with Sergeant John Ortiz.
g ID 55123, and provided notification of his arrest. Sergeant Ortiz notified the RCVEF commander,
10 Captain Larry Wilcox, ID 10845, of the incident.
11
12 On July 15, 2022, MCS I Diesel informed Sergeant Ortiz that hus driver’s license had been suspended
13 for one year by the Department of Motor Vehicles, and he had been unable to obtain a restricted license
14 due to a previous DUI prior to his employment with the Department.
15
16 As aresult of not possessing a valid Califormia driver's license, MCS I Diesel has failed to meet the
17 required qualifications associated with MCS I classification. RCVEF Captain Wilcox was apprised and
18 notified Golden Gate Chief Sonny Bonne, ID 10123, who initiated a Non-Punitive Termination (NPT)
19 investigation against MCS I Diesel.
20
21 The specific allegation from this investigation is:
22
23 1. MCS I Diesel no longer meets the mininmm qualifications, per the State Personnel Board job
24 specifications/classifications, for the position of MCS L Califormia Highway Patrol.
25
26 Findings:
27
28 1. MCS I Diesel no longer meets the minimmm qualifications. per the State Personnel Board job
29 specifications/classifications, for the position of MCS L Califormia Highway Patrol — Founded.
30
31  The determination the allegation was founded was based upon the following:
32
33 s  On July 12, 2022, at approximately 2130 hours, MCS I Diesel was off-duty when he was
34 arrested by PPD for DUL. MCS I Diesel did not create a nexus to the Department and made
35 notification to Sergeant Ortiz of his arrest.
36
37 s On July 15, 2022, MCS I Diesel notified Sergeant Ortiz that his California driver’s license had
38 been suspended and was unable to obfain a restricted license due to a prior DUL
39
40 +  MCS I Diesel failed fo meet the required qualifications associated with the MCS I classification,
41 which included the possession of a valid California driver’s license.
42
PREPARED BY: Sgt. J. Ortiz, ID 55123 REVIEWED BY: Capt. L. Wilcox. ID 10845 8/15/2022
Page 4
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

STATE OF CALTFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Golden Gate Division, Russel Commerrial Vebicle Enforcement Facility - 3646

301-12-001

ADMINISTRATIVE INVESTIGATION — Motor Carrier Specialist I Vincent Diesel, I AS2314

1 * On 12, 2022, during his adnunisirative interrogation, MCS I Diesel admitted he knew that
2 possessing a valid California driver’s license was a requirement of hus job classification
3 (Exhibit 9, Page 83, lines 3 -9).
4
5 Prior fraining included the following:
6
7 o  OnMay 3. 2017, MCS5 I Diesel was provided and signed a Memorandum of Expectations (MOE)
g8 during his orientation process af the RCVEF. The MOE noted the requirement that
E MCS I Diesel maintain a valid California driver’'s license for purposes of his classification
10 (Exhibit 1).
11
12 o OnMay 11, 2022, MCS [ Diesel met with Sergeant Ortiz to review his CHP 118M. Performarnce
13 Appraisal Motor Carrier Specialist I, CHP. During the annual review, MCS I Diesel’s
14 Califormia driver’s license was checked. and the expiration date noted on the CHP 118M
15 (Exhibit 2).
16
17 Chronological Summanry:
18
19 1. OnJuly 12, 2022, MCS I Diesel made notification to Sergeant Ortiz that he had been arrested by
20 PPD for DUL Sergeant Ortiz notified RCVEF Captain Wilcox of the incident.
21
22 2. On July 15, 2022, MCS I Diesel notified Sergeant Ortiz that hus driver’s license had been
23 suspended for one vear by the Department of Motor Vehicles, and he had been unable to obtain a
24 restricted license due to a previous DUI prior fo lus employment with the Department.
25
26 3. On July 15, 2022, Sergeant Ortiz confirmed MCS I Diesel’s driver's license was suspended
27 through the California Law Enforcement Telecommunications System (CLETS) and created a
28 printout of the refurn (Exhibit 3).
29
30 4. On July 15, 2022, Sergeant Ortiz apprised Captain Wilcox of the sifuation. Captain Wilcox
31 notified Golden Gate Chief Bonno, who initiated an NPT investigation of MCS I Diesel.
32
33 5. On July 15, 2022, Captain Wilcox assigned Sergeant Ortiz as the primary investigator for
34 MCS I Diesel’s NPT investigation.
35
36 6. On July 15, 2022, notification via email was made to Assistant Commuissioner Field and the
37 Office of Internal Affairs of the NPT investigation utilizing a CHP 7G, Notice of Internal
38 Investigation.
39
40
41
PREPARFD BY: Sgt. J. Ortiz. ID 55123 REVIEWED BY: Capt. L. Wilcox. ID 10845 8/15/2022
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALTFORNIA EIGHWAY PATROL
Golden Gate Division. Russel Commercial Vehicle Enforcement Facility - 365
301-12-001
ADMINISTRATIVE INVESTIGATION — Motor Carrier Specialist I, Vincent Diesel, ID A52314
1 7. OnJuly 16, 2022, MCS I Diesel was placed on Administrative Time Off (ATO) with pay.
2 pending the outcome of the investigation. MCS I Diesel was served a CHP 51, Memorandum,
3 advising him of his change in work status. MCS I Diesel signed the memorandum and was
4 provided a copy (Exhibit 4).
5
6 8. On July 19, 2022, Sergeant Orfiz obtained examined MCS I Diesel’s personnel folder and made
7 copies of the following:
8
] +  Apn MOE signed by MCS I Diesel and dated May 3, 2017. The MOE specified the
10 requirement for MCS I Diesel to maintain a valid California driver’s license (Exhibit 1).
11
12 s MCS51 Diesel’s CHP 118M., which was signed by MCS [ Diesel and dated on
13 May 11, 2022 (Exhibit 2).
14
15 9. On July 23, 2022, Sergeant Orfiz interviewed PPD Officer Tackleberry at the PPD station.
16 PPD Officer Tackleberry confirmed MCS I Diesel was arrested for DUI but did not create a
17 nexus to the Department during his arrest on July 12, 2022, The interview was digitally recorded
18 and saved onto digital media The interview was summarized by Sergeant Ortiz and both the
19 audio file and summary were included in the mvestigative file (Exhibits 5 and 6). The digital
20 media was placed mnfo evidence at Golden Gate Division (E20220005).
21
22 10. On July 26, 2022, MCS I Diesel was 1ssued a Notice of Admunistrative Interrogation by
23 Captain Wilcox to be held on August 12, 2022, at 0800 hours, at the Pinehurst Department of
24 Public Works located at 4114 Salt Place, 1st Floor, Pinehurst, California (Exhibit 7).
25
26 11. On August 12, 2022, at approximately 0800 hours, Sergeants Ortiz conducted an administrative
27 interrogation of MCS I Diesel. The interrogation was conducted in a secure room at the
28 Pinehurst Department of Public Works. MCS I Diesel declined representation for the
29 interrogation. Audio of the interrogation was digitally recorded and transferred onto digital
30 media. The digital media was placed mnto evidence at Golden Gate Division (E20220005). The
31 audio from the interrogation was transcribed and both the audio file and verified transcription
32 were included in the investigative file (Exhibits 8 and 9).
33
34  Exhibits:
35
36 1. Memorandum of Expectations, provided to and signed by MCS I Diesel on May 3, 2017.
37 2. MCS I Diesel’'s May 11, 2022, CHP 118M. Performance Appraisal Motor Carrier Specialist I,
38 CHP.
39 3. California Law Enforcement Telecommunications System (CLETS) printout of MCS I Diesel’s
40 California driver’s license.
41 4. Administrative Time Off (ATO) with pav memorandum issued to MCS I Diesel on July 16,
42 2022
PREPARED BY: Sgt. J. Ortiz, ID 55123 REVIEWED BY: Capt. L. Wilcox. ID 10845 8/15/2022
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ANNEX G

SAMPLE NON-PUNITIVE TERMINATION INVESTIGATION (continued)

STATE OF CALTFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Golden Gare Divizion., Fussel Commercial Vehicle Enforcement Facility - 3646

301-22-001

ADMINISTRATIVE INVESTIGATION — Motor Carrier Specialist I, Vincent Diesel, ID A52314

Digital media with audio recording of PPD Officer Tackleberry's interview.
CHP 51, Memorandum, of PPD Officer Tackleberrv's interview.

Notice of Administrative Interrogation, served to MCS I Diesel on July 26, 2022
Digital media of MCS I Diesel’s administrative interrogation.

Transcript of MCS [ Diesel’s admunistrative interrogation.

10. MCS I Diesel’s May 9. 2021, CHP 118M.

11. MCS I Diesel’s May 11, 2020, CHP 118M.

12. CHP 36, evidence #E20220005.

DB T

Attestation:

[
[ AT R R W, R STt

12 “Thave used all reasonable diligence in preparing this investigation. To the best of my kmowledze, the
13 information contained herein is a frue and complete representation of my investigative efforts and
14 includes all iformation.”

19 Primary Investigator Signature Date

PREPARED BY: Sgt. J. Ortiz, ID 55123 REVIEWED BY: Capt. L. Wilcox. ID 10845 8/15/2022
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ANNEX H

SAMPLE MISCELLANEOQOUS INVESTIGATION

ETATE OF CRLIFORMIA

Primt Button I

DIEPARTMENT OF CALIFORMI HIOHVWRY PATROL [ Request for Adverse Acion  [] Miscelianesus Investigation Controd Mumibsr
INTERMAL INVESTIGATION [ Man-Punitive Termination [ Reejection During Prabation Diwion Cote | ‘Year |Ses. Me.
CHP 7 [Rev. 5-23) OPI 031 1-|s]s]0]2]3]0]1]
m'rn M IRCIOENT DATES) DASION AWARE DATE Ola NOTIFIED DATE
Dilvislon For Review 317023 | 01372023 02142023 /1572023
MISCELL AHECUS IMVESTIGATION CLOSING ACTION | SPEGAL PROBATION EMD DATE
Command Far Camectisns Omop. [JCEswadle [uor | [ Serows Msconduct
Division For Review T CHP 2 T (PC 125106}
Command For Comections (If appiicabie ) [<] otner Resigned [ cHP 268 Completed
Divislon For Review (I applicable) CAEE MUMBER (G4 LEE SR Y) m%mum IFETRATING COMMAMD | ERPLOYES OM AT D Ko
L
OfMce of Infemal Aftairs 04/17/2023 650 02/15/2023
EMPLOYEE
ENPLOYEE'S NAME [LAST ARST M. L) 10 NUMBER LOCATION HUMEER REME S ACE TEARS ENPLOYED
Lime Hamy 54321 550 Officer i 35 )
INVESTIGATOR(S)
PROMARY (LAST, FWRST, ML) 10 MIMEER FAMK LOCRTHIM MUMEER TELEFTHOME MUNEER
McCallister, Eevin 10234 Sergeant 650 (D16) 555-1234
EECOMDARY (LAST, MINST ML) 10 NUMBER REME LOCATION HUMESR TELEFHOME NUNEBER
Merchants, Marvin 10432 Sergeant 650 (D16) 555-1234
CRIMINAL INVESTIGATION INFORMATION
[ Han-criminal [=] Amled Agency conducting [] ©HP canducting E] Commissioners [ Case submitied [ cHP 216202
Name: Ohceanzide PD ciMce notified for prasecution completed
Felony! F
Saction = Brisf Descripiion of Vickation prai
2735 (a) PC F Corporal Injury to Sponse Pending
COMMANDIAGENCIES INVOLVED
ACERCTOEPARTHERT MAME CONTACT PERSORN BUSNESS TELEFHOME
Oceanside Police Department Diet. Anthomy Hopkins, 987 (7600 555-4900
OMSIONCOMMANDEECTION EUSMNESS ADDRESS
3855 Mission Avenue, Oceanside, CA 22054
AGENCTOERAS TMENT MAME CONTACT FERSON EAISMESS TELEFTIOME
OASIONCOMMANDEECTION BUSMNESS ADDRESS
TR TABLE OF CONTENTS
Om Februeary 14, 2023, Oceanside Police Department Diatective Anthomy Hoplins, ID 987, contacted
Oceanside Area management and advised Officer Hamry Lime, ID 54321, had been amested for falony invoived Parties 2
domestic battery. In addition, an Emergency Protective Order was issued by the North County Superior
Court agzinst Officer Lime. Om February 135, 2023, Officer Lime sent an email to Ocesnside Area Employes Froflie 3
Conunander Captain Larry Wilcox, ID 10845, and resigned from the Department effective
February 18, 2023. Invesiigathve Summary 4
Findings 2
Chranologlcal Summary 7
Exhibits 2
COMMANIER'S NAME COMMANIER'S SIGMNATURE DATE
Captain Larmry Wilcox, ID 10845 03172023
O S0N REVIEWER'S NaWE DrS0N REVIEWER'S NaWE DATE
Chief Sonny Bono, IT 10123 04012023
CmpT_ DRI
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFGRIA Pririt Button |

DERSMTIENT OF CALIFORMIA HIEHWAY PATROL Control REmber
INVOLVED PARTIES Cocllan G | Vaar |y, s,
CHP 7A {Rev. 423) OP 031 1-|6lslolalslol ]
PLAME JLAST, FARET di) ROLE I. O HMBER
Tackleberry, Eugens DTVESTIGATOR =|s576

RESIOENCE ADORESS TELEPHOME

H/A

BUSNESS ADDRESS TELEPHOME
Ocesnside Police Depariment, 3855 Mission Ave , Oceanside, CA 92054 (7600 335-4000
INTEREW DOGUNENTATION

] Summiary memarandum in exnibit# [ synopsis In Chronological Summary entry numiberns) [ Transcribed In exhibit #
MAE @ AET, FVET, Mi) ROLE I. O FLIMBER

Holte, Micholas DNVESTIGATOR 432

RESOEMLE ADOMEEE TELEFHOME

HIA

ERJS MESS ADDHESS TELEFHONE
Oceanside Police Department, 3855 Mission Ave , Oceanside, CA 92054 (7600 335-4000
INTEFHEW DOCUMENTATION

[ summary memarandum in exmiit # [ synopsis in Chronclogical Summary entry numbens) [ Transcrived in exnmt #
PLAME JLAST, FARET, bi) ROLE I. O HLMBER

Lime, Karrina VICTIM =

RESIOENCE ADORESS TELEPHOME

7283 Springdale Lane, Oceanside, CA 92054 (7600 553-6543
BUSNESS ADDRESS TELEPHOME

H/A

THTEFRAEW DOGUNENTATION

E] summiary memorandum in exhilblt # £ [ synopsis In Chronclogical Summary entry numbes) [ Transeribed In exhibl #
MAME (LAST, FVRST, Mi) ROLE i. O hLIMBER

Allen, Tim WITHESS =

RESDOENCE ADOSESE TELEFTHONE

7285 Springdale Lane, Oceanside, CA 92054 (7600 555-2398
BUSNESS ADDRESS TELEFPHOME

HiA

THTERAEW DOGUNENTATION

[£] Summiary memarandum in exhibt# § [ synopsis In Chronological Summary entry numiberns) [ Transcribed In exhibit #
PLAME JLAST, FARET, bi) ROLE I. O HLMBER
Cochran, JTohnnie FEFRESENTATIVE = |29878

RESIOENCE ADORESS TELEPHOME

HA

BUSNESS ADDRESS TELEFPHOME

1234 Castle Fock Way, Oceanside, CA §3054 (7600 555-1234
INTER EW DOCUMENTATION

[ Summary memarandum in exhibit# [ Synopsls In Chronolagical Summary entry numbens) [ Transerbed In exhibit #
MAME [LAST, FARET, M1 ROLE I. 0. HUMBER
RESIOENCE ADORESS 3 TELEPHOME

BUSNESS ADDRESS TELEPHOME
THTEFRAEW DOGUNENTATION

] Summiary memarandum in exnibit# [ synopsis In Chronological Summary entry numiberns) [ Transcribed In exhibit #
MEE L AST, FNRET, Mi) ROLE 3 I. O FLIBER
RESOEMLE ADOMEEE TELEFHOME

ERJS MESS ADDHESS TELEFHONE
INTEREW DOCURENTATION

[ summary memarandum in exnibit# [ =ynopsls In Chronological Summary entry numbens) [ Transcribed In exhibit #
Page 1of 1 ADD PAGE | DELETEPAGE | Desiroy Pravious EdSans CheTA B4 et
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFORNIA Print Button I
DEFARTMENT OF CALIFORMNIA HIGHNAY PATROL Control Number

EMPLOYEE PROFILE nmm::nae‘ Vear [Bea ho.
CHP 7B (New 1-13) OPI 031 1-16]s]ol2]3]o]1]
DATE TYFE EXHIBTZ

09/03/2021 Notice of Adverse Action 9

EUMMARY
Officer Lime was mvolved in a preventable patrol vehicle collision On May 17, 2021, Officer Lime conducted a traffic enforcement stop for
speeding. As Officer Lime exited the patrol velicle to contact the dnver, he failed to place the patrol wvelncle’s transmission m park. The
patrol vehicle rolled forward and struck the rear of the viclator vehicle causing minor damage to rear bumper. Officer Lime served a one (1)
day suspension

DATE TYFE EXHIBITZ

06/01/2019 - 05/31/2020 CHP 118, Performance Appraisal - Anmual 10

BUMMARY

Officer Lime received a rating of "Proficient” in all applicable categories, with "No Rating / NR" in the category for special duty.

Officer Lime was commended for his professional imiform appearance and his enforcement activity for eight of the 12 months of the rating
peniod.

DATE TYFE EXHIBIT

06/01/2020 - 05/31°2021 CHP 118, Performance Appraisal - Anmual 10

SUMMARY

Officer Lime received a rating of "Proficient” mn all applicable categonies, with "No Rating / NR" in the category for special duty.

Officer Lime was commended for his perfect attendance record for the evaluation penod. Additionally, Officer Lime was reminded to proof-
read his reports prior to submission for review.

DATE TYFE EXHIBTS

06/01,/2021 - 05/31/2022 CHP 118, Performance Appraisal - Anmal 10

BUMMARY

Officer Lime received a rating of "Proficient” i all applicable categories, with "No Rating / NR" in the category for special duty.

Officer Lime was commended for his assistance with the Peel Fire, which necessitated the suspension of days off for several weeks for all
Oceanside Area persomnel.

DATE TYFE EXHIBITE
EUMMARY
DATE TYFE EXHIBITS
EUMMARY
ADD PAGE ChoTE_0714 pdl
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALTFORNIA
DEPARTMENT OF CALFORNIA HIGHWAY PATROL
Oceanside - 650
£50-23-001
ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, ID 54321
1 Imvestigative Summary
2
3 OnFebruary 13, 2023, at approximately 2218 hours, Oceanside Police Department (OPD)
4 Officer E. Tackleberry, ID 576, and OPD Officer N. Nolte, ID 432, responded to a 911 call of a
5 domestic disturbance reported by neighbors of Officer Harry Lime, ID 54321, Upon OPDs arrival to
6  Officer Lime’s residence, they contacted Mrs. Katnina Lime, Officer Lime’s spouse, who had injuries
7  consistent with an assault, and was transported via ambulance to Glen Regional Hospital for treatment.
2
9 A neighbor, Mr. Tim Allen, who had reported the incident was contacted by OPD, and described that
10  Officer Lime had been drinking heavily at a party hosted by the couple. Officer Lime had become
11 enraged when his spouse expressed concemn over Officer Lime’s consumption of alcohol. OPD Officers
12 contacted Officer Lime in the master bedroom of the residence. and at approximately 2300 hours, placed
13 Officer Lime under arrest for violation of Penal Code (PC) Section 273.5 (a) — Causing corporal
14 imjury to a spouse, a felony. Officer Lime was transported to Oceanside Jail and booked.
15 OPD Detective A. Hopkins, ID 987, was assigned as the pnimary investigator to the case. OPD's arrest
16  report was submitted to the San Diego County District Attorney s office for prosecution.
17
18 On February 14, 2023, the North County Superior Court issued an Emergency Protective Order (EPO),
19 which prohibited Officer Lime from having any contact with Mrs. Lime. As part of the EPO,
20  OPD Detective Hopkins confiscated several firearms from Officer Lime’s residence. On February 14,
21 2023, OPD Detective Hopkins contacted Oceanside Area CHP Captain Larry Wilcox, ID 10845, and
22  made notification via telephone of Officer Lime’s arrest and the issuance of the EPO.
23
24 OnFebruary 14, 2023, Captain Wilcox made nofification to Border Division Chief S. Bonno, ID 10123,
25 and an internal investigation was inifiated. Captain Wilcox assigned Sergeant Kevin McCallister,
26 1D 10234, as the primary investigator, and Sergeant Marvin Merchants, ID 10432, as the secondary
27  investigafor.
28
29 OnFebruary 15, 2023, Officer Lime sent an email to Captain Wilcox and resigned from the Department
30  effective February 18, 2023
31
32 The specific allegation(s) from this investigation are:
33
34 1. Officer Lime inflicted corporal injury on his spouse, a violation of PC Section 273.5 (a),
35 a felony.
36
37 [Lindings
38
39 1. Officer Lime inflicted corporal injury on his spouse, a violation of PC Section 273.5 (a),
40 a felony — Founded.
41
42
43
PREPARED BY: Sgt. K. MeCallister, 10234 REVIEWED BY: Capt. L. Wilcox, 10845 03/17/2023
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALFORNIA HIGHWAY PATROL
Oceanside - 650
650-23-001
ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, ID 54321
1  The determination that the allegation was founded was based upon the following:
2
3 + OPD Officer Tackleberry's arrest report, report #2023-F023 (Exhibit 1), documented upon
4 OPD’s arnival at the residence located at 7293 Springdale Lane, OPD Officer Tackleberry was
5 allowed entry into the residence by Mrs. Lime. Mrs. Lime was documented as having swelling
[ and bruising about her left eye, a swollen upper lip. and a % inch laceration on her left temple,
7 which was still bleeding. Digital images were taken of Mrs. Lime’s injuries and included in
8 OPD Officer Tackleberry's report. Due to the extent of Mrs. Lime’s head injuries, an ambulance
9 was requested, and Mrs. Lime was subsequently transported fo Glen Regional Hospital for
10 treatment.
11
12 # The arrest report further documented OPD Officers Tackleberry and Nolte conducted a
13 protective sweep of the residence and located Officer Lime in the residence’s master bedroom in
14 a state of intoxication. Upon examination, Officer Lime’s right hand, specifically his knuckles,
15 had abrasions and blood on them consistent with Officer Lime striking an object with his closed
16 right fist.
17
18 + Officer Lime was advised of lus Miranda rights, and stated to OPD Officer Tackleberry
19 he had consumed too many drinks and had lost his temper with Katrina, his wife.
20 OPD Officer Tackleberry placed Officer Lime under arrest for felony corporal injury to a
21 spouse. Digital images were taken of Officer Lime’s right hand and included in
22 OPD Officer Tackleberry's arrest report.
23
24 + OPD Detective Hopkins was assigned the investigation and on February 14, 2023, and obtained
25 an EPO 1ssued by the North County Superior Court, which prohibited Officer Lime from having
26 any contact with Mrs. Lime. A copy of the EPO was included in OPD Detective Hopkin's
27 supplemental report. report #2023-SF023 (Exhibit 2).
28
29 + Included in OPD Detective Hopkins report was an interview conducted with Mrs. Lime on
30 Febmary 14. 2023, at the Glen Regional Hospital. In the interview, Mrs. Lime related that the
31 couple were having a BBQ at their residence and had mvited their next-door neighbor,
32 Mr. Allen. Durning the BBQ. Mrs. Lime observed Officer Lime consume five (5) Jack and Cokes
33 between approximately 1900 hours and 2200 hours and felt that Officer Lime was intoxicated.
34 When Mrs. Lime told Officer Lime he should stop drinking, Officer Lime became very agitated
35 and began shouting profanities at her. Mr. Allen attemipted to intervene but was told to leave by
36 Officer Lime. Once Mr. Allen had left, Officer Lime continued to shout profanities at
37 Mrs. Lime, who retreated into the residence followed by her husband. In the living room.
38 Officer Lime physically assaulted Mrs. Lime, stnking her in the head nultiple times with his
39 closed fist. Mrs. Lime lost consciousness but woke to the sound of OPD Officers knocking on
40 the front door.
41
42
43
PREPARED BY: Sgt. K. McCallister, 10234 REVIEWED BY: Capt. L. Wilcox, 10843 03/17/2023
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Cceanside - 650
650-23-001
ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, ID 54311
1 o On February 15, 2023, OPD Detective Hopkins submitted the criminal investigation to the
2 San Diego County District Attorney Office, and recommended Officer Lime be charged with
3 PC Section 273.5 (a) — Corporal Injury fo Spouse, a felony.
a
5 * OnFebruary 15, 2023, Officer Lime emailed Captain Wilcox his infent o resign from the
6 Department effective Febmary 18, 2023 (Exhibit 3).
7
g o  On Febrary 20, 2023, Mrs. Lime was interviewed by Sergeant McCallister at her residence
9 (Exhibirs 4 and 5). During her interview, Mrs. Lime reiterated the same information provided
10 to OPD Detective Hopkins. In addition, Mrs. Lime explained the reason she told Officer Lime to
11 stop drinking the night of the BBQ was due to Officer Lime’s propensity to become aggressive
12 and belligerent when he is drunk Mrs. Lime continued Officer Lime has never struck her to the
13 point of nnconsciousness before but has been physical with her in the past resulting in bruising.
14
15 o  On February 22, 2023, Mr. Allen was interviewed by Sergeant McCallister at his residence
16 (Exhibits 6 and 7). During his interview, Mr. Allen related as the BBQ progressed,
17 Officer Lime became more and more infoxicated. After many Jacks and Cokes, Mrs. Lime
18 suggested Officer Lime stop drinking. Once the comment was made, Officer Lime seemed to
19 snap. He began screaming at Mrs. Lime not to tell him what to do and spouting all sorts of
20 profanities. Mr. Allen tried to calm Officer Lime down but was told to leave and go home.
21 Believing if he left Officer Lime might cool off, Mr. Allen left the Lime’s back yard and
22 proceeded home. Several mimutes later. Mr. Allen could hear what he thought was additional
23 velling by Officer Lime and cryving by Mrs. Lime. Concerned for Mrs. Lime’s welfare, he called
24 the police.
25
26 o  On February 25, 2023, Mrs. Lime provided Sergeant McCallister with her medical records from
27 Glen Regional Hospital from the night of February 13, 2023 (Exhibit 8). The medical records
28 showed the laceration sustained by Mrs. Lime required five (5) sutures and Mrs. Lime suffered a
29 mild concussion.
30
31  Prior progressive discipline and training includes the following:
32
33 + On September 3, 2021, Officer Lime was served a Notice of Adverse Action for having been
34 involved in a preventable patrol vehicle collision (Exhibit 9). On May 17, 2021, Officer Lime
35 conducted a traffic enforcement stop for speeding. As Officer Lime exited the patrol vehicle to
36 contact the driver, he failed to place the patrol vehicle’s transmission in park. The patrol vehicle
37 rolled forward and struck the rear of the violator vehicle causing minor damage to rear bumper.
38 Officer Lime served a one (1) day suspension.
39
40 o  Between June 1. 2019, and May 31, 2022, Officer Lime received three (3) CHP 118s,
41 Performance Appraisal — Officer (Exhibit 10). The ratings for each performance appraisal were
47 identical. Officer Lime received ratings of “proficient™ in all categories other than special duty,
43 where he recerved no rating.
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Oceansids - 650
650-23-001
ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, ID 54311
1 Chronological Summany
2
3 1. On Febmary 14, 2023, OPD Detective Hopkins made notification via telephone to Oceanside
4 Area Captain Wilcox of the arrest of Officer Lime for violation of PC Section 273.5 (a) felony
5 corporal injury to spouse, and subsequent issuance by the North County Superior Court of the
6 EPO.
7
g8 2. On February 14. 2023, Captain Wilcox made notification to Border Chief S. Bonno and an
9 internal investigation was initiated.
10
11 3. OnFebruary 14, 2023, Captain Wilcox assigned Sergeant McCallister as the primary
12 investigator, and Sergeant Merchants as the secondary investigator.
13
14 4. On February 15, 2023, notification via email was made to Assistant Commissioner Field and the
15 Office of Internal Affairs of the internal investigation utilizing a CHP 7G, Notice of Internal
16 Investigation.
17
18 5. OnFebmary 15, 2023, Officer Lime was placed an administrative time-off and his peace officer
19 powers were removed pending the outcome of the criminal and administrative investigations
20 (Exhibit 11).
21
22 6. On February 15, 2023, Officer Lime emailed Captain Wilcox his intent to resign from the
23 Department effective Febmary 18, 2023 (Exhibir 3).
24
25 7. OnFebmary 19, 2023, Sergeant McCallister obtained the criminal reports of Officer Lime,
26 report #2023-F023 and report #2023-5F023, from OPD (Exhibits 1 and 2).
27
28 8. OnFebruary 19, 2023, Sergeant McCallister contacted Mrs. Lime via telephone and scheduled
29 and interview for Febmary 20, 2023,
30
31 9. On Febrary 19, 2023, Sergeant McCallister contacted Mr. Allen via telephone and scheduled
32 and interview for Febmary 22, 2023,
33
34 10. On Febmary 20, 2023, Mrs. Lime was interviewed at her residence by Sergeant McCallister.
35 The interview was digitally recorded and saved onto digital media. The interview was
36 summarized by Sergeant McCallister and both the audio file and summary were included in the
37 investigative file (Exhibits 4 and 5). The digital media was placed into evidence at the
38 Oceanside Area Office (E20230017).
39
40 11. On Febmary 22, 2023, Mr. Allen was mterviewed at his residence by Sergeant McCallister. The
41 interview was digitally recorded and saved onto digital media. The mterview was summarized
42 by Sergeant McCallister and both the andio file and summary were included in the investigative
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Oceansids - 650
650-23-001
ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, ID 54321
1 file (Exhibits 6 and 7). The digital media was placed into evidence at the Oceanside Area
2 Office (E20230017).
3
4 12. On Febmary 25, 2023, Sergeant McCallister obtained Mrs. Lime’s medical records from
5 Glen Regional Hospital from the night of February 13, 2023 (Exhibit 8).
6
7 13. On March 4, 2023, Sergeant McCallister retrieved Officer Lime’s personnel file and reviewed
g8 Officer Lime’s CHP 118s for years 2019 through 2022. Copies of Officer Lime’s CHP 118s
9 were included in the investigative file (Exhibit 10). Also reviewed from Officer Limes
10 personnel file was an adverse action served to Officer Lime on September 3. 2021 (Exhibirt 9).
11 and Officer Lime’s signed CHP 18, Anmal Internal Investigation Policy Review (Exhibit 12).
12
13 14. On March 8, 2023, Sergeant McCallister identified and made copies of the following relevant
14 policies and laws (Exhibits 13, 14, 15 and 16 respectively):
15
16 + General Orders (GO) 0.1, Departmental Mission Statement and Grganizational Values.
17
18 + GO 0.8, Profassional Values.
19
20 « HPM 10.3, Personnel Transactions Mamual, Chapter 14, Inconsistent and Icompatible
21 Activities.
22
23 * Penal Code Section 273.5 (a), Causing corporal injury fo a spouse.
24
25  Exhibits
26
7 1. OPD Officer Tackleberry’s arrest report, report #2023-F023.
28 2. OPD Detective Hopkin's supplemental report, report #2023-5F023.
29 3. Email from Officer Lime, dated February 15, 2023, to Captain Wilcox expressing his intent to
30 resign from the Department effective February 18, 2023,
31 4. CHP 51, Memorandum, of Mrs. Lime’s interview.
32 5. Digital media with audio recording of Mrs. Lime's interview.
33 6. CHP 51, Memorandum, of Mr. Allen’s interview.
34 7. Digital media with audio recording of Mr. Allen’s interview.
35 8. Mrs. Lime’s medical records for the February 13. 2023, incident.
36 9. Notice of Adverse Action served to Officer Lime on September 3, 2021.
37 10. Officer Lime’s CHP 118s, Performance Appraisal — Officer, (3 vears) from 2019 through 2022,
38 11. CHP 51, Memorandum, dated February 15, 2023, removing Officer Lime’s peace officer powers,
39 and placing him on administrative fime off.
40 12. Officer Lime’s signed CHP 118, Annual Internal Investigation Policy Review.
41 13. GO 0.1, Departmental Mission Statement and Organizational Values.
42 14. GO 0.8, Professional Values.
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ANNEX H

SAMPLE MISCELLANEOUS INVESTIGATION (continued)

STATE OF CALTFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

Oceanside - 630

650-13-001

ADMINISTRATIVE INVESTIGATION — Officer Harry Lime, D 54321

1 15. HPM 10.3, Personnel Transactions Manual, Chapter 14, Inconsistent and Incompatible
2 Activities.
3 16. Penal Code Section 273.5 (a), Causing corporal injury to a spouse.
4 17. CHP 36, Property Receipt, evidence #E20230017.
5
6  Attestation:
7
8  “Thave used all reasonable diligence in preparing this imvestigation. To the best of my knowledge, the
9 information contaimed herein is a true and complete representation of my investigative efforts and
10 includes all information.”
11
12
13
14
15 Primary Investigator Signature Date
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