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CHAPTER 4 

CALIFORNIA OCCUPATIONAL SAFETY AND HEALTH ACT LOG 

1. CALIFORNIA OCCUPATIONAL SAFETY AND HEALTH ACT AND CALIFORNIA 
CODE OF REGULATIONS.  The California Occupational Safety and Health Act 
(Cal/OSHA) of 1973, California Labor Code, Section 6410, and California Code of 
Regulations, Title 8, Section 14301, require employers to compile a log of specific 
occupational injuries and illnesses.  The Cal/OSHA Form 300, Log of Work-Related 
Injuries and Illnesses, hereinafter referred to as the Log, shall be used for this purpose 
(see Annex A). 

NOTE:  Recording an injury or illness does not necessarily imply that 
management is at fault, the employee is at fault, a violation of an OSHA 
requirement has occurred, or the injury or illness is compensable under workers’ 
compensation or other systems. 

2. MAINTENANCE OF LOG. 

a. Who Shall Maintain.  The Log shall be maintained at the following locations: 

(1) Headquarters. 

(a) Executive Offices.  The Office of Employee Safety and Assistance, 
Occupational Safety Unit (OSU), shall prepare and maintain the Log for 
the Office of the Commissioner; Deputy Commissioner; Office of the 
Assistant Commissioner, Field; and Office of the Assistant Commissioner, 
Staff. 

(b) Headquarters Divisions.  Headquarters Divisions shall maintain the 
Log for their respective commands. 

(c) Academy.  The Academy shall maintain three separate Logs: one for 
permanently and temporarily assigned Academy staff, one for cadets, and 
one for trainees. 

(2) Field Divisions, Areas, Communications Centers, and Enforcement 
Facilities.  Each field Division, Area, communications center, and enforcement 
facility shall maintain a Log.  A copy of the Log shall be sent monthly to satellite 
offices such as resident posts and vehicle theft units, regardless of whether 
any injuries or illnesses are recorded. 
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b. Occupational Safety and Health 300 Log Forms.  Log forms may be printed 
from the CHP Intranet site, home.chp.ca.gov/forms/index.html. 

c. When to Record.  Injuries and illnesses shall be recorded on the Log within six 
work days following knowledge of an injury or illness.  The Log shall be updated 
when a status change of an injury or illness occurs. 

d. What to Record.  The following injuries and illnesses shall be recorded (see 
Annex A): 

(1) All occupational illnesses. 

(2) All occupational deaths. 

(3) All occupational injuries other than record only or first aid without medical 
expenses. 

(a) Lost Time Injuries or Illnesses.  The employee is unable to report to 
work subsequent to the day of the injury or illness as a result of the injury 
or illness.  Routine visits to medical care providers shall not be 
documented as lost time.  Any portion of a lost work day shall be counted 
as a full day on the Log.  All lost time shall be entered on the Log 
appropriate for the initial date of injury or illness. 

(b) No Lost Time Injuries or Illnesses.  Treatment extends beyond first 
aid, but the employee is able to report to work subsequent to the day of 
the injury or illness. The employee is not placed on limited duty nor incurs 
any lost time as a result of the injury or illness.  Routine visits to medical 
care providers shall not be documented as lost time. 

(c) Limited Duty (Restricted Work Activity).  The employee is able to 
report to work subsequent to the day of the injury or illness but is 
temporarily assigned to limited duty until able to return to full duty, works 
at a permanently assigned job less than full time, or works at a 
permanently assigned job but cannot perform all duties normally 
connected with it.  Routine visits to medical care providers shall not be 
documented as lost time.  Any portion of a work day while on limited duty 
shall be counted as a full day on the Log.  All limited duty time shall be 
entered on the Log appropriate for the initial date of injury or illness. 

NOTE: All injuries (unless record only or first aid without medical 
expenses) and illnesses shall be entered on the Log and lined out if 
subsequently denied by State Fund. 
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e. Where to Record.  Injuries and illnesses sustained by temporarily assigned 
personnel, cadets, and employees who are training at other sites shall be recorded 
in accordance with the directives listed below. 

(1) Temporarily Assigned Personnel. 

(a) Injuries and illnesses which occur to employees on temporary 
assignment shall be recorded on the Log of the command of temporary 
assignment unless the assignment is for control of civil disturbance. 
Injuries and illnesses occurring during civil disturbance assignments shall 
be recorded on the Log of the command where the employee is 
permanently assigned at the time of the injury or illness. 

(b) Injuries and illnesses occurring while an employee is traveling to or 
from a temporary assignment shall be recorded on the Log of the 
command where the employee is permanently assigned at the time of the 
injury or illness. 

(c) Injuries or illnesses occurring while an employee is temporarily 
assigned to and/or under the direct control and supervision of an entity 
other than the Department shall be recorded on the Log of the command 
where the employee is permanently assigned at the time of the injury or 
illness. 

(2) Cadets.  Injuries or illnesses shall be initially recorded on the Academy 
Log.  Upon graduation, the Academy shall forward the employee’s field injury 
file to the command of permanent assignment.  If there is a recurrence or 
status change of the injury or illness, the command of permanent assignment 
shall be responsible for processing the appropriate CHP 121, Employer’s 
Report of Occupational Injury or Illness, forms and recording the injury or 
illness on the Log appropriate for the initial date of injury or illness. 

(3) Training at Other Sites.  Injuries or illnesses which occur during training at 
other sites shall be recorded on the Log of the command where the employee 
is permanently assigned at the time of injury or illness. 

f. California Occupational Safety and Health Act Number.  A Cal/OSHA number 
shall be assigned to every injury and illness which is recorded on the Log.  The 
same number shall be entered on the CHP 121.  The numbers shall be 
consecutive, starting with the first injury or illness of the calendar year, and shall 
include the command’s location code and the year.  For example, the first injury in 
North Sacramento Area in 2017 would be assigned Cal/OSHA Number 1-250-17. 
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g. Status Change of an Injury or Illness.  If the status of an injury or illness 
changes within five years of the original occurrence, the Log on which the injury or 
illness is recorded must be updated.  If the employee is assigned to a different 
command at the time the status change occurs, the different command shall  
transmit a Communications Network (Comm-Net) message to the command where 
the injury or illness is recorded.  The command where the injury was first recorded 
shall then update the Log.  The following procedures shall be followed for injury and 
illness status changes: 

(1) When an injury initially requires only first aid without medical expenses, 
but now requires medical treatment with expenses, or results in lost time or 
limited duty, record the injury on the Log, assigning the next consecutive  

Cal/OSHA number to the Log entry and to the CHP 121. 

(2) When an injury initially identified as record only now requires medical 
treatment beyond first aid, which results in medical expenses, or results in lost 
work days or limited duty, record the injury on the Log, assigning the next 
consecutive Cal/OSHA number to the Log entry and to the CHP 121. 

(3) When an injury or illness claim is denied by State Fund, line out the entire 
entry and make an appropriate notation on the Log and the CHP 121, and 
retain the CHP 121 in the command’s OSHA 300 file. 

(4) When an injury or illness recorded on the Log later results in death, line 
out Columns H-L on the Log and mark Column G (Death), add the date of 
death in Column D, and make an appropriate notation on the CHP 121. 

h. Updating Prior Year’s Entries.  When an employee’s lost time extends from 
one year into the next, subsequent days lost, on limited duty, and death are to be 
recorded on the Log appropriate for the initial date of injury or illness.  Do not enter 
on subsequent Logs.  When an employee has been reassigned or was temporarily 
assigned to another command at the time of the injury or illness, the command of 
permanent assignment shall transmit a status change Comm-Net message to the 
command where the injury or illness is recorded. 

3. ANNUAL REPORTING. 

a. Areas, Communications Centers, Enforcement Facilities, and Headquarters 
Commands.  By January 15 each year, Areas, communications centers, 
enforcement facilities, and headquarters commands shall total their previous year’s 
Logs and forward signed copies to their respective Divisions. 
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b. Field Divisions.  By February 15 each year, field Divisions shall compile and 
forward to the OSU their Division composite Logs of the Division office, Areas, 
communications centers, and enforcement facilities within the Division for the 
previous year. The Division composite Logs shall be totaled, signed at the bottom, 
and forwarded with copies of each command’s Log. 

c. Headquarters Divisions.  By February 15 each year, headquarters Divisions 
shall forward their totaled and signed composite Logs for the previous year to the 
OSU. 

d. Occupational Safety Unit.  By March 31 each year, OSU shall compile a 
Department composite Log of the Executive Offices and all Divisions for the 
previous year.  The Log shall be totaled, signed, and submitted to the U.S. 
Department of Labor, Bureau of Labor Statistics. 

4. FILE OF INJURY AND ILLNESS REPORTS.  A CHP 121 shall be maintained in the 
command’s OSHA 300 Log file for each injury or illness recorded on the Log. 

5. ANNUAL POSTING OF RESULTS.  The Cal/OSHA Form 300A, Summary of Work-
Related Injuries and Illnesses, shall be prominently posted at the work site by February 
1 of the year following the year covered by the Log, and shall remain posted until April 
30.  Negative reports shall be prepared and posted.  Enter zeroes in the “Totals” row if 
no recordable injuries or illnesses occurred during the previous year (see Annex B). A 
worksheet to help fill out the Cal/OSHA Form 300A is provided in this chapter (see 
Annex C). 

6. RETENTION.  Commands must save the OSHA 300 Log, the privacy case list (if 
one exists), and the annual summary for five years following the end of the calendar 
year that these records cover.  CHP 121s shall also be maintained five years for each 
injury or illness recorded on the Log. 

7. OUTSIDE AGENCY REVIEW.  Logs must be available for inspection and copying 
by representatives of the U.S. Department of Labor, the U.S. Department of Health and 
Human Services, the California Department of Health Services, and the California 
Department of Industrial Relations.  Access to the Log must also be provided to 
employees and former employees and their representatives. 
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ANNEX A 

CAL/OSHA FORM 300, LOG OF WORK-RELATED INJURIES AND ILLNESSES 
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ANNEX B 

CAL/OSHA FORM 300A, ANNUAL SUMMARY OF WORK-RELATED 
INJURIES AND ILLNESSES 
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ANNEX C 

WORKSHEET TO HELP FILL OUT THE CAL/OSHA FORM 300A, 
ANNUAL SUMMARY OF WORK-RELATED INJURIES AND ILLNESSES 
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ANNEX C 

WORKSHEET TO HELP FILL OUT THE CAL/OSHA FORM 300A, ANNUAL 
SUMMARY OF WORK-RELATED INJURIES AND ILLNESSES (continued) 
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