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CHAPTER 8 

REPORTING 

1. PILOT TRACKING SYSTEM (WEB-BASED CHP 92 APPLICATION). 

a. General.  The purpose of the Pilot Tracking System (PTS) is to document pilot 
currency, generate pilot training currency reports, and record pilot flight time using 
an electronically generated CHP 92, Pilot’s Monthly Flight Time Report. 

b. History.  The PTS incorporates the same information as the CHP 92, which 
provided a recording of pilot flight time, type of flight time, training received, and 
instrument time.  The PTS uses the same data to produce an electronic CHP 92 
that includes pilot currency reports to ensure pilots are within Federal Aviation 
Administration (FAA) regulations and CHP policy.  The application does not 
replace an FAA required logbook. 

c. Completion.  The PTS shall be utilized for recording pilot flight time.  All 
departmental pilots, including those undergoing flight training, shall record flight 
time in accordance with this manual. 

d. Submission.  The PTS shall be updated after each day of flight operations and 
submitted at the end of the month.  The CHP 92, after appropriate aerial 
supervisor review, shall be placed into the pilot’s file, at the area level, by the tenth 
working day of the following month. 

e. Review.  The aerial supervisor shall review the submitted CHP 92 for 
accuracy. 

f. User Guide.  See Annex A for a comprehensive user’s guide of the PTS. 

(1) The user guide provides a detailed explanation for updating the PTS. 

2. AIRCRAFT/FLIGHT DUTY REPORT (WEB-BASED CHP 93 APPLICATION). 

a. General.  The purpose of the Aircraft/Flight Duty Report (web-based CHP 93 
application) is to document flight and ground activities, flight hours, ground and 
response times, and aircraft down time due to staffing or maintenance. 

b. History.  The Aircraft/Flight Duty Report (web-based CHP 93 application) 
incorporates the same information as the previous CHP 93 and CARS, which 
reported crew activity, flight hours, ground time, and response time.  Unlike the 
previous versions, the web-based CHP 93 application is based on aircraft call 
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signs instead of crews.  The application was expanded to include documentation of 
times and reasons an aircraft is not flown, such as extended aircraft maintenance, 
no crew assignment, non-operational unit (outside of normally manned aircraft 
time), aircraft on loan to another Division, or crew attendance at required 
departmental training. 

c. Completion.  A CHP 93 shall be completed for each assigned aircraft call sign 
within a Division, excluding the Office of Air Operations (OAO) aircraft, every 
24-hour period.   

(1) Each CHP 93 is limited to a 24-hour period except when using the 
maintenance and on-loan status codes in the aircraft status box.  Crews 
should complete a CHP 93 covering multiple days when these two status 
codes are used. 

(2) Each crew change requires the initiation of a new CHP 93, except for 
training flights with multiple crew changes.  There is no limit on the number of 
CHP 93s completed within a 24-hour period.  Since reporting for the 
application is based on aircraft call signs instead of crew shift times, CHP 93 
times will not overlap. 

(3) When crews are unavailable to fly due to departmental non-flight training 
or other required training or no flight time is logged, a CHP 93 is still required to 
be completed.  If a crew is assigned to an aircraft, the activity lines are used.  If 
no crew is assigned, the aircraft status boxes are used. 

d. Submission.  Crews shall submit CHP 93s within 24 hours after the end of the 
shift. 

e. Review.  The aerial supervisor shall review the submitted CHP 93 for accuracy, 
and to ensure dates and times are correct and cover a 24-hour period.  In the event 
of an extended absence of an aerial supervisor, OAO shall be notified. 

f. User Guide.  See Annex B for a comprehensive user guide of the Aircraft/Flight 
Duty Report. 

(1) The user guide provides a detailed explanation on the proper completion 
of the CHP 93.
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3. CHP 93F, AIRPLANE FLIGHT HOUR LOG. 

a. Completion.  The CHP 93F (Annex C) is used to track airplane flight time, 
tachometer time, and fuel and oil use, and shall be prepared each month.  Special 
attention should be given to the following: 

(1) The most current Hobbs reading and appropriate engine tachometer 
reading or start cycles.  The CHP aircraft number, month/year, and location 
code shall be entered on each page. 

(2) After each flight, the pilot shall enter their name, date, ending Hobbs 
reading, tachometer reading, total hours flown, fuel, location where fuel was 
obtained, and oil added to the aircraft in the appropriate columns. 

b. Remarks.  All preflight inspections shall be recorded in this section.  Any 
deficiencies noted upon preflight or postflight shall also be recorded in this section.   

(1) The following abbreviations shall be used in the remarks section: 

(a) PF – Preflight inspection complete 

(b) TA – Turnaround inspection complete 

(c) ALF – After last flight inspection complete 

c. Close Out of CHP 93F.  At the end of each month the CHP 93F will be closed 
out.  The first page of the form for each month will contain the end of the previous 
month’s Hobbs meter and, if applicable, the engine tachometer readings and total 
flight hours entered in the appropriate spaces. 

d. Distribution.  The original CHP 93F and all fuel receipts for the month shall be 
submitted to the aerial supervisor and retained at the unit for three years, plus 
current. 

4. CHP 93TBN, TURBINE AIRPLANE FLIGHT HOUR LOG. 

a. Completion.  The CHP 93TBN (Annex D) is used to track airplane flight time, 
number of takeoff/landing cycles, number of start/shutdown cycles, and fuel and oil 
use.  Special attention should be given to the following: 

(1) The most current Hobbs reading, takeoff/landing cycles, engine 
start/shutdown cycles. The CHP aircraft number, month/year, and location 
code shall be entered on each page. 
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(2) After each flight, the pilot shall enter their name, date, ending Hobbs 
reading, number of takeoff/landing cycles, number of engine start/shutdown 
cycles, total hours flown, fuel, location where fuel was obtained, and oil added 
to the aircraft in the appropriate columns. 

b. Remarks.  All preflight inspections shall be recorded in this section.  Any 
deficiencies noted upon preflight or postflight shall also be recorded in this section.   

(1) The following abbreviations shall be used in the remarks section: 

(a) PF – Preflight inspection complete 

(b) TA – Turnaround inspection complete 

(c) ALF – After last flight inspection complete 

c. Close Out of CHP 93TBN.  The CHP 93TBN will be closed out at the end of 
each month.  The first page of the form for each month will contain the end of the 
previous month’s Hobbs meter, previous number of takeoff/landing and engine 
start/shutdown cycles, and total flight hours entered in the appropriate spaces. 

d. Distribution.  The original CHP 93TBN and all fuel receipts for the month shall 
be submitted to the aerial supervisor and retained at the unit for three years, plus 
current year. 

5. CHP 93KA, AIRPLANE FLIGHT LOG - KING AIR. 

a. Completion.  The CHP 93KA (Annex E) is used to track King Air missions, 
assigned crew, route of flight, flight time, number of takeoff/landing cycles, number 
of start/shutdown cycles, fuel use and expenses, 30-day Very High Frequency 
Omnidirectional Range (VOR), and fire extinguisher checks.  Special attention 
should be given to the following: 

(1) The most current aircraft hours and landings total, the hours and cycles 
total for each engine, the prop time, and the next maintenance due hours and 
date shall be carried over to each new sheet in the appropriate boxes.  

(2) The date of the flight, assigned crew, departure and destination airport for 
each leg of the flight, number of passengers, the initials of the crew member 
who completed the weight and balance calculations, engine start and 
shutdown times, Hobbs flight time, and fuel totals before and after the flight. 

(3) After each flight, the crew shall enter which crew member acted as pilot-in-
command (PIC) for each leg, the number of takeoffs and landings, if the takeoffs 
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and landings occurred during the day or night, the number and type of instrument 
approaches, and the total shift time as PIC for each crew member. 

(4) The crew shall indicate the total aircraft hours, landings, engine hours, 
cycles for each engine, and fuel expenses for each leg of the flight including 
location, which card was used, total gallons, and total dollar amount. 

(5) The crew shall enter any open or deferred discrepancies. 
b. Remarks.  All preflight inspections shall be recorded in this section.  Any 
deficiencies noted upon preflight or postflight shall also be recorded in this section.   

c. Close Out of CHP 93KA.  The CHP 93KA will be closed out at the end of each 
month.  The previous month’s aircraft hours and landings total, the hours and 
cycles total for each engine, and the hours and date of the next maintenance due 
shall be filled out in the appropriate boxes. 

d. Distribution.  The original CHP 93KA and all fuel receipts for the month shall be 
submitted to the chief airplane pilot and retained at OAO for three years, plus 
current. 

6. CHP 93S, HELICOPTER FLIGHT HOUR LOG. 

e. Completion.  CHP 93S (Annex F) is used to track helicopter flight time, cycles, 
landings, and fuel use.  Special attention should be given to the following: 

(1) The most current Hobbs reading, appropriate start cycles, CHP aircraft 
number, month/year, location code, and upcoming inspections shall be entered 
on each page. 

(2) After each flight, the pilot’s name, date, ending Hobbs reading, cycle 
readings, total hours flown, fuel, location where fuel was obtained, and 
landings shall be recorded in the appropriate columns. 

(3) The number of landings shall be recorded when engine or airframe 
components have time life based on landings. 

f. Remarks.  All preflight inspections shall be recorded in this section.  Any 
deficiencies noted upon preflight or postflight shall also be recorded in this section.   

(1) The following abbreviations shall be used in the remarks section: 

(a) PF – Preflight inspection complete 

(b) TA – Turnaround inspection complete 
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(c) ALF – After last flight inspection complete 

g. Close Out of CHP 93S.  The CHP 93S will be closed out at the end of each 
month.  Only the first page of the form for each month will contain the end of the 
month Hobbs meter, total cycle readings, and total flight hours entered in the 
appropriate spaces. 

h. Distribution.  The original CHP 93S and all fuel receipts for the month shall be 
submitted to the aerial supervisor and retained at the unit for three years, plus 
current. 
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ANNEX D 

CHP 93TBN, TURBINE AIRPLANE FLIGHT HOUR LOG 
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ANNEX E 

CHP 93KA, AIRPLANE FLIGHT LOG - KING AIR 
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ANNEX F 

CHP 93S, HELICOPTER FLIGHT HOUR LOG 
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