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CHAPTER 9 

INSTRUCTIONS FOR COMPLETING THE 
CHP 555-03, TRAFFIC CRASH REPORT – PROPERTY DAMAGE ONLY 

2. SCOPE.  This chapter provides instructions for completing the CHP 555-03, Traffic 
Crash Report – Property Damage Only.  This form is used to document traffic crash 
location and driver information when an officer was not present at the scene.  The 
CHP 555-03 is to be completed by the involved party; however, law enforcement 
personnel may provide assistance. 
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VEH. YEAR

AT INTERSECTION WITH

TRAFFIC CRASH REPORT – PROPERTY DAMAGE ONLY

STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

CHP 555-03 (Rev. 3-19) OPI 060  (Destroy previous editions) Original to Officer; copy(ies) to involved party(ies)

SPECIAL CONDITIONS HIT & RUN

COUNTY

CITY JUDICIAL DISTRICT NUMBER

SHADE

DAMAGED

AREA

PARTY

1

INDICATE

NORTH

CRASH OCCURRED ON OFFICER IDNCICTIME (2400)MO. DAY YEAR

Or: Feet/Miles Of

STATE HIGHWAY RELATEDTOW AWAYDAY OF WEEK

SHADE

DAMAGED

AREA

PARTY

2

DRIVER'S LICENSE NUMBERPARTY
2

DRIVER NAME (FIRST MIDDLE LAST)

OTHER VEH. TYPEMAKE / MODEL / COLOR LICENSE NUMBER STATE

BICYCLE DIR. TRAVEL ON STREET OR HIGHWAY SPEED LIMIT

PK VEH SEX BIRTHDATE INSURANCE  CARRIER POLICY NUMBER

DRIVER'S LICENSE NUMBERPARTY
1

DRIVER NAME (FIRST MIDDLE LAST)

OTHER VEH. TYPEVEH. YEAR MAKE / MODEL / COLOR LICENSE NUMBER STATE

BICYCLE DIR. TRAVEL ON STREET OR HIGHWAY SPEED LIMIT

PK VEH SEX BIRTHDATE INSURANCE  CARRIER POLICY NUMBER

WIT.     R/O AGE SEX PARTY NO.ADDRESSNAME PHONE NUMBER

PROP. NAME ADDRESS DAMAGED PROPERTY

AGE SEX PARTY NO.ADDRESSNAME PHONE NUMBER

REPORTING DISTRICT BEAT REPORTING OFFICER

No

PED STREET ADDRESS (City) (State) (Zip Code)

PED STREET ADDRESS (City) (State) (Zip Code)

Yes No Yes

STATE CLASS SAFETY EQUIPMENT (ALLIED AGENCY USE ONLY)
NoYes

NoYes

Report taken

Exchange of information

STATE CLASS SAFETY EQUIPMENT

AIR BAG

AIR BAG

RACE

RACE

TELEPHONE NUMBER

TELEPHONE NUMBER

Page____ of ____

OPERATOR

OPERATOR

IMPORTANT - READ CAREFULLY

Keep this report.  This is your record of this crash.

To comply with California Vehicle Code Section 20002 (duty where property damaged), you must either:

a.  Give the owner or person in charge of such property the name and address of the driver and owner of the vehicle; 
or in the absence of the owner,

b.  Leave a written notice in a conspicuous place on the other vehicle or damaged property, giving the name and 
address of the driver and owner of the vehicle involved and a statement of the circumstances.

This information is necessary for the completion of your state SR-1 Form, Report of Traffic Accident, and your insurance report.

CALIFORNIA VEHICLE CODE SECTION 16000

The driver of a vehicle involved in an accident resulting in damage to the property of any ONE party in excess of $1,000 or in the 
injury or death of any person MUST submit a SR-1 Form to the California Department of Motor Vehicles (DMV) within 10 days, 
or as soon as possible.

Note:  Failure to comply may result in suspension of your driver’s license.

Forms SR-1 and SR-1A may be obtained from the DMV, the California Highway Patrol, any police station, motor vehicle club, 
insurance agent, or DMV internet Web site.

If city or state property is damaged, you will be contacted regarding possible liability.

Law enforcement reports do not satisfy DMV reporting requirements.
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3. USE OF THE CHP 555-03. 

a. The California Highway Patrol (CHP) should use the CHP 555-03 only when an 
involved party comes into the CHP office to fill out a report (Counter Report) and 
the crash involves: 

(1) One or more parties, and 

(2) No injuries or fatalities, or 

(3) Noninjury hit and run crashes where no follow-up information is available. 

b. The Area commander may establish local policy allowing use of the 
CHP 555-03 for solo vehicle, noninjury crashes during extreme weather conditions 
when Area resources have been redirected to provide the greatest level of service. 

c. Crashes which do not meet the above criteria shall be documented using the 
CHP 555, Traffic Crash Report. 
 
NOTE:  FOR CHP ONLY—The CHP shall use the CHP 555-03 to document all 
Counter Reports, as defined in Chapter 2, Definitions and Classifications of 
Crashes. 

4. DESCRIPTION OF THE CHP 555-03. 

a. The CHP 555-03 is a multipage form printed on pressure sensitive paper. 

b. The first page is two-sided and becomes the agency's copy.  The first page 
contains location, party, witness, registered owner, and property owner/damage 
information; the sketch box, various other informational boxes; and crash analysis 
data.  The reverse side, shown on page 9-4, may be used to record narrative 
information. 

c. The upper portion of the second and third page is a pressure sensitive copy of 
the crash information on page 1.  The lower portion provides instructions for 
compliance with California Vehicle Code (CVC) Section 20002 and reporting of 
financial responsibility to the Department of Motor Vehicles.  These pages should 
be given to the reporting parties. 

NOTE:  FOR CHP ONLY—On the involved party copy of the CHP 555-03, the Area 
office address should be stamped in the space to the left or right of the heading 
"Important - Read Carefully.” 
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5. COMPLETING THE CHP 555-03. 

a. Instructions.  Refer to Chapter 3, Instructions for Completing the CHP 555, 
Page 1, Traffic Crash Report, and Chapter 4, Instructions for Completing the 
CHP 555, Page 2, Traffic Crash Coding, for information on completing items on 
Page 1 which are comparable to items on the CHP 555, Page 1 and Page 2. 
The following items not included on the CHP 555 are to be completed as follows: 

(1) Page _ of _.  Enter the page number and total page number on all pages 
of the report. 

(2) Witness/Registered Owner.  Mark an X in the appropriate box to indicate 
the following information pertains to a witness (WIT.) or a registered owner 
(R/O). 

(a) When the “WIT.” box is marked, leave the “Party No.” box blank.  
Complete the remaining boxes. 

(b) When the “R/O” box is marked, leave the “Age” and “Sex” boxes 
blank.  Enter the applicable party number and complete the remaining 
boxes with the R/O information.  If the party and R/O are the same, enter 
“same.” 

(3) Property Damage.  This field is to be completed when there is damage to 
property, other than vehicle damage, as a result of the crash. 

(a) Enter the name and complete address of the owner or person in 
charge of the damaged property. 

(b) Enter a description of the damaged property. 

(4) Local agencies should check the appropriate box located above the sketch 
box to indicate whether a report has been taken or if there was an exchange of 
information only.  If a report is taken, a narrative should be completed and the 
report sent to the Statewide Integrated Traffic Records System (SWITRS).  If 
used for exchange of information purposes only, do NOT send the information 
to SWITRS. 

b. Narrative.  The crash narrative should follow the Report narrative format and 
be documented on the back of Page 1.  If the form is used as a Counter Report, no 
determination of fault shall be established in the narrative.  (Refer to 
CVC Section 20015.) 
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6. TRANSMITTAL PROCEDURES.  If allied agencies use the CHP 555-03 to 
document property-damage-only traffic crashes, the original, with the crash analysis, 
should be retained by the investigating or receiving agency.  A photocopy should be 
sent to the CHP Headquarters, Mail Process File Unit.  (For distribution and address 
information, refer to Chapter 10, Form Requirements and Procedures.) 

7. COUNTER REPORTS.  When utilizing the CHP 555-03 as a Counter Report, mark 
an X in the “D - Unknown” box in the “Primary Crash Factor” section.  No determination 
of fault shall be established in a Counter Report.  (Refer to CVC Section 20015.)  
Coding of the crash analysis data is optional and may be completed with the assistance 
of the receiving officer.  Do NOT send Counter Reports to SWITRS. 

NOTE:  FOR CHP ONLY—Commands should continue utilizing the Area Information 
System or other local procedures for the numbering of Counter Reports.  Counter 
Reports should not be entered into the California Automated Reporting System. 
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